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Account Officer GECIRSIEEAR]
Accountant EEINIS]

Cashier WRC'RJT

Superitendant eI
Asstt.Director(O.L.) TETId e 9T (ITSTHTST)
Sr.Hindi Translator IR fa=at 3rdrad
Assistant Heldd

Private Secretary ESIRSIEE]

Stenographer STFSI%IﬁI_cF
Telephone Operator T 3fTuRex
Upper Division Clerk ¥ Jof ferfire
Lower Division Clerk 31} ofY ferfia
Driver dlcld

Maint. Staff RENYTT CTh
Peon TURTAT




gfceal & f&Sr d 9™

Earned leave : ﬁﬁﬂw
Half pay Leave : aref aﬂ?w
Commuted leave .| ORI Fg?ﬁ
Extraordinary leave D | STNHTERYT w
Casual leave : Hﬁﬁﬁﬂ?ﬁw
Special Casual Leave .| faRY et RH® ‘cgqcnl
Study Leave D | g ’r'g?_cp[
Compensatory leave : Lllr?iti\ﬂcb ‘cgqcnl
Restricted Holiday : PISCIEGRCECAaE
Maternity leave : | "Igd gl
Paternity leave ﬁﬂ?cr Fg??‘“r
Leave without pay ;| SfdaiTE gt
Child Care Leave ; ﬁl@mﬂ?w




10.

WS B X

ASTHINT HETRISBT

UG, HIATT BT A4, Ul 1S & IR H ST I98 df Jax g9l ©U # §918 oIt &,
39 UBR §4Ts SV T S99 U UferT fRw<il T 31} fhx Uap UfaeT Sf Ui &7 81 AT S U &1

Ufod & fawt ok Id d1e 37U & forar a5 |

The Rubber stamps for designations, names of office addresses,which are to be prepared in

bilingual form should have one line in Hindi followed by one line in English or matter may be

written in Hindi followed by English in the same line.

RES DI ¥ TAR R FHI FHT AT & &R HHT TBR & Bl MY |

In preparing rubber stamps, the letters of all the languages should be of the same size.

1. | AR YeFadh AvrT Uer ffey 2. | 9T Rl | urg T
Indian Institute of Geomagnetism Pension Fund YITdar & %I'Q qriRd foa NI
= YAde, Tl Hag - 410218 Bill/Receipt in in order
New Panvel, Navi Mumbai - 410 218 passed for payment

3. | Feem® 4. | IR
Director Registrar

5. | HETId UeIHfd R RIHTH ) 6. | WUST USYT ITAHRT
Assistant Administrative Officer(HRD) Estate Mangement Officer

7. | o IRy 8. | orEr I RI([e)
Accounts Officer Accounts Officer(Bills)

9. | Wl Vg YR HfErhRT 10. | oftgr
Purchase &Store Officer Urgent

11. | HIRJ X DR ‘quﬁ 12. ﬂ_fb_ ql@
0.1.G.S. Book Post

13. | EAT8 STH A 14, | Uotad €16 |
By Air Mall By Registered Post

15. | USlidrd ST UTael < 16. | @ H
By Registered Post Ack.due Account Payee

17. | o= 18. | dchTel
Confidential Immediate

19. | QK H T 20. | Pl 3115 TSI U2 ey
Alc. Payee For I.1.G. Pension Fund




- RTSTHTST HETRIBT ) I
HATA, AT 5 TAT TURMATIIT DI TS Hax

1. | Y9RY 31 RY] OFFICER IN-CHARGE 2. | UURT 1B OFFICER IN-CHARGE

RID T TYRMTE| MAGNETIC BT YTl MAGNETIC
OBSERVATORY OBSERVATORY

3T ALIBAG 402 201 I I STTHETT TITRTAT
RTATITITS] DIST .RAIGAD HIGH ALTITUDE RESEARCH
HERTSS/ MAHARASHTRA LABORATORY

(FTGRTRHT UR™R), AT - 193 403
(BARC CAMPUS) GULMARG - 193 403

3. | UYRT 3N OFFICER IN-CHARGE 4. | 99T 3TfTRY) OFFICER IN-CHARGE

DY TERTAT MAGNETIC T JELATAT MAGNETIC
OBSERVATORY OBSERVATORY
grfeasT faeafaemey uRax g S $Tgd XIs/ HIGH LAND DRIVE
PONDICHERY UNIV CAMPUS ROAD
dHeITHT TRVENKATARAMAN NAGAR foeafaenery IRT 8 & U
PHATICT| KALAPET, NEAR UNIV GUEST HOUSE
gTf$a<Y | PONDICHERY 605 014 YR/ NAGPUR 440 033

5. | TYRY STferdmRY OFFICER IN-CHARGE 6. | YR 3IferdRI OFFICER IN-CHARGE
DT TERTAT MAGNETIC DT JELATAT MAGNETIC
OBSERVATORY OBSERVATORY
3 fazafaemery yRax ST §REC YTl TRAT
ASSAM UNIV CAMPUS ZHALANA INSTITUTIONAL AREA
feT@R] SILCHAR, 379/ ASSAM 788 011 ST SIR1) ZHALANA DOONGRI

STYYR|[ JAIPUR 302 004
7. | 99N TR OFFICER IN-CHARGE 8. | JHIRY JTdHNI OFFICER IN-CHARGE

DT AT MAGNETIC TH.U%. TSR] MF RADAR
OBSERVATORY ARATET ST 1T DT P UTH
faee 8TeT §¥¢ ¢/ WILTON HALL ESTATE NEAR SARNOBAT OCTROI NAKA
fReTi¥T) SHILLONG 793 005 Rrarsir fagafdamer) SHIVAJI
HETeR] MEGHALAYA UNIVERSITY

HIeETYR| KOLHAPUR 416 004

9. | U9 HEAD 10. | U9RT 3MfErhRI] OFFICER IN-CHARGE

fery ety YHITrdT ST UATRITe] GRATSTAT T=AT+e/PROJECT SCIENTIST
EQUATORIAL GEOPHYSICAL RESEARCH SESATATT I I Ter=ITet
LABORATORY MULTIPARAMETRIC GEOPHYSICAL
fdgaeTuRH e VITTALAPURAM OBSERVATORY
VILLAKKU YR Y rdhed AT
HERTSIR] MAHARAJANAGAR INDIAN INSTITUTE OF GEOMAGNETISM
PWYRH/ KRISHNAPURAM, P.O. 4 9T & 7.8/ SHOAL BAY NO.8

foRe-Terdetl] TIRUNELVELI 627 011 AT SEHM] SOUTH ANDAMAN




ASTHINT HETRISBT

11. | 9] HEAD 12. | I9RT 31 RY OFFICER IN-CHARGE

ST & Ud. $OM IR A IID T JERATA] MAGNETIC
OBSERVATORY (¥ faumT & 31T |

DR. K. S. KRISHNAN GEOMAGNETIC NEXT TO PHYSICS DEPT)
RESEARCH LABORATORY R Rrzaferer)
IR e R SAURASHTRA UNIVERSITY
INDIAN QIIEEEA?’ESE%\AASGNETISM HTAATS IS KALAWAD ROAD
dHﬂ‘i\rl(CbﬂlISN) & U] W/GTJAJJAIEC;TT%O 005
NEAR CHAMANGANJ(KANIHAR) JoRTd]
UIE BA1YR, S[AT, SereleTs, IR Ua 9T |
POST HETAPUR, JHUNSI, ALLAHABAD,
U.P. 221506

13. | YRT 3T RY OFFICER IN-CHARGE 14, | YRR Y adhed T
FHID I IR MAGNETIC INDIAN INSTITUTE OF GEOMAGNETISM
OBSERVATORY WWWTTW’T/ Nanabhai Moos Marg,
Rrarsit uTel® | SHIVAJIPALEM 4T R, PeIET | Navy Nagar, Colaba,
faemRaTIe = | VISAKHAPATANAM Hdg, | Mumbai, 400005
530 017 HEINTS /| Maharashtra

16. | 9f2d [The Secretary 16. | YR Y dhed AL
s vd urenfreT e INDIAN INSTITUTE OF GEOMAGNETISM
Ministry of Science & Technology (FRT EXPR, faer vd drenfiret faar o
(o= 3fR drenfireT fawm | KT ¥TE)

Department of Science & Technology)
PIBLRIE HdH|Technology Bhavan
= 7SIl TS/New Mehrauli Road
¢ faef/New Delhi-110 016

(UNDER DEPT. OF SCIENCE & TECHNOLOGY,
GOVT. OF INDIA)

PHeidlell 8184 | Kalamboli Highway
=] Ul | New Panvel,

4T {9 | Navi Mumbai - 410218




ITSTHTYT HETRIBT )

11, AT G § BT STl $8 A= gfafieat

1. | Appointed AS. ML A, S 1 K RN &
... in officiating capacity vide Order | §IRT ......ocoviviiiiiiiiiiiii U U RJTHIU~
NICT Ao, gaaT H fFrgaRT o T |

2. | Assumed charge of duty on .............. e PRSI, o &R
consequent on his[her promotion | Ugl—Id B UX S8 o Ua
S, vide Oder No........ 2 = BT HRIYR T
Dt (T |

3. | Reported for duty on........cccoovviiiiii) o B IS,
consequent on his/her transfer in the | gIRT NHH®E Uag UXY  RHIANT &
same capacity vide Order No..................... IR Y S/ UJaq WX
At [ BT SR U B fordT |

4. | Nomination dt................ in form No.8 | TSl é\_ril?ﬂ éQQ:I 1980 & M yu= .8 #
under the CGEGIS 1980 has been obtained | f& ... BT AHTHT YT GIIT AR I
and kept in volume-Il of SB in SI.N0.28 JATUSN WS 2 6 H. .28 H QT TATE |

5. | Appointed aS.................. in a substantive | QYT . ... AP & g
capacity with effect from............... vide | £< USU Ua W #Hdd
order No.......... dt........... A copy of the edr o ﬁ?ﬂ BT ST © | QYT BT
order pasted in the SB U T ardoit § fgariy it §

6. | Relieved of his/her duties on the FN/| 3 QO o SIXI RREZ
AN of ..o, consequent on his/her | WIFTIART & URUFRGHT I T
transfer to............ Vide Order No............... RESIE IS I A Cal l{fﬁéﬂ/&%l%ﬂ
At BRI BT 12T |
Copy pasted in the SB JM9T BT Uiy Tardoit § e r =i @

7. | Availed Home Town/All India LTC for the | ......... A TqPb AT gl Bl 3
block vyear......... to VISit...oo for self | & SIRTT ... ST & %I'Q e

and family members during the EL period

from ......... to......... Total claim Rs.......




8. | Retired ON. o on|3MI & ... o
superannuation vide Order No................ rferafiar ot 89 W
dt............. g 3@1—1 gl |

9. | Services from............... 10 o T db Bl I
Verified from the pay bills. BT A foredl A Ao B feram 7 |

10. DI 25 a4 BT 3edh HaT YT | foFT a7 SRR ool
Gal e & fog k)

25 Years of Qualifying Service completed (Ferferear o ULU b T /$ )
on QEF h. | | EOL for days from
JHTUT/CER/ / / to (with /without MC).

11. | dT/dt gRT Har ¥ | Rrurg. fas kil
HTOTYS STRT T T -7 | ddb
and the Service Verification Cert. has been | CCL days from to
issued Vide No.

12|98 faq q R gedl_ e q
dd dd
EL days from to Comm Leave days  from

to

13 |sdy._ fad q e q
dd ddb
HPL days from to LWP days from to

14, | TOToT STBT....... oo Ao ATged JIBI fo
GEZ oo, GEZ
Paternity Leave............ days from............... Maternity Leave............ daysfrom...............
(0 I to.

15 | ITTHTLN A Ja-Igig o R TG | | SIHTeN A Ia-Ig g B ol R SITga

Leave period will count for increment

Leave period will not count for increment







forear: TrormaT i o a1RT 3(3) & IFIUTAT F HIT H |

RT 3(3) & I SIRT [hT STaTel BRTATT (HAHIRT TG, URYS, S0, Hebed, STERgaHT,
STfS) STUST URT IR BRIER B P d18 3TdTG & 7Y WOl S &, Silfd S €RT BT
Iec O 21 3 FHT ITURT b YHRT I8 GHRET B [ U PRI UR 3Jars HRard &
91 &1 SR [y S| ST8l dd §9d 81, 7 BTG BT STJAIad HEIaT (approved draft)
3aTE & oIy W f3ar STy, d1fh 378 STRY -1 # 1G9 fdeie = 8l

RTSTHINT 199, 1976 & 19 6 & IR ARIH BT grRT 3(3) H Ffde F4I Swrasi
& forv fa=a) 3fi} 31U SHT &1 T fhar ST iR U STl IR 8RR HRA T
RTIN BT I8 ITRaMI 81T b I g GHRET B of fob U gwardst fe=d iR STt
g 8 H dUR, frarfed ek SN feg S €1

RERED
gfer
. IR
2. AL Srferpy
3. HUST YguT BT
4. TG ARBRY Ud T A RI(fden)
5
6

—_

BRCNERCIC IS I BE AN

- Y db et

7. PR FIYM

8. ITeUE], JUUH THE

9. 3TeyE, YHIRTPHT T 7

10. 3TeeT, YTTADBT ST

11, 3TETET, JATSIY AT

12. 3TeRT, YT Y. HAR ST Ud HedToT Fefd

13. 3T, faerTT yeel= |y, S ArfT, gRas |
14, 3TEe, JABIGIHD BRIHH AT

15. 37ee], W g Wi |ffr




ASTHTINT HETRIBT

i, aRT=T

WA {IFID AT
INDIAN INSTITUTE OF GEOMAGNETISM
=dY §a% | New Mumbai

| Gl ST fti|Dated: _|_j20__

gR9=T /CIRCULAR

&SI AT AT o 0T forar ® {59 a¥ Addhdr Sivredar 3rafe i | /20
A |20 TP JITANT & FATGHRI SMHR-&F H Ut e+l gRT 7478 ST | Adddr
ST ST DT YB3 AU T FHRIS I DI ST | WY, & el R &
el BT _ | 20 BT S ;. Fof galed ofdeR sl H WYY f&etardsr | 94T 1w
el | e ¢ f5 7 riea # SuRera 318

‘Y IAIT &b Th AT & w7 H FaRe Addhdr

The Central Vigilance Commission has decided that this year, the Vigilance Awareness
period would be observed by all the organizations, falling within the advisory jurisdiction of
the Commission from __ | [20__ to __|_[20__ . The observance of the Vigilance Awareness
period will commence with the pledge. Director, IIG will administer the oath to all the staff
members of the IIG at sharp __:__a.m.on __/_[20__in the Lecture Hall. All staff members are
requested to attend the function.

‘PREVENTIVE VIGILANCE AS A TOOL OF GOOD GOVERNANCE’
R NEASIRCIEEAR [Vigilance Officer

ufT/To -
1) YT W% 98T | All staff members

)
2) YIDIY IYLATATY | Magnetic Observatories
)

ey Eﬁ?ﬂf/ Notice Board

3




W‘HTGTH%T&IW/—@

WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
ReviaiDated: _I_20_
gR9=T | CIRCULAR

TR H 20 ¥ __[__J20_ TP URER, JMARIT GRART, TARTRIART, HHATad iR
3T RATU Gl | Tl NI yEdreT g% (T ST |

Institute will be observing a fortnight on cleanliness drive of its campus, residential complexes,
laboratories, office and other installations facilities from __[__[20__to __ | [20__.

: L, SF g AT JERmARll & AT IRISTRAT TR Wk § 59 Wl
TP H W17 o BT R € |
Accordingly, all the Officers and Staff of IIG, Regional Centres and Observatories are requested
to take part in the cleanliness campaign.

1. S el UEdre & a1 W1, H refoiRaa wifafert smarford w sg-

The following activities would be undertaken in [IG during this cleanliness fortnight:-

2. HISET Ml iR A=Al & ST AR ST URER A FH TR AT T=AT HIR 8T 31
IR |
The office premises should be made clear of all waste material and scrap as per extant rules
and regulations.

3. U® TTHNT H JAARIGATER DI AT T=AT IADT I AIch H FILRAT HRAT |

Cleaning the cupboards/furniture in each section and arranging them in proper manner.

4. Tl 3R AT & o aR Jdifed Wisel | HITSIT T HRAT |

Weeding out unwanted files/papers as per rules and regulations.

5. BRI URER, AT &, YARTRAR, BT 3% =T 10 Faumsil &I qhlg
BT

Cleaning of office premises, residential complexes, laboratories, office and other installations
facilities.

FYT I T, &A1 &5 iR JURMA §9 gdTs & QIR AT A6-A%lg B
=T wiffafel & g fawga Ruld awiRT & A1 -7 & qead | e (AT
STHIT) BT HOIT |

All the Section Heads, Regional Centres and Observatories will send a detailed report along

with photographs, through an email to H.Q (HRD Section) about details of various cleanliness
activities taken during this fortnight.

ITRC IR/ Registrar
gfyTo -
1) G4 ¥T% HSWI/All staff members
2) JIBIT JYRTATY, &= H&/Magnetic Observatories, Regional Centres
)

3) Arfed Eﬁ_c'f/ Notice Board



ASTHTINT HETRIBT

WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
ReiplDated: _I_j20_
gR9=T | CIRCULAR

BY Y 30 SART Pl Wele faasd AT Y §H HICAT el a1 I 9t eafderal, f=gie
I BT AT & fTT 19T IfereT T, & srgioifor AT R & 1 ST YR & UTe: 11 aof
2 fFe ST H @I ST © |

AU AT Y . el W AR & b 7 wele faawr fa 30.01.20_ T U 11 991 B1H A
B AT S8 WX g B 2 e T /I 7E )

Every year 30" January is observed as Martyrs’ Day to pay our respectful homage to
Mahatma Gandhi and to all those who laid down their lives for attaining freedom for the
country. A two minutes silence is observed throughout the country at 11 A.M.

All staff members of 1IG are requested to observe the day as Martyrs’ Day and stop work
for two minutes, stand up at their desks, and observe tow minutes silence at 11 A.M. on
30.01.20__.

QIQE [X/Registrar

gfer,
FHT WTh Al Staff Members

gfafafy,

A AT, &3 BT U JaBb I dEeay, Faerd e

Notice Boards at H.Q., Regional Centres and Magnetic Observatories, Director’s Office




Wﬂ?ﬁm/—u@

WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai

AIHarISeT &= fa=TT Dated: __[__[20__
gR9=T /CIRCULAR

BT FAbdl ATANT & URYF F&A1 | &6 _ |20 & JER, S HHART
e Pelex quERITg 20_) & SR ol fager Im=r &) gb €, Ia! aiiie favoft
HHIIT PXh BRI FdDh T AT DI SRS ATE & 3T qb &H WO § | HHART Pl
H T Yoy H qY & QIR DI 15 (ofl a2l Ar=mil, Al BIg 81, BT [4avor Ud & | I8
STHTRY SIGAET BT Hf ST § |

fAfera ¥RT AT UTSY [ /20 T AU Bl a4 UK DX |

As per Central Vigilance Commission’s Circular No. __|__ dated __/_[20__, an Annual
Return is required to be compiled and send to the Central Vigilance Commission regarding
the Government employees who made private foreign visits during the previous calendar year
(i.e. 20__) by the end of January every year. The employees may kindly state in the enclosed
format if they have undertaken private foreign visits during this period. The information is to be
forwarded to DST.

The duly filled in format may be submitted to AAO by concerned personnel latest by
_|_J20__.

ISR Registrar
WA {IrId AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT Ha$ | New Mumbai
AT - Hiae f&Tp/Dated: __|__[20__
9= /CIRCULAR

oI B RTD Td Th-Id! I Fadl BT FiId BT HT Fder faar a2 & 7 afs
fret Wt UBR &7 SUHIOAFHG Y SAE & g R aed e dAr 4 _ | j20_ d&
HER UM Bl §S T BIH | ARTIH H ARBR AT b ©, iy @Te] fa<ig ¥ 20__-20__ BT
FAST ¥ Uel WSR JITHRT ARTIH HHTT B Tl

| am directed to convey to all Academic and Technical staff those intent to procure any
equipment/materials/ computers etc may place their request/demand in the form of Indent
form/requisition slip to stores section latest by __/_ [20__, to enable stores section to process
the indents for procurement before closing of the current financial year 20__-20__

WRIE U YR ITIHRY

Purchase & Stores Officer
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WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai

s Tt 1420

IESE]
foer : Y d wRA sierdhfed P (2020 ) & fAT w@=@i¥as
I _ & YR sieTdhfcd I &of daiRaf a7 g |, 20 & 7=g ¥

STFITT Tof TaT A URATT BRI | 59 AT & ST Tcd I

&. INABTNT g (12-13 HEF)
. MHBTAT gch (35 HEI)

L. Ugel AP I & sicThiee M= # AT orar 1T 81 6= 43 ) U
3T RTT b1 TLRITEAT BT UlTel-T DY ReT &, FoT Usel ST & SIRT It derermerr o
gadl f&ar T 51 yueT favuvT syl argH Sy Ud TS YT & [Ty eI e
fESiee FelaRAiie HI-elHIey, 38.2 MHz SHIST RATHIER, SSaRM Hisd HI-CHIER, a1
g} &RT ATIT IR SITUTGH YTeld HR BT © | SHD AT, fUsel I (a7 sydsy)
& SRM, fEFOTT THT-PHIOT FAPHATAT (DIM) BT Hag I FRIET ATGT o< &1 H19 W I
foam ram HramdEne At & foy ue waenfad Jrad S At wenfid foar T 7

G el U™ qul | T T HRAAT, AT 8o &5 § Ua AaRied DFM, GPS
TRAT U TaTierd AT &5 (AWS) HT Farford &% TeT ¢ | 98 o ¥ ove ¥ Srieia §
3 20 & PRI SfiaapTelis Iffaferar e @F 7% &1 39 M & SR 4Rl 9
UR DIM ¥ f*RUE ATO Y& by S

9 I H QT TRE AT BIhR Biod URSH BT Bidl © ol T | W &H
ATIH T <7 8a18l § 8T 3R BT BT BT © | IS BRI & 7T, TSl Pl
= It~ U o= IR AR ofiee | SIRA H Aeg A -1 anfY ot sicife &
Rerd 8RR TeTdal, T3 Ud YR ISIFT & IE@RETT U ARFAT BT BT T HIAT BT |

AERI Bl B! [ATBAT SIie [ AAId SIS gd TRRIN - qRIE0l | A=A 81T 3R
SUP I18 TSI U UGdRIBUT WA, 3Mell, Scikiael NTod § 1 3183 UeTuT Ugour BT
BT | T Y AT T LA §RT UH.91.U.31 3R, Bl IR J=M1dh URd & AR

T AT Q3R H feryey AfART & FHer W19 H. BT HRIHH YR HRAT R | HIATT &
e UR AR BT 3fids] & [AZelyor |led =T d=1d B W BT BI |

AR & S IS Ud ddhAIdT BIffd 39 AT H 9N o1 9red €, 9 Hudm
U YUl Sia-god Aied | [20__ W Ugel STERKIERT & YR 3701 ST WOl & | G
SIPATT & BT | BT T T T URAHHAT BT Ioeid |l HY Fael © |

Tt IST~rh TG Th-h! BIfd

T
VR P AT



T  ISTHIS SETRIPr =g
WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai

Dated: __ | [20__
CIRCULAR

Sub: Volunteers for the forthcoming __th Indian Scientific Expedition to Antarctica
(20_-20_).

The preparations for the forthcoming __th Indian Scientific Expedition to Antarctica are
underway. The expedition will be launched from Goa in early , 20__. The expedition consists
of two components:

Winter component (12-13 months)
Summer component (3-5 months)

IIG has been participating in the Indian Antarctic Expeditions from its inception. The Institute
is operating a semi-permanent magnetic observatory at Maitri, which will be converted into a
permanent observatory during the coming expedition. The Institute is operating Digital Fluxgate
Magnetometer, 38.2 MHz Imaging Riometer, Proton Precession Magnetometer, Induction
Coil magnetometer, Air Earth current measurements and GPS for crustal deformation studies,
atmospheric and ionospheric measurements. In addition, absolute measurements will be started
with Declination Inclination Magnetometer (DIM) during this expedition. An Automatic Weather
Station is also installed for recording Meteorological parameters.

The Institute is also operating an unmanned DFM, GPS and an Automatic Weather Station
(AWS) at the new Station Bharati, Larsemann Hills area over the last four years. The Station is
fully functional and the regular wintering has started from last season.

The expedition involves hard work and dedication, staying and working in harsh sub-zero
temperatures and high winds. In addition to their scientific work, the members will have
to help in loading/unloading of all the expedition material/cargo, maintenance and upkeep of
our Antarctic bases, Maitri and Bharati stations, or any logistic activity as required during the
expedition.

The members will be subjected to strict medical examination/psychological and physiological
tests, followed by snow ice training at Auli, Uttranchal State. The selected members will have
to work in Antarctica as per the Institutes scientific proposal submitted to NCAOR and also,
make a presentation of the IIG program at NCAOR in presence of the expert committee. The
members will also be required to carry out data analysis and other scientific tasks as suggested
by the Institute.

Scientific and Technical staff members of the Institute desirous to participate in the
expedition may apply with complete Bio-data to the undersigned by _ [ [20__. The Staff
members may mention their preference for summer/winter component of the expedition.

To all Scientific and Technical Staff.

G [
WRART P AT
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WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
CCL &) T f&HT®/Dated: __|__[20__
gRa= /CIRCULAR

feArd | 20 & uRUF BT HEd of |

Reference is made to the Circular dt. __|_ [20__.

B DI ARG BY A T FAT AT & FAT TR F1e o fofy, =1 s1gaer s urer
ENESINAEIUS IR

Considering the necessity for the smooth flow of work and timely disposal of cases,

following instructions are once again issued for compliance :

(1) CCL T HoRY FaiRe frel § fHifed eral T 99y 999 IR SRPR gRT SIRT a9l
& AR BN

Grant of CCL will be as per the conditions prescribed in the rules and as per the instructions
issued by Govt. from time to time.

(2) CCL & Y Ueh HIE Ud TG (BT ST @Ry AT UTa HaRT STgHIGT & d1& &1 CCL
gl U S Had © |
Application for CCL should generally be submitted one month in advance and eligible staff
members can proceed on CCL only after getting approval for the leave.

(3) CCL T ATHTI: & ISTIAT ST AhdT |

No extension of CCL will generally be permitted.

(4) CCL UR ST dTel BHERY U STIacl] HHaRT Dl B Hael YRR Sy & geol iY
SIT¢ s ITbT SFURART H HdTEIT PRI Gare wU I Tl b |

Staff members who are proceeding on CCL should train the staff members who are going

to look after their work, as applicable, so that work does not suffer due to their absence.

(5) CCL & SR IS BRI TATIIT D BT Al FHART BT BrATTT & 3T U AhdT 2

Staff members who are on CCL, would be required to attend office, in case of exigencies

of work.

T H I weTh AT ST Dl AlC Y o |

All concerned staff members are requested to note.

QIQEIQ/Registrar
gfdlTo,
AT FeTRrT ¥eTh FEIJAll Concerned Staff Members

T
VR P AT
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WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai

RIRT IR faie/Dated: __[_[20__
gR9=T /CIRCULAR

oy - v I 7 SRS JiTuRe s ot &7 YA

Sub :- Usage of private[radio operated taxi for local journey.

SWa fvg & Adg # oRum &, i /20 & dAe¥ # Ig @ ¢ R
HHART ST MRS SR BT ad T[T & IomT Ageidl T[T IRJd HR L T | I8
O 7 IR R e &7 Sooted €1 81T: Ta R v it &1 gfua foear simar © f gy
1T UGt g9 & FHT I3 Herferd SadT T ST B W) Hfad Wi Id &Y |
STTHRYT HIHAT H, ATl YA ST AT TIT ST AT W B RIBTRET IR WhR Bl
ST |t 7 (sl gRu= & ufiaferl Ser= 2) |

Reference is made to the circular No. dated __/__/20__ in respect of captioned subject.

It is observed that invariably employees are submitting manual receipts even by radio operated
taxis instead of printed receipts. This does not comply with the guidelines issued earlier. This is
once again to bring to the notice of all concerned that production of printed receipts issued by

radio operated taxis is essential for claiming or reimbursing TA/DA claims. In very exceptional
cases, manual receipts can be accepted with proper justification and recommendation of the
Head of the Section (copy of the earlier circular enclosed).

SRR |Registrar
Elﬁf/To:

AT IS TS JAll Staff Members

T STJHIT | Accounts Section

faeT STTHIT | Bills Section

AT 9. fI9TT | HRD Department

3.9 3TYTT | Estate Management Section

YR Ud TG 34T | Stores and Purchase Section
AfeT I | Notice Board




ASTHTINT HETRIBT

WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai

oS 9¢ fa=ih/Dated: __[_ [20__
gR9=T /CIRCULAR

TR & SIS AT o $B YT -] TARAT TS TAT 39 8 BT BT B Ufshar
7 T 1 39 99 IfT gHoEEdt 9 fastelt @ oMyft d &1 Sl ¥ dr w e # ol fas e
DI faSTelT BT mgfel &1 Bl |

The D.G.Set of the Institute is having some major technical problem and work to resolve
the same is in process. Meantime if power supply from MSEB goes off, there will be no

electricity power supply to the Institute for today i.e. on

H STog W STeg 59 8T B+ I UfhaT H T |

We are in a process of resolving the same at earliest.

YT F RIY B b ST R R &9 § AT FANT BN |

All are requested to note the above and co-operate.

TR R|Registrar
ufI/To,

YT % Ao |All staff members
:ﬁ'%ﬂgﬁ?\.f/ Notice Board

Rad whTer el¥ccl/ Research Scholar Hostel
?ﬂﬁlﬁﬂ%’/ Guest House

29T BTATST | Director’s Office




Wﬂ?ﬁm/—u@

WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
Retlpated: _{_j20_
gRa= JCIRCULAR

HRER JeeTHHIS UC ol Bl SR & 3TAY IR YX Q2 DI Thdl, RISl Yd GRET Bl
GGG BT DI [T H THRT FHUUT UG GG & [eTY [ [20__ BT ARBR GRT T TabdT
ey & U o 79 &7 ool fear T g

The Government has decided to observe Rashtriya Ekta Diwas (National Unity Day) to
commemorate the birth anniversary of Sardar Vallabhbhai Patel on __ [ [20__ to foster and
reinforce our dedication to preserve and strengthen unity, integrity and security of our nation.

SN STIERY IR AR H YUY U HHARIE ST fhdr SIQarm | 9.4, & e
I & U AeRl B AU fEerardy, gt aagaroft freifea 2

To commensurate this occasion a Pledge taking ceremony will be organized in the Institute.
Director,lIG will administer the oath to all the staff members of the IIG, whose schedule is as

follows -
3JY [ Occasion WWW—E'/ Pledge taking Ceremony
ﬁ_*l"l_c}v_/ Date : _ | J20__
Y | Time . __.__ &SI/ HRS
T | Venue : YT h& | Lecture Hall

ALY H. & 9 WTh F&RT | TITHIRTE | 3RT | YIoTde h [ SR | THARYE
SN A FARIE H SURAT I8 BT IR T |

All IG Staff Members | NMRF | RA | PROJECT STAFF | JRF | SRF ETC are requested to
attend the function.

ST g TAT TURMTATAT A IRIY 2 b SHDT FaRAT Y TAT AGTAR 4D He o]
Il R 20T of iR $HeT gRT HRATAA(AU3T. - || ITHI) bT RUe ol |

The Regional Centres and Observatories are requested to arrange and take the pledge

accordingly at their respective places and send the report through an email to H.Q (A.A.O. - I
Section).

SRR Registrar
gf1/To -

1) G Wh AR TIUHIRUG[IRY/UTSTaE ITH /ST IRUH THR U
All staff members/ NMRF/RA/PROJECT STAFF/JRF/SRF
2) YD JLLATATY, &= HG/Magnetic Observatories, Regional Centers

3) :ﬁﬁWEﬁ@F/ Notice Board



RTSTHTYT AETRIGT ) I

WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
ReffoDatec 1120
99T |CIRCULAR

Yo e e gd faT 91T (PFRDA) _ /20 & _ [/ [20__ b ITSE 1T U9
IS (TAUITY) a7 UgarsT 947 Y81 © |

The Pension Fund Regulatory & Development Authority (PFRDA) is observing a National
Pension Scheme (NPS) Service Fortnight from __/_[20__to _[_[20__.

39 A9 H f=feRad gt SISisi/divs & Uy SUder & |

The following documents are available with the DDO/PAO.

1. WRORI R & AT fqavor

Subscriber brochure for Govt. subscribers.

2. AT [qaRoT & Terd & UE2 YU

S2 Form for updation of subscriber details.

TTAGE AISHT & e H e SMeRT Ud Heldl & [y uar shgsh

(B, ) dud B |
For further information and any assistance with regard to NPS scheme, please contact Mr./
Mrs. (Extn.No. ).

W/Registrar

El'f%f/To:
UTIT & I T dTel HHART [Employees covered under NPS

AT Db Encl : TATIR]As stated.
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WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
| feTs wARE | fetiap/Dated: __|_20_
gfR9=r /CIRCULAR
STRIST 3TYAT BIIBIT YT B & Ueard | [20__ DT AREI¥Ar ©R

HATg 8T @ &1 e 20 (aR) BT __: qof 394 9 H {ISTS IARTE &
STATSI AT o 41 U1 Rig F9RT8 # fhar 13T 51

A farewell function has been arranged at __:__hours on __|__[20__ (___day) in the Institute’s
B. P. Singh auditorium to felicitate Mr[Mrs. i who is retiring on

superannuation.

T I FARIE H FAT TR IURAT B BT SR T |

All are requested to be on time.

Hartfgin gas &

HAPPY RETIREMENT

NS %|EI/ SECRETARY
LY. FHART HATT 0d ARSI Fold
IIG Staff Welfare x Recreation Club

HIRAT I AT
INDIAN INSTITUTE OF GEOMAGNETISM
4T §a% | New Mumbai
ST &1 Ja1U fesTd/Dated: _|_/20_
EINE]
AR & AU FERAT DI Flord fomam S 2 ST, ,__drRfedid . 20

JAT IR feAi . 20 Bl R H A& MU |

e & Ugel 9we H feqie 20 TAT 20 I ST, ST AT H
TSt ST SAP deof 4 IR fedid . 20 BT U B

JUST Y 3TfeThTRT
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WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
w—— fai/Dated: __|_[20__
99> /CIRCULAR
11 7% BT QU IR | "THTeron feaa” J917 S © 1 sfRgsft ERl

TN UX Uh AR S | AT IR BloT H o ol AT fhar Tar g |

Today the 11th of May is celebrate as Technology Day. Mr/Mrs

has kindly agreed to give a Talk to mark the occassion. The Talk will be at __:__ hrs., in the
lecture hall.
W/Registrar
THY ATEY ST € |

All are Cordially Invited to attend.

HIRART D AT
INDIAN INSTITUTE OF GEOMAGNETISM
dT Ha$ | New Mumbai
Retfeipated: _J_20_
gR93 /CIRCULAR

Kl DI HI BT RTBIRIT FATRIBRY PRy B
ST 2 |

Dr is appointed as Grievence Officer of the Institute.

Qﬁl@l?/Registrar
gfci/To:
e Eﬁ_eF/Notice Board

T
WA {adhe eI



-W‘HTGTH?T&IW/—@

WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
ffi|Dated: _|_J20_
99T |CIRCULAR

YT ORATSHT Tl I IR © [ d | /20 3T qb, =1 fo<ig ay & folg a7u+
ATl H gRITIT SUBRUN Dl WG URATIT DY |

All project heads are requested to present the purchase of planned equipment in their
proposals for the current financial year till the end of __/_ [20__.

T RRegistrar

EI'I%T/To:

HER Ud WRIT B RI/Purchase & Store Officer
IKECII aﬁlfb—l'ﬁ/Account Officer

AfeT Eﬁ_e;/Notice Board

HIRART {IFID AT
INDIAN INSTITUTE OF GEOMAGNETISM
qar g3|§ | New Mumbai

T PrRReRvR fa&=Tip/Dated: __/_[20__
gR9=T /CIRCULAR

& T AR H gg gx St Y
HTRIYR TBUT B 1T | LA H 3MYhT WA © |

A Warm Welcome is extended to Mr , who joined the post of
On

?'%R@"R’/Registrar
PISIIETAE

1. YT T FEJAll Staff Members
. IddTetd/Library

2
3. DX YN/ Computer Section
4. ¥Ifed Eﬁiﬁleotice Board




3 ITSTHTST HETRIBT )
WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai

RefeiDsted: _|_120.

gR9= JCIRCULAR
IMh AHT ISB P SR ITRT Ghod

Resolution passed at the Condolence meeting held

RSN & e FTET IR 9RO gRIh GRI TAT 3D
TN & S9d Td AW P Ubc B 2 | Sdh URIR & ST bl I =T
ATeHT U WAl Uhe BT © | WIATT SbT THT BT 7RI ST B |

The Directorand Memebrs of staff of the Indian Institute of Geomagnetismandits Observatories,

express their profound sorrow on the sad demise of Mr/Mrs. they
wish to convey their heartfelt sympathy and condolence to the members of the bereaved

family. May his soul rest in peace!

SR [Director
WRAT {IrIdh AT
INDIAN INSTITUTE OF GEOMAGNETISM
4T Ha$ | New Mumbai
feHT®/Dated: |20
gR9= /CIRCULAR

AT & d AT SIS , & & 20 @I gY@ P 0R

_ORfE /20 BT HYRIEH i Iof I HGIodT &7 & foIg eid T 2
A meeting to condole the sad demise of Late Mr/Mrs. , of the
Institute, who expired on __[_ [20__, will be held at __.__ p.m. on day, __/__[20__ in the

Lecture Hall.

QI\lrIEIQ | Registrar

U e Th e [ All staff members
qrfes Eﬁé/ Notice Board

T
VR P AT



—_Elr' RTSTHTST HETRIHT /—@_
WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
Tedi fRard-(APAR) fa=ih/Dated: __[_ [20__
gRa= JCIRCULAR

ay 20_- 20__ & foIQ A frrares qeaie RUre (APAR) UUa FHT AfRHIRAT 3%
W Rl BT f[GaRkd ey 7 @ €1 9% 99 20__- 20 T URAAT B T8 HATH
Rare RfET sttt @t Gt & IR 371u Hd R IfYSTRY BT IR HR=1t 81T |

Annual Performance Assessment Report (APAR) forms for the year 20__-20__ are distributed
in respect of all Officers and Staff members. They have to submit their APAR form to their
respective reporting officer as per the reporting officers list circulated for the year 20__-20__.

APAR & TIT-I # RIS T orafer # fonsdt uRad, gur ganfa & oy u=imas srgwnT

(Mg it ) DT G BN |
Any change in the period of report, correction, etc in Part - | of the APAR may please be
intimated to Administration ( Mr./Ms. ).
APAR U¥Jd B DT FAT AR | Time Schedule for submission of APAR is, as follows:-
. & TS IR a6
3. fopaT ST |
Sr. TRIRIRT JActivity T .
No Date by which to
’ be completed
1. | R iffraRT o Fa-eaidT U=y |20
Submission of self-appraisal to reporting officer. —
2. | RUIfeT e RT gRT HAST BT Fewrd drarer (shgsih
) T U |20
Submission of self-appraisal by reporting officer to Director’s Of- -
fice (Mr./Ms. ).
3. | YA |HRT Bl APAR RUTS @t gRgfcr |20
Submission of APAR reports to Review Committee -
4. | gTEeT UReRT @ fTwell & ARr APAR @i sTigeft
MR 120
Submission of APAR with remarks of the Review authority to Mr./ -
Ms.
5. | eI AT BRIER & [Ty Qe & HHET APAR &I UK
o , . _|_J20
Submission of APAR to Director for perusal and counter signature.

APAR ST TR T X o foflT Y €T Rl I AEANT BT BT SR © |

Cooperation to enable timely completion of APARs is requested from all staff members.
QIQER/Registrar

gfer [To,

R IRCIBEAR] Tq Eﬁﬁﬂli‘l/All Officers and staff members

Gy [ia

WRART P AT
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WIRART {IFRID AT
INDIAN INSTITUTE OF GEOMAGNETISM
TdT §a$ | New Mumbai
Retfaibate | _1_j20_
gR9= | CIRCULAR

YR ARBR & 719 18(1) (i) TAT SIS (16) b JTAR &Y Al 31 fadax &l |Gt
B "P" T4 g "W ARBIRAT (RTTHT T U 5.4200/- AT 31eh 8) Bl e R IR
BT BIAT T, Y- T & A1 IR T Ih URIR & T &b A1H UR e IT §4F IR STdh
gRT fovmaa # firar | wanfira | «1frwrer | sraret dufral ot qob faavor <57 21 9t Ffers
Sp T WX S

As per the Government of India Rule 18(1) (ii) and GID (16) all Group ‘A’ and Group ‘B’
Officers (whose Grade Pay is Rs. 4200/- or more) should submit an Annual Return as on 31°

December every year, giving full particulars of immovable property inherited/owned/acquired/
held by them on lease or mortgage either in their own name, or in the name of their family
members. All columns should be filled up properly.

G W8 'd U4 @ & ARSI ¥ R ¢ P 31 Sas, 2018 ¥ yBeA a¥ 2017
DI IS HURT BT fGaRor Uu= § R B9 | YIS LHYH. BT JIAI8E www.iigm.res.in. H
ST fHaT ST HHhdT 21 I AlC B [ THRIR # orgel uREURT ReT IRgd & &I
TRRT BT Ieoi’d HIAT AR 1 IS MABRT 31 SR ddb R STHT B H 3Bl 38
AT FADh T BT I8 ! &l ST TAT TRPR b GRS TR & Y&l g AT uR e
&1 T g

All Group ‘A’ and ‘B’ Officers are hereby requested to submit the Statement of Immovable

Annual Property Return forms for the year 2017 before 31°' January 2018. The forms can be
downloaded from IIG site www.iigm.res.in. It may be noted that it is mandatory to indicate the

date of submission of the Immovable Property Return in the ACR. If the officers fail to submit
the return by 31°' January, vigilance clearance shall be denied to them and they shall not be
considered for empanelment for senior level posts in Government.

QI%FIE [X/Registrar

gfci/To :
AT FTrT T FERIJAll concerned Staff Members

T
VR P AT



-W‘HTGTH?T&IW/—@

1. =T | NOTICE
WA {IFID AT
INDIAN INSTITUTE OF GEOMAGNETISM
=dY §a% | New Mumbai
e e FEbeted 20—
T | NOTICE

T & & Sueey § R YFadhad S, U9del URIR H __dR, 26 STa]],
20__ DT UT: __:_ gof TSI &qoT BexTaT STY | 9} I JuRdR I8y mHf3d © |

National Flag will be hoisted in 1IG, Panvel Campus on Republic Day, _ day the 26"
January, 20__at __.__ hrs. All are cordially invited to attend the function with family.

QRﬂE [N/Registrar

giI/TO :
T TS JAll Staff Members

" e feiPiDated: _/_20_
AT | NOTICE

AT f&aT & Sucley d IR Ygrdd UM, Udel URAER @R, 15
TR, 20__ T UTd: ;. §of TSI &a%] HaxTdT ST | Yt Aay JuRaR |y S+
g

National Flag will be hoisted in 1IG, Panvel Campus on Independence Day, the 15" August,
20__at __:__ hrs. All are cordially invited to attend the function with family.

?l\lﬂﬁ [X/Registrar

gfrTO :
JYT AGE/All Staff Members

5
mﬁaww



XIS HETRIBT
RISTILS IS I faTT®Dated: __/__J20__
=T | NOTICE

[T FeRIT BT AT (A1 S1ar © & SI9d SReR & JEREE BT IR 3
20 B (BT HITET) . I . gl qob (TFHMQ) fHAT S | o, afe
39 o7 & SR 78RS 1Y |qs4d RIeRT & foT, BT MR ¥ fasTell d¢ & 9V AT Sieif e
A fosTel @t argfel &t 8t |

This is to inform all that, the major maintenance of Diesel Generator is scheduled on

day, _._ .20__ (off day) from __.__hrs to __.__hrs ( tentatively). Therefore, during this

day, power supply from DG set will not be available, in case, there is a power failure from
Maharashtra State Electricity Distribution Co. Ltd.

IR IR/Registrar

gfcrferfir / cc -
1) I TN B o | Research Scholar Hostel

2) 31 @I‘!g | Guest House

3) HCX YN | Computer Section

famt®Dated: _|_20_
ST | NOTICE

e 20 & AMCH SIJAR WA H SRR THE $,T Ud T & GHI HHATRIT
&I gRAuRAt vd SRl s @R feqid 20 dd T |

As informed to all vide Notice dated _, 20__, the date of submission of return of

Assets and Liabilities for Group ‘A’, ‘B’ and ‘C’ employeesis __ _ , 20__

IE YU G B JadTsS IR IUALT 2 |

The form for the same is available in the IIG website.

[T HHATRAT I IR © 16 T SR RT AT BT YTl B §U o TRIG qeh AIRT
TRl N |
All employees are requested to submit the information and adhere to the deadline.

QIQE [X/Registrar
Elﬁf/ To :
JYT AGE] All Staff Members

AfCH dre, AT, &A1 S5 TAT DRI LT |
Notice Boards at H.Q., Regional Centers and Magnetic Observatories

ol

T
VR P AT



5 ( TSTYTHT HETRIBT
e ; fedTd/Dated: | [20_
=T | NOTICE

9 BT Gfad fomar Sar € 6 o9dd S U9 & U & YRFTE(U)G) Td STTaRe s (OfH)
TR SHI BT THTS BT B T IR0 & AR a1 SITe |

This is to inform all that, cleaning of the underground ( U/G) and overhead (O/H)water

storage tanks in the Panvel campus is scheduled as per the following :.....

IERICEGINEE] J SHRG
Day and Date Time Building

__dRY| ___day, U/G tank- Functional Building
_.20_ T __ T T YRRTT S - H&T gHRG

O/H tanks -Functional Building - East

o9 Rt wing & North wing
20 —— JERTE TP - Y THRA -

- ECIRCRIERSHNREE]

O/H tanks- Research Scholars’ Hostel,

__dR} ___day, Guest House, Security cabin
_20__ — T __ S MAREE TF - RAT WhieR
BIRC S, IC BT, GRET B

®T BT UG T AHY T&lT ST Fehell © AT I AT & SR Hd BT ARG H qTiT
STl T8l B |

dR| ___ day,

The above mentioned timings are tentative and during this period water will not be available
in the respective buildings.

U F 3RIY T 5 I IUY T a1l BT &7 I T H8AT & |

All are requested to note the above and co-operate.

HAYaT 96 JRIBIT

Estate Management Officer

Tfeq Eﬁ@‘/Notice Board
$&1‘I’cﬁﬁl Security guard
R whie ﬁ?é?l'/ Research Scholar Hostel

GTI%I'&F]%'/Guest House




__B]r,—\ﬂvrrmmﬂgﬂ%ﬁm :
iii. TITTT 3MM<IT | OFFICE ORDER

fefie/Dated: __|_[20_
BT 33T | OFFICE ORDER

HeTH UIHRT §IRT QUG & St W19 4. & FfeiRad SHaRT & da- I~ &7
AT 1 BT HSRT UG Bl g

The following employee of IIG has been granted the benefit of upgradation of pay under
MACP scheme as indicated below by the competent authority:

D | T o HT M PRI I ST & AT|  foAid TS U
Sr. Name of the staff Designation | Upgradation Number Date Grade pay
No. member w.e.f.

1 3

ST RT TR FR(22)% T8 I [FHIRUT &7 [dhed Udh A8 & & § Fhd © | T gall
fashed ST AT ST |

The above employee is eligible to exercise an option under FR (22) for fixation of pay within
one month. Option exercised once shall be final.

UHTITHS Ug TR D! AT UeI=IRkT & T, I Id--FTIR0T & 8haR Tal 831 aT
IEId 811 IR IS S gg &1 U U SATST 81, THT S Seaa) s U & e |

At the time of his regular promotion to functional posts, he will not be eligible for fixation of
pay and, will only be eligible for higher grade pay, if the promoted post is having higher grade
pay.

IP I~ WX FrfetRad et W @y i

The upgradation is also subject to the following conditions:

(i) TIT™T ST & BRI SH BT H BIg URAIT ol I 3R 7 & 3¢ Seda} ug fear
SITTT |
The financial upgradation will not confer on him any right for change of duties or higher
status.

(i) o< =19 qRY TRE JATHID © AT SHA Sh! aRIAT H PHIg Hb qal TSI |

The financial upgradation is purely personal and shall have no relevance to their seniority
positions.

(iil) $F ST X DOPT HI.ST.9. 35034/3/2008-Estt (D) f&did 19.05.2009 H SeeiRad oI
TAT 39 0T § TRBR gRT FAT-THT WX SR 31T | &N 197
This upgradation is also subject to the conditions stipulated by DOPT OM No0.35034/3/2008-
Estt(D) dated 19.5.2009, and orders issued by Govt. on the subject from time to time.

QIGE [X/Registrar

gfer | To : sNgsh | Mr[Ms

Er&rl%rﬁ:r/ Copy to::
1) I T/ Salary section
2) dAfdTH WIg A/ Personal file

T
VR P AT



ic]

G [ia

RetaDaces: _j_p20_

PHTATAT IMTSIT | OFFICE ORDER
ARG , DI ARIHR B IRIG [ 20 F Uds ®__ -
+ITST 5. - # & g Ox, T 9raf OR 3TTeT QST I UeI—id fohar
ST §
Mr.[Ms. , . is hereby promoted to the post of in the Pay
band of Rs. - plus Grade Pay of Rs. /- with effect from __/_ [20__, until

further orders, subject to the following :

1. 9 U% ay g uRdrer ov 2+ |

He/She will be on probation for a period of one year.

2. FHI-EHY W I UM drel b1 9 w1 97 S8 U ¢ &1 o1 Sfrd vd Ay
T H T J SR SR STaraas g |

He/She will carry out such duties as may be assigned to him/her from time to time and will

be responsible and accountable for the timely execution of the work assigned to him/her
properly and satisfactorily.

3. O GERIT IMARY | IVRER | TRATAT FHI-THT TR ARATT & FeTHq UTIBRT gIRT (T
R o= S1freTRAT &f SR & &Hf B |

He/She will work under the supervision of the concerned Offier/Registrar/and [or other

Officers as may be decided by the competent authority of the Institute from time to time.

SRS , BRI (22) & T8 da (MEiRoT &7 fJdeq g7 bl ¢ |

Mr.[Ms. will be eligible to exercise option for fixation of pay under FR (22).
T &/ Director

Eﬁ%r/To :

SRGET | Mr/Ms

HLYLHNIG

:l'cflbrﬂﬁléc New Mumbai
gferferfujce :

Jafods Unléd/Personal File
CRE 3T ¥ T/Salary Section

WRART P AT

W‘HTGTH%T&IW/—@




T ISTHTNT AETRISBT )
- fesi®/Dated: __ |20
PHTITT 39T | OFFICE ORDER
I RIS RSN , (Ug) BT 96 HHUR A
FrafaRad sRo | (GITE/TURTE) DI BRI (T TAT/SIT B....
Shri./] Smt./[Ms.| Dr. , ( post) is relieved | being
relieved ( FN/AN) of his/her duties w.e.f. on account of ...
1] <fEaf¥dr | Superannuation
2] facer gl it (SN &1 o , k) qb)|
Foreign deputation ( visiting country from to )

3] ITHYRU W’Eg?ﬁbr/ Extra Ordinary Study Leave

4] |3Q3/9ﬁrﬁ§ﬁ\_—f | Lien/deputation

5] T dd TATT=IRT | Transfer from to
ITRC IR Registrar
El'i%f/ To -
it s g#iiST. | Shri/Smt./Ms.[Dr.
SR fedT®/Dated: | [20__
PHTATST 3MTSIT | OFFICE ORDER
RINEl , ®I fadid _J_j20_ (3(URTEA) W
31fafYdr ur wRIge fhar ST & |
Mr/Ms , is relieved of his duties w.e.f.
_|_/20__ (AN) on account of Superannuation.
TR Registrar
Eﬁ%f/To:—
1) SRgET | Mr/Ms

2) :ﬁﬁ?:réﬁé/ Notice Board

ol

T
VR P AT



eI -W‘HTGTH?T&IW/—@

qdhe gauT HedT faie/Dated: __[__[20__

BT 33T | OFFICE ORDER

ST , (USH) SIUHIIR 31 (R 275(3) a%d) &
ATAR a7 deu= BT Uil & AT &7 | 20 T 37U fTda S|

Mr./[Ms. , (Designation) may please refer to her application
dated __|__[20__ alongwith a copy of Fidelity Bond as per GFR 31 [See Rule 275 (3)].

HEAH USRI 7 & 20 | igsh B AdhS YgeT Wl B,
|- UfeHTE I B Ui + B YR (S1U. H gl & BRI B A8Y HoRT &b
g1 IRRIT 8, 3Maer(6) TAT BT M. faid | j20_ & AR Id WA Jq-THT W 3
1T, 50% §¢ SITAT & I bg ae 9T BT aX YA THI 25% TGI8 ST

The Competent Authority is pleased to sanction Cash Handling Allowance of Rs. ___ |- p.m.
ie. Rs. __[-p.m.+Rs. __J- p.m. (on account of increase in DA) w.e.f. _ | [20__ to Mr./Ms.

as the rate of cash handling allowance is to be increased by 25% every time the
DA payable on revised pay scales goes up by 50%, as per Appendix 8, Order (6) and OM dated

——/20__
IR el . AT W ST & AR gRT SHGT fgavdr 9977
SECKIl
Mr./Ms. will keep the fidelity guarantee in force by renewing it from time to
time.
QIEIEIQ/Registrar
RetDated: _I_j20_
HTRITT 39T /| OFFICE ORDER
SREIRECEERCANIE N CR Y , I FrefeRad ol & ey
e & fog orgHfT Ue @t oIl @
STd I H BT BB THIFAT el BT 12T |
STEII/URIEAT & AT H Gl BT STLATAT el T ST FebeT |
JAITIHAT TS IR SHPT WA AR AR} 8T FhdT © |
Considering her request, permission has been granted to , for
pursuing from University on the following conditions :
1. The Study should not affect her official functioning.
2. Leave cannot be assured in connection with study/exams.
3. She can be transferred should the exigencies require so.
QIEEIQ | Registrar

El

5
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. ISTHTNT AETRISBT ) sl
RetiDatect _|_fz0._
PHTITT 3TTSIT | OFFICE ORDER

IEHIED q qdb HIT IURART & SR, UT.
fe9Td & IdH dadl & farg R |
During my absence from to , Prof. will perform

the current duties of Director.

STl I aYd &8l a4y iferra ol feere & armet & fore < |

All policy decisions should be taken in consultation with the Director, as far as possible.

T & wREel & 91 DI faaer a3 a1 fieer SR & {7y gedt &f {9’ 7 a1 5y

No foreign tour or leave for going abroad is to be approved without consultation with the
Director.

TQITP | Director

T,

Eﬂ'eb_\ﬂ'\’_ | Professor___

R YFehed H¥I/Indian Institute of Geomagnetism
W{W/New Panvel

4T I /Navi Mumbai-410 218

J4T RRATR-JRF o /Dated: __|_j20__
BT 3AMTSIT | OFFICE ORDER

i o= fadie 20 & w9 #, FAfeiRad SIeIRU® &1 drRidGTd U6 a9y &I
gty & foTg geT far TR 21 o |t T o ordt, Pfed oeama & ) fatia
_|_J20__ & IR gar 2|

Further to Letter of Appointment dated __|_[20__, the tenure of the following JRF’s is
extended for further period of one year. All other terms and conditions contained in Offer of

Appointment No. ___|/ dated __/_[20__, remain the same.
fORAR BT 7afer B AR & TRT
h. S XU DT AdH Period of Extension Iy gfr A1
Sr.No Name of the JRF J Year | Amount of Fellowship
| From dd [To per Month
QI@IEIQ | Registrar

gferferfor [c.c.: aH:TSFfHFT/ Salary section




T P qraST fesid/Dated: __ |20
HTATAT IMTSIT | OFFICE ORDER

T TGN AT 7 o oY Srafery § 99T & U T8l § 3iR A8 20 & TR
SRATAT H 3Ub A% I AT 3HR Seal ST HI G 7 &1 8 Bl G Bl AT bl Hl ofig
foar 8 1 a1 €< B1 ge faifed hRFd Rl & oy af Skl 2 1 $Afely 3yl e er
feram Sirar 8 o Srdeel &f $HT & dder § T gacl [(TaRHd gac! (A & ATHR)
BT AT U BY | A 9 AIC & SR 81 DI ARRI H T A8 b IR ATdET UTed
T 81T € T SMaRA® gelRiia gedt aud Wit § & B off SITQE | MYbT o
foram SITaT © fh ) 1HT 3R STl STHT Braferd df HITET & [dog © MR I8 3R
o} BT ScaioT ©

JMYBT FATE &I STl & b 3T Ty § 99T & 10 R FFrafig vu & SuRerd <8
TAT BTATTT BT HITST BT Seci & B &b (o0 GRATT §RT BT STl fhdt dRdaTs I a9 |

Y FRe® & AR I SR [T SIam € |

It has been observed that your attendance in the office is not punctual, and the shortage of
working hours you had put in had exceeded Two hours during the month of 20__. The
concession of Two hours is given to meet the unexpected contingencies. Therefore, it is
advised to submit EL/CL (as the case may be) corresponding to shortage of working hours. If
the same is not received within one week from the date of issue of this note, CL/EL will be
deducted from your leave account. You are informed that habitual late coming [ early going is
against the office decorum and violates the conduct rules.

You are advised to be more punctual | regular in your attendance and avoid any action that
the Institute can initiate for violation of office decorum on your part.

This issues with the approval of Director.

Ql\AﬂEIQ | Registrar

B T ATE &,

W‘HTGTH%T&IW/—@




ISTHTNT AETRISBT )

iv. PTITAT SIT9T | OFFICE MEMORANDUM

Beor dadT faie | Date : _|_[20__

PHTITAT ST9T | OFFICE MEMORANDUM

forer—r - SuRerfa & frafidexor & ded &

Sub :- Regularisation of attendance - Reg.

RERCECIRINI R Tl SINEIE RITRS ) , GaT &I gd HoRT & famT
FPrfTRaa [T UR draITera o SrquRer o) S6i 3fd dd (Bl YT gl sdad/gge!
BTS GRT ST ITURART & =T 718t <F 2

It is observed from the record that Shri. [Dr. [Smt. [Ms. , was absent

from duty on the following dates, without prior sanction of leave. He/She has not submitted

any leave application [ leave card indicating the leave period of his/her absence, so far.

qHid/Dates: 1.
2.

3.

ST I8 39 UF &f WIftd | I {31 & ofey Sud o rafdy & forg Siaet srguiRerfar
BT FRAT H BT FA® & IR §, VAT T B O IS af Bl ST srguerfr
& Y H AT ST AR FFAT & IR BIRATs DI S

He | She is, therefore, advised to regularize his | her absence for the above period within
three days from the receipt of this letter, failing which the above period will be treated as

unauthorized absence and shall be dealt as per rules.

QIQE [X/Registrar

EISINEILRUASEIN
Shri. [Dr. |Smt. [Ms.




Tl Date : _|_[20__

PTITAT ST9T | OFFICE MEMORANDUM

I8 T 7T © fF HHart gt wR IEd Y AT SRRy g5f e ' €, ofik et
DB WX S F Y8l TR RUIS T el IR HRIHR-UEU RUld UG T8l $Hd ¢ |

Instances have been noticed that employees are registering their attendance while on
leaves, not submitting the departure report while going on EL and not submitting the Joining
Report on resumption of the duty.

[T HHATRAT BT Jrord fhar SIar © S (AT faeprer | feidd faabrer | gRor
JAPTY) oI T, T WXAH & IR H Yd9r & fov org= SuRefy ararafeed yomelt o
IER THY | 3HD IOl I GRET I UR W Y IEY BT ITINT Y |

This is to inform all that the employees who are availing leaves (EL/HPL/Com. Leave)
should not register their attendance in the Biometric System by any chance while entering the
premises of Institute. Instead they should use the register maintained at the security gate.

IRTT JTTHTI TR ST V@ HHIR! S9h RUIfET ™t I fAftad sxariRd uzem
RaTe T g9 wv 1+ & Ut Brduser Rure S+ oY |

Employees who are proceeding on EL should submit their departure report duly signed by
their reporting officers and also submit joining report on resuming the duty.

g Qe & TgHIGT | SIRT 5T ST 2 |

This is issued with the approval of the Director.

N QEIQ/Registrar
gfer | To :
T T% AT | All Staff Members

I | Date : _J_f20_

PHTITAT ST9T | OFFICE MEMORANDUM

3MUS UF f&did |20 & ASH H ATUHRT AT [HAT Sar & 6 Aarusi § g
gfaftedl & STeR UR 5 AR H UH! 36 Aar __ gy __ el __ a7 8 | ARfiga(u=m)
FFreTeaetl 1972 & SIAR, UGl BT TN 3E D AdT Ug Serd I P TR IR DI ST |

= Fowrd, WL & IAGT I SIRT {Har Srdr € |

In response to your letter dated __[/__[20__, it is to inform you that as per service records,
your qualifying service in this Institute is __ years months days. The gratuity will be

worked out based on the qualifying service and last pay, as per CCS (Pension) rules 1972.

This is issued with the approval of the Director, IIG.

N GEIQ/Registrar
gfer | To -
it # g 4AiST. | Shri/Smt./Ms.[Dr.

5
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ISTHTNT AETRISBT )

R Date: 1 20,

PSTITSAT SIT9T | OFFICE MEMORANDUM

TG (USHTH) 5 7Y U= fadier | /20 gRT ATTU=T
ORI AT B, WW#WWW%WW@@W@%WW
o forar T T |

Mr/Ms , (Designation) has submitted resignation letter dated
_|_/20__, which has been accepted by the authorities and no due certificate has been obtained

from related sections.

IR, ARG BT T __|__j20_¥ &
U ¥ BRI [T ST 2 |

Accordingly, Mr/Ms is discharged from the post of
from __[__[20__

ISR | Registrar
Elﬁf/ To -
A /Shri

gfdferfd jCC - F.9.31) EMS
aaT 3TJHM/Salary section

fei® | Date : | J20_

PSTITSAT SIT9T | OFFICE MEMORANDUM

& __/__j20__T f&T 70 @r9H & daH #, ot , BT Gl far ST
g {5 S @7 Ug 4 N0 {q|@dﬁﬁaTW%3ﬁ?€%1%ﬂﬁF_/ 20 &
BRI T ST 2 |

With reference to the resignation letter dated on _ [ [20__, Mr. , s
informed that his/her resignation from the post of has been approved and he/

she was released from __ [ [20__
W]Registrar
gfer | To =
Y /Shri

gferferf jcc -
SIRAT IR Account Section

Jafods l!olsccﬂ/PersonaI File

ol




v. fofereT =T

fferg@arsd:6 )| j20 - | & | Date : _|_[20__
frrferaT =T

TS AT &% AR & IUFERT THGRT H B-UTE/Usiipd Fer Yolf~<aai | &7 9T
AT qhTab! 3R ATIATID, - diferdl & oIy gevde 9] &% e s
g |

SN ORI
SITATH | ST :
. : ST DI B DT [T DT
& | P BTAH G WA | AN S S| Rt ardv | &

(et ) T T I W=

JfeId SHRT & %I'Q EgRird iRy http://www.iigm.res.in | http://www.eprocure.gov.in
JeATST Wil |

SSNSRI PR B aRIe - . 20,

CENYH 95k B ARG - . 20 BT _:__ §gof, ¥IH/Place : /

TTh & SIRT TS XTI el WoIT ST |

aeTe, YRR YgFadhed HRATT BT Q97 BIs HROT garg fhar T a7 It [Tl o
SN BT JARIDBR B |

QI\LﬂEIQ | Registrar

T A 8 ¥ |
ey arer o =€ g wega el e |




ISTHTNT AETRISBT ) W
fasTi® | Date : __|__J20__

frfereT g

1) WY U, TAT2) ST ST SIBIRYA, SATSETG R H¥I & yRERT # FrferRad
BT & T T SHaRT N G I ST TN IRATT dh-Idh! IR ATIATID, T
3T rferdl & oY Hevds ax] &% Midary e ¢ |

S

AT | P B | FIN
'3:73:{_“1'& S S — e | SSY DT mﬂ%w ore |
' (et &) | T IR, | T

WYL . Ui ol eI
Pl gRER o
SRRSO EEREAIERECIN
5 IS RERY, BIe | B, [ |9 || % S e~
T — | P ol wfft o -
AT & forg gueeft

Ul dXHAT
1. PUHDB SIIRTRU,
R gATREE H BIffd
4 T RET AR & | v % | % L | ==
I — | forg ooty e i
HRAT |
Foar URHART o
ferger, gerdiaed,
5 JTRTIHT TAT ATh
SEICEREICTRC IR e Il I
— | SUBRON & YATA —
R IR IR

T UUHT UeTT

HXHAT

AP STHHNT &b %I'Q ERitd It http://www.iigm.res.in | http://www.eprocure.gov.in
CERSIETRCI Kl

aeTe, YRR YgFadhed H¥ATT BT Q9T BIs HROT garg fhar T a7 a4t [Tl o
IHI BT SAHR BT |

7|

e}
7|

e}
7|

T

NN




o (_RTSTHTNT HETRIST g
ffaer de: w9 ffaer2o_ fesi® | Date : | [20__

frrfereT g=ET

QoA

ST & BIfH P Ta FRET AaT IST, U< gl b Shal,
IS BRI, EPABX arIfRAT SheR

ART H FI & Al el ) Iugdad sl & {77 sfeierenT Jevda FMfaaT gq
JMHAT AR d99TSC UR 3T fohaT 1T 81 1S SR & foTU iigs.iigm.res.in. I8
@ret| ffaer sr o= ey eifam fafr 20

ffeer e w9 fafeer2o_ fesie | Date : | [20__

frfereT ==

AR BT (A= dgemerail T &3 hal S e, ggadd, faRmEeeH,
RTSIhIE, [SH, DITEIYR X SATEEIG H BIH D Td GRET Hdl UG B & oIy Sugard
UTRBROT | Ge-UTW | USiipd WerH Uoifadl I &I JTeTRfelT Al H Jevdq e
NI © 1 |t STTel & forg ifaaT @ ot STgHTa AT <. |

AT SR T BT I | 20 [ 20, . & dP 9T IO H W)®
Tt ffaeTd ST R Bl ST aRRg | 20 BT . S dd e |

FHYAT 3w TGN & fI7 32gd AR www.iigm.res.in | http://www.eprocure.gov.in
ECKIESREIE

ere, YRR Ygradhed HRATT BT ST BIs HROT Iarg fhar T a7 I} e
IHIT BT 3MABR BT |

NN

)] [ia
WRART P AT



ITSTHTYT HETRIBT )

feqie | Date : |20

frfereT g=ET

AT & U BIATAT b FTYANN SUBRUN | HFYCR &b Yoi ST U BIaR Bl da
B TR U™ # Fevde FMfaaT SH § | HRAT & gA1Se http://www.iigm.res.in
3T http:/Jeprocure.gov.in. I FIAET SRITAST SIS B Hhd g | MIAGT SRS €T g1
T W SITQ | FAfqeT b affoe ffr _y_j20_®

AR YFIdhd FATT BT [T DIy BIRUT FATY et T a7 I} Hfqamsil & wier=
AT BT BT ATHR BT |

R

fedi® | Date : | |20

AT SUPRUT HI WIS IR H S gaER I fo. _ dar | 20 &
V.Y ¥ fasmaT e 7 |

SN SMHT BRI Bl T IR TN . IMeAsoll/e ST $/_ (20 &I fedid :
|20 EGTHY | |20 Th JAT TSX . MMeASoll] ST 3/ [20_ b &7 :
| 20 WEGTHY _| (20 db BT TS B

%!@ -0 HT.EQT Gl aER:II?zE www.iigm.res.in J=&T www.eprocure.gov.in U SUcleY g |

RN







ITSTHTYT HETRIBT )

13. feaforat
1.
waﬂqzr STHEETE 91U | SECURITY & MANPOWER SERVICES
T | Location : gR¥R| Campus
faw : w® - 20__ o oI GREA)STHAATE HaT 1T BT I
SUB : Payment for Security/Manpower Services for month of 20__
LRk DI G & G .. URER  GRET (ST
AT UGTT HR BT Y &7 TAT T |
M]/s. have been given contract to provide Security [Manpower
services to Institute at its M.O. Campus extended upto .
T Bl A & g 9= et Uiy fopam 2 |
M/s. has forwarded their bill for the period from to
An amount of RS./%. - (B9 AT

SRGIES! & foTu El?ﬂ_d%\r [ is in order and put-up for approval please.
RS ?Ia Y] P TAT SATER %WW% | sanction order is put-up for signature please.

2.

farer - arfes Sfaer faer & foag yrarm
SUB : PAYMENT FOR MONTHLY TELEPHONE BILL

T3 TA.UA(MTNL) 5 A8 20__ T ‘PRA’ TTTBIT TS BT et AT B |
MTNL has forwarded ‘PRA Telephone bill for the month of 20__

Hlg |é¢|‘€|Q, 20__ CARCGIRG AT 1 | Month of 20__bill was Rs. |-
foraRoT 7 TR g | The details are as follows:
T SRET . SYHTERIT S der | 9o fedie KUK
Sr.No.| TELEPHONE NO. CA NO. BILL NO. BILL DATE | AMOUNT (%.)
1
PUAT T (o0 AH) BT WG T AL FTFHAIGT b
forT uga @

Sanction order of Rs. -(Rs. only) is put for approval please.




El

W‘HTGTH%T&IW/—@
3.
H{RET |AT | SECURITY SERVICE
T | Location : tIﬁ?T(/Campus
forer - \TE & ferg e dar T &7 I

SUB : PAYMENT FOR SECURITY SERVICES FOR MONTH OF

TS 7T GRaAT e e (Udet), fasiias /20 & A% & gdet uRER o
GRET a1 UG HY IET 2 |

The Raigad Dist. Security Guards Board (Panvel), have been re-engaged to provide security
services to Institute at its Panvel Campus w.e.f. _ | [20__

GRET WAl DI IUSTH BRI P [olY HERTE, AXBR (GOM) T GRET TS dlS BT T3
fPaT T | I TAT PY BT X BRI, IRGBR P FeTH UIIHRT gRT FHI-F9T ¥ (Uferay 1
SRT U 1 S[elTS Dl <) SRR Bl ST € |

The Security Guards Board is a body set up by the Govt. of Maharashtra (GOM), for
providing security services. The rates of wages & Levy on it are notified by the competent
authority of GOM from time to time (due on 1st January and 1st July of every year).

TS FTAT GRET IS 1S (Ydel) 1 A6 & QIR U B Ty GR&ll Jdreil & fog
faferee uaTfore B Se) 1 H & _ /20 _j_j20__ TP YHTET Il AT HY A e
fereRoT ST foram &

The Raigad Dist. Security Guards Board (Panvel), has forwarded a statement showing the
wages & Leavy due for the period from __[/_ [20__to __/__[20__ in Form No.1 duly certified for
the security services rendered during the month.

An amount of Rs.[%. (BT Hdel) Al g Ud
Hﬂ"ﬂﬁ?ﬁ% %I'QER@?T% [ is in order and put-up for approval please.

I ST HUAT TRIER & ol TR © |

sanction order of put-up for signature please.

4.
TRA | 9189
frr=r : ety ared T 93 12 volt 13 ®IT exide Sl ST & Ay H |
BTITAT T . & a8 dTetd ST EAN q|sv|ﬁ@e|5

%Wwﬁﬁ?ﬁ?aﬁwaﬁ@?ﬁwq Y dTe] EbAf{CIC GRE ﬁ Ho-Ts Il gl
SAfeTY ATET BT T3 BT THTT IR SId HRIAT 7T S7Tdh §RT ST BT T Aol BRI & T

& DR A8 Pl I BRI H $H31S Bldl o1 181 H de] Bl $of Y ©G I & 99 qh

1 BIi €1 dT8 H 12 Volt 13 @Ie (Model No. ) GO BT T STl TG
SIBENESICN q U AT T 1 12 Volt 13 wIT (Model No. )
I o o) i oA i e s B o s Y B

freR vd srgHIeT 8 UK ol

5
m?hzrqgmﬁrmerﬁ



<dTETAT | Dispensary

e & fafeead ST, SRESIED BT BT H U fear g
| UF & HIETH | Swei A 31T BT © fob fafredr & Ao o=y Siie dRe & SUBR]
H Theip! WRET I A 98 ¢ JqRATH T | I81 1 @R A AT SbRI o+ g 1 77
‘Diamond Deluxe’ (ISI Marked) &T ITaTT STTa BT SUBROT HIITAT H HITT T |

9 HaH H BRI HYAT IGTaT STiaT BT Ydb AT IUHRUT HSR [THNT & SIRY
GRIE BT STFHIT UaTT BN |

BRI & fFaR gd sTgHIeT g TR |

6.
Ef%'RT/Travels
forer : A=t ST & et &1 W
Sub : Payment to M/s Travels
feie BT IRIT TREE (GC) TJAT RAC ISRl BT I8 I F o™ 9 Brew &
fora vt ool & gRT fhRIy IR a8 H91T 71T ©, 79T faaver /9 yer &
2l
are -
IERIEY IEk:D foer TDS
P, | TATHRIT BT AT %ﬂﬂ g a1 B N forer af3r
1.
forer @ =fdr
GRSR ¢ & [{d @ g IR 9 =T \ld v (.
AH) €, S Hraferd S Y 8 T gail 2
T - (3. ATH) BT WP AT LT BRI DT TRIER T




7.
g9d el BRI

forer - g v 3 ST U (UTd T BraTerd) & foel AT 201611156588635

&1 03.12.2016 BT I & e H|

THUIS S UA.F gRTUAdA SIATTT H§ A8 20 wrfdaa fedaies | 20 #

- ( units consumption) ®TATAT H f&AT®d . T ST IO Y

B UK BT 81 PRI AlG | [20__ Ab # |- T YA DRl 2, Al AT Dl BT
& AT # - BT FEd B

froar N 7241 &1 faxor
T, HTE et TIfdT STHIT SHTS

[aY

1 # - (fagga werr __=c)

# - (# HT) BT AFATET Uq Wil AT SRBRITT DI
SRR T URd 2

PRI & oIy T @ |

RIs®T | ST I[eh

fore=T : MY 9. gae H fasar gRT ATE q 20__
BT ST Tetp D WA & e H |

LI SR 20__ b STcT geb T fdeT U8 b, 206/IU-18001 faiies 20
Bl RIS ! §RT BT BT YA T UTKT G § | S BIATAY BT Hof ST Fob 9.
(. HT) AT E |

Hie [SR2IRCIES) DT STef e . (%. HIA) 3T
AT |

T (% HH) BT I T TR 2T BRI Bl SRIER T TR
=l

FHUAT WHd B |

'Wm/—@

)] [ia
WRART P AT



ASTHTINT HETRIBT

9.
fereafer=meT | UNIVERSITY
forerr freafeenera d diga.SY W & fog smae
Sub : Application for the Ph.D. registration in University

e URTGi) & it fawdfeerners & qiuer St Brishd § Y2l BT Goiih T, &7
gsi R WhTER 1 GRATT H U 3fda & AR ST fhar 2 | fawafdarery
& feenfidell & AR SHIRaRT &1 SURIAr BT HedidT B & foTg FraferRad affT
BT TS fh T SITUAT

In terms of Para (iii) under procedure for Registration of Admission to Ph.D. programme
of University, Mr./Ms. , Research Scholar has submitted her application

to the Institute. As per the University guidelines, for assessing the suitability of candidate, the
following Committee shall be constituted:

1. feore (Ireyen) | Director (Chairman)
2. ar fawy ]%IQW—ET/ Two subject experts
3. JITHYT AR & H O fIWNT & U | Head of the concerned Dept. of the

Research Institute.
4. ITHYTT M$S | Research Guide

5. AT HhrT BT AR AN ¥ U AN Rigrd S IeX BT 207 & FHDbeT BIFT
MY (SRR IFHIGAR R 07 4 2) |

One approved teacher not below the rank of Reader from the reserved category of the
concerned faculty (if the candidate is from reserved category).

31 Fewre 9 Ry 7 for Swad 9fify & forg we=al &f ifia &Y |

Director, is therefore, requested to kindly nominate members to the above Committee.

P U IR | For consideration please.




ASTHINT HETRISBT

fererr | Sub: SufRerfer &Y HHY | Shortage of Attendance

IURfT RepTe TAT /ST & IRTEY I I Uiy 3T 2 b FrforlRad were et =
__,20__ HAT8 & SR UYAT HRI-FHI YRT 81 (AT § | BRIGHT BT HHI BT oG-

e e H 2§ $I ge o & 91 9 fRar T g

It has been found from the attendance records and infout register that the following staff
members are short of prescribed working hours during the month of , 20__ as
mentioned below. The shortage of working hours have been arrived at after giving a grace

period of 2 hours in the month.

B | HHARY BT AT | I | STl (Pt _
. Name of the f191<) Late/Early Te | e HICT TS BT

File No. Employee (Total Minutes) Hours/Minutes Leave deduction

TIh GaRil F RIY & & I 39 B el Bl HHl & oIy, ST & 4 € g e fa
TRAT 4 9§ 8 BT B UXT Ud &, BT Gl BT e WY BN | 3R Gl B AdeT 39
AT & YA U AW P IR To! YIEl BIdl & qI S-Icb Wi F Gl HIc ol ST |

They are requested to submit leave application for the shortage of hours i.e. upto 4 hours
half day and 4 to 8 hours full day, immediately. If their leave applications are not received within

one week from the date of issue of this note, leave will be deducted from their account.

PUd JART WX [For consideration please.




ASTHTINT HETRIBT

11.

SYIU% 37911 | GPF CONTRIBUTION

SIAgw 7 7, SiRiigei(1) & AR, Jaghicd & oI A8 Ugel H BHART BT
SIS 3fIETT § BT STfard 2 |

DI TG BITT | 37T, & IOT | ST S 3ferer

g foar Iy |
i Wi foam AT AT 89 ol I I JATaRID BRI & IR BRI |

According to GPF Rule 7, GID (1), no subscription should be recovered during the last three
months of employee’s service.

will be retiring on superannuation w.e.f. . Hence, his
contribution towards GPF may be stopped from salary.

If approved, we may request the Accounts department to do the needful.

12.
forer HIE o Ja9 F Herr
Sub. : Deduction from Salary for the Month of
A QY 7Y {AaR0T & STHAR HHATRAT BT I Bl Dl oy -
Salary of following employees may be deducted as per the details given below -
gl dI f&=T | Dates Pl
fopeT | 9T EDIE] fa=
Leave -TTH[Name Designation | Station Al / qP | fe Total
Type From To Days Days
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13.
fererr - & U< A INYA
Sub : Resignation from the post of
Y T [ [20_ T Ug UR BRIUEUT fhaT a7 | S| U+

fadies /20 §RT 9 UG ¥ U1 ANYH T 1 fAf=T sIoml & ‘s1qardm YAmou=’
UG HR b UTaTd Sva BT (bl ST AHT ¢ |

Shri joined as on __[_[20__. He has submitted his resignation
from the post vide letter dated __[_ [20__. Institute can be relieved him on obtaining ‘No Due
Certificate’ from different sections.

P Uy JTART UXJd [For consideration please.

14.
JahdT | VIGILANCE
IEHIED & Hayg 7 FferRad a1fre Rurd sweR & 7 1gd © |
The following monthly report in respect of dt is put-up for signature please.

1) diee AT ¥ T FEer & IR0 H SIRIRIAHS ATl Bl AR THIET

Monthly review of disciplinary cases in pursuance of the direction received from cabinet
secretary.

2) IIhdr ¥ YRR & I8 T Gddbdr 9l &f 31RTd RUre|

Monthly report regarding anti-corruption in vigilance in vigilance cases.

3) IR ATl BT ST

Monitoring of personal matters.




15.
fere=r fiex & fIU PR & @lig
Sub: - Purchase of cartridges for Printer
SRS & AIRIYT W) fliey SRS BT @
& o7 T HTET Ue™ &)1 Has A HICIH T fovar T |
Approval may kindly be accorded for Purchase of Printer cartridges requested
by Mr.[Mrs. . Quotation is invited from M/s.
fraroT ffoIRad © | The details are given below .-
Sr. No fd=oT | Particulars HIAT/Qty GY/Rate ]TRT/Amt
1. ______ _ _ _ No. - -
Total-

I8 JHTOTA T SI1aT & 1o, Tiie & ol RAwmTiRer & 18 9] Jaford aTeTR &% R 37ufard
fafcen ud TJurac arell @ a1 RBIRST [T U A a9
HH ST 3MYfT # fareaasia vd 9e ¢ |

Certified that goods recommended for purchase are of the requisite specification and quality

priced at the prevailing market rate and the supplier M/s. . is reliable and

competent to supply goods in question.

ST WRIE & o7 oot g . + SIgEET BT 1 %, +SIQIST BT g
SFHITET a1 ST AT © 1 A SITATET 81 AT 89 A BT 3MST T
Ahd © | Wuw-2 | [ &1 sy forar s

Total expenditure would be Rs. + GST for above purchase. Expenditure
of Rs. + GST may kindly be approved. If approved we may place the order to
M/s. . Fund will be utilize from CF-2.

P UAT THIGT b 77 UK 2 |

Put up for approval please.
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16.
- g o e 3 wlle
Sub: - Purchase of Batteries at M. O.
g d. H SSRM JUITH & oY gRIETH ER TR de3l &I WIS gq
TR ISR, .. faearaeeTd A ARt UTreh Rt bl /T U5 UTKT 8311 © | UHRT ATHRT

ga 7 faf¥r= mfat &1 wree o fear 2

Indent Form is received from Sanctioning Authority’s Officer Incharge, M. O.
for purchase of Batteries on buyback basis for Induction UPS at M. O.
Visakhapatnam. Officer Incharge, M. O. has forwarded quotations from
different parties for the same.

NSRS CY Jar 0T fforRad | The Comparative statement is given below.

gr;:l:lc; Descripticlm “QTT qIét ST A | 91ef BT AT | 91t &7 71T
1.
2.
PI/TOTAL
JeTIHD [aR0T & STTAR HER T 18
As per comparative statement M/s. is L1 quoted party.

T YOI [T ST & o, @Rie & folq RABTRST BT T8 I Tafefd 9Ioiik &% U 37U fare
fafren ud T[oracr arelt © T RrwTiRer fey v e as
HHT BT 3MYfT # fareaasia vd 9e ¢ |

Certified that goods recommended for purchase are of the requisite specification and quality

priced at the prevailing market rate and the supplier M/s. recommended

is reliable and competent to supply goods in question.

STH WIE & foIT ol T 3. + SIgEET BT 1 %, +OTgaET BT e
AT fopam ST Aepall € 1 Al AT 81 AT 89 994 BT TS B
ddhd § | ODAR(OBD) & ey &7 U= fohar g |

Total Expenditure for above purchase would be Rs. including Tax. Expenditure
of Rs. including Tax and buyback of old Batteries for Rs. may kindly
be approved. If approved we may place the order with M/s. . Fund will be

utilized from ODAR(OBD).

HYAT SATGT T TR B

Put up for approval please.
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17.
faie | Date: |20

7T | Kind Attention: fI29Td | The Director

frfoaRad faer gaaTera & org GRRiT g[ed & forg ure fosar T &1 iraRiT gem
_|_J20__ & SrsET Al # ewe gRT AR fRAr T o (Fer ) I A id
_|_j20__ % A H Feere gRISIATST f6ar 131 of (Fer ) Feerd Jeiad $uar Y=
EARCICANE

Following bill has been received for the article processing charges. The processing charge
was approved by the Director vide Library Note dated __|_ [20__ (enclosed). The payment was
also approved by the Director vide note dated __/_ [20__ (enclosed). The Director may kindly
sanction the payment.

Eokal| faet &1 faamor) He $T faamor | T |
S. No Bill Details Item Details Amount
1. Inv. # ANGEO-PUC-2017-23 | oI® UTHITHTT Ieh
f&:02.02.2017
P | Total

SERICARSERED T Tl ATEE] 3reel, YU .
Technical Assistant Librarian Chairman, LDC
Nodal Officer Registrar Administrative Coordinator Director

(fi)LMI Yddleld < Eﬁ dh éal NI
(Cheque may please be handed over to Library Staff)

PUAT YA DX |

For payment please.

e fer TSI AT e
Sanction Order No. dated

KECIRCICEAR: | Accounts Officer
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Basin Tl dAal Bl =Ter Collision HaceH| THFMR
Bathymetry NEMER:IE] Collisional Hgce) ucey
Beacon GHTe-H bl Combined STear, i
Beam forog ot Cometary gHG AT
Beat wave foredeT a_ T Commencement | 3T THT
Beating ﬁ@?‘*f/ dars+ Committed PIREES
Bedding NASALL Comparable SEISIED
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Corresponding gy, ddg Dextral EENIERTCURSL
Counter Ul e faag) 0T Diagenetic ORI ETCHT

Crater [EEN Dielectric constant | URTAe[didh] ReRTdH
Crest i) RrER) Rrar Differential ooy

Cretaceous ) ATHHI Diffraction faac=

Crevass SRR Diffusion ﬁR:R'UT/ faRoT

Crust queT Digital S Eap

Cultural SEE-ED Dilatancy e RoNadr ereartedr
Current YdTlg/ gIRT Dilatation SIEGEIRRIES

Curve EERNSE] Dip equater :lﬁfﬁﬂj_d_rf

Cusp RSN Dipolomagnetic | fag[dT gy &=
Cycle EEd field

Damping 3qHGT Discernible IECERID

Datum plane 3TN el Discontinuity fafes—an srfr
Day degree ICEINED Discrete fafes—1) dfsd) gas
Daylight fearere Dispersion g Tut+) foxaxTa) fagrgor
Declination IEGRIG] Disruptive ICECSEAR
Deduced T Dissipative &1 &ADRY
Deep seated e AT Distance 3R, g3

Deep sounding UENERICET Distorted ﬁlﬁ

Deformability formgoftarar Distortion famygoT
Delamination [EESSIEaUI Distribution faaor, fawre
Delineate U BT Disturbance faiTy
Demonstration ey g Diurnal ELIE

Density REEGI Diurnal pattern | afd T

Depict NI Diverge ]%ﬁzlﬂ:f/ fomT
Deployment AN/ gRfaTe Doleritic Y oref
Deposit(ion) BEEREG] Domain RIS U 9T
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Susceptibility JHTAT Wander fagifar

Suture RIEASE] Warping faepfer
Synchronize Wﬁl?ﬁ Weathering U

Syntaxis NECHI Zenith RRIfdg
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15. ARBRI BTHBTS & $B IJuATaT

Accepted I

Action may be taken accordingly SERSSIN chrqlé Eill SN

Action may be taken against defaulters i‘cﬁb_cﬁ&ﬁ & Ir?mcg{ ancqlé Eill S
Address all concerned gq deedl Bl ﬁ*l'@ITGITQ

The suggestion is not be in order Wﬁl’ﬂ":ﬁ & Wﬁ g
Approved as proposed URSITT & SRESIN &Tfﬁﬁﬁ

Call for the inspection report foreror Rare w1

Check and give remarks S 8 fewofy &

Case may be processed in accordance with Wﬁl’ﬁm I AT gdHT ST b
the extant orders on the subject GF\R:I'I_\”:ITH? Y dpléqls'gc Eill I

Do the needful MY H PR ATS B

Examine the proposal in the light of B'q?iiﬁ G0N I?I'\’*EBDFTI?Qc fewoft &1 e o
Observation at ‘A’ above G gY UK BT Sie b

Follow-up action is required at your end JMUHT IR A GHﬂEléi qu(qnic Eill SN
Get clarification of the staff concerned TIRT HHEIRAT I W BT 7

Give Top priority to this work svzb‘ra‘ T URH ITUAT <

| agree with ‘A’ above H ST ‘P’ A FEA g

Issue as corrected FeNfT ®U H SIRY Y

Necessary action may be taken STIYh ch(CIlsr Eill ST

Order may be issued M9 ST fopar SITg

Orders stand GTQQT?H‘I\?%?F

Pend reply BN A hhY I

Please discuss D UAT EEI

Please put up D UAT U d PV

Put up draft-reply accordingly AR 3TN DT ThIeT U9 fhar NN
Regretted 3Tl ATHSR

Sanctioned as a special case fereIy Aol & wu H HoR

Seen and spoken g foTaT 3R 91T B off

Status quo be maintained TR 1T TG SITQ

Take no action Eﬁ%‘ EI?‘RLCFIEc T ®r NI

There is no reason to modify the orders ST 3T el Ugel fag o ﬁ g STH uRadT
already passed. DT Eﬁé PR Tof &

What is the position ? 71 Rerfer 2

Where delayed ? [EGEICE] g3l

G [
WRART P AT
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