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Üð¸ðØððæðð çðèðòÚð¨îð

òÐðÇ÷äð¨î ¨îð çðüÇ÷äð

¦¨î ãðøìððòÐð¨î ¡ÐðôçðüÏððÐð çðü±ð¿Ðð èð÷Ðð÷ ¨÷î ×ððãð¸ðõÇ ØððÜÃðóÚð Øðõµðôü×ð¨îÃãð çðüçÆððÐð Ùð÷ü Üð¸ðØððæðð òèüÇó 
¨îð÷ Ðð òçðÒáî ÑßäððçðòÐð¨î ×ðòâ¨î ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó ±ðòÃðòãðòÏðÚðð÷ü Ùð÷ü Øðó çðãððáòÏð¨î ÙðèÃãð òÇÚðð 
¸ððÃðð èø| ýçð òÇäðð Ùð÷ü òèüÇó ¡ÐðôØðð±ð òÐðÜüÃðÜ ÑßÚððçðÜÃð ÜèÃðð èø ¡ðøÜ òèüÇó Ùððè, òãðäãð òèüÇó òÇãðçð 
ÃðÆðð ¡ÐÚð ¨îýá Ñßð÷ÃçððèÐð Úðð÷¸ðÐðð¡ð÷ü ¨îð÷ çðüçÆððÐð Ùð÷ü âðð±ðõ ¨îÜÐð÷ Ùð÷ü ¨îð÷ýá ¨îçðÜ Ððèóïü ¶ð÷ÀÿÃðð|

ýçðó ¨îÀÿó Ùð÷ü çðüçÆððÐð ¨÷î Üð¸ðØððæðð ¡òÏð¨îðÜó Ñßð÷. ¡òäãðÐðó ¨ôîÙððÜ òçðÐèð, çðèðÚð¨î òÐðÇ÷äð¨î 
(Üð¸ðØððæðð) åó ò¸ðÃð÷ÐÍ ¨îðÙðÜð, ãðòÜæ¿ òèüÇó ¡ÐðôãððÇ¨î çðôåó Ùðü¸ðô òçðüè ¡ðøÜ òèüÇó ¡ÐðôØðð±ð Ùð÷ü 
ÃðøÐððÃð ¡ãðÜ å÷Âðó òâðòÑð¨î åó ¨îðøçÃðôØð äð÷âð¾¨îÜ ¨÷î ¡Æð¨î ÑßÚððçðð÷ü çð÷ çðüçÆððÐð ¨îó `Üð¸ðØððæðð 
çðèðòÚð¨îð' ÃðøÚððÜ ¨îó ±ðýá èø, ò¸ðçð¨÷î òâð¦ £Ðè÷ü èðòÇá¨î äðôØð¨îðÙðÐðð¦ü Ç÷Ãð÷ èô¦ ÙðøÈ èæðá ¨îð ¡ÐðôØðãð 
¨îÜ Üèð èõü|

Ùðô»ð÷ ¡ðäðð èó Ððèóïü ×ðòâ¨î ÑðõÜð òãðäãððçð èø ò¨î çðüçÆððÐð ¨÷î çðØðó çðÇçÚð ýçð `Üð¸ðØððæðð çðèðòÚð¨îð' 
¨îð ¡ÑðÐð÷ ÇøòÐð¨î ¨îðÙð¨îð¸ð Øðó ØðÜÑðõÜ çðÇôÑðÚðð÷±ð ¨îÜ÷ü±ð÷ ¡ðøÜ Üð¸ðØððæðð çðü×ðüÏðó òÐðÏððáòÜÃð âðêÚðð÷ü 
¨îð÷ ÑßðÑÃð ¨îÜÐð÷ Ùð÷ü ¡ÑðÐðð ×ðèôÙðõâÚð Úðð÷±ðÇðÐð Ç÷ü±ð÷|

(Ñßð÷. Àó.¦çð. ÜÙð÷äð) 
òÐðÇ÷äð¨î
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äðôØð¨îðÙðÐðð çðüÇ÷äð

Ùðô»ð÷ ãÚðò©Ãð±ðÃð ÃððøÜ ÑðÜ ¡ÃÚðÐÃð èæðá ¦ãðü çðüÃðôòæ¾ ¨îð ¡ÐðôØðãð èð÷ Üèð èø ò¨î ¡ÐÃðÃð: ØððÜÃðóÚð 
Øðõµðôü×ð¨îÃãð çðüçÆððÐð ÎðÜð `Üð¸ðØððæðð çðèðòÚð¨îð' ¨îð Ñß¨îðäðÐð ò¨îÚðð ¸ðð Üèð èø| ýçð £Ñðâðò×Ïð ¨îð 
ÙðèÃãð ¡ðøÜ Øðó ×ðÁÿ ¸ððÃðð èø ¸ð×ð ýçð ÑðôòçÃð¨îð ¨îð òãðÙðð÷µðÐð çðüçÆððÐð òÇãðçð ¨÷î ¡ãðçðÜ ÑðÜ èð÷ Üèð 
èð÷| Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çð÷ çðü×ðüòÏðÃð çðØðó çðÇçÚð ýçð £Ñðâðò×Ïð ÑðÜ ×ðÏððýá ¨÷î Ñððëð èøÈ|

åó ¦çð.¦çð. Ïðôëð÷ òãðäð÷æð ÃððøÜ ÑðÜ ×ðÏððýá ¨÷î Ñððëð èø, ¸ðð÷ ØððÜÃðóÚð Øðõµðôü×ð¨îÃãð çðüçÆððÐð ¨÷î Üð¸ðØððæðð 
¡ÐðôØðð±ð çð÷ ¨îðÒîó ¨îÙð çðÙðÚð ¨÷î òâð¦ ¸ðôÀÿ÷ Æð÷ ¡ðøÜ £Ðð¨îó Ñðèâð ÑðÜ ÃðÃ¨îðâðóÐð òèüÇó ¡òÏð¨îðÜó 
çðôåó Ùðü¸ðô òçðüè Ðð÷ ýçð ÑðôòçÃð¨îð ¨÷î Ñß¨îðäðÐð ¨îð÷ ¡ü¸ððÙð òÇÚðð| çðôåó Ùðü¸ðô òçðüè ýçð ¨îðÚðá è÷Ãðô 
òãðäð÷æð ÃððøÜ ÑðÜ ×ðÏððýá ¨îó Ñððëð èøÈ| çðèðÚð¨î òÐðÇ÷äð¨î, Üð¸ðØððæðð åó ò¸ðÃð÷üÍ ¨îðÙðÜð ¨÷î ÑðõÂðá çðèÚðð÷±ð 
¦ãðü ¡ãðÜ å÷Âðó òâðòÑð¨î åó ¨îðøçÃðôØð äð÷âð¾¨îÜ ¨÷î ÑßäðüçðÐðóÚð ÑßÚððçð çð÷ èóï ýçð ÑðôòçÃð¨îð ¨îð 
Ñß¨îðäðÐð çðüØðãð èð÷ ÑððÚðð èø| çðüçÆððÐð ¨÷î òÐðÇ÷äð¨î ¦ãðü Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çðòÙðòÃð ¨÷î ¡ÏÚðêð 
Ùðð±ðáÇäðáÐð ¦ãðü ÑðõÂðá çðÙðÆðáÐð è÷Ãðô ¨öîÃðìðÃðð ¨÷î Ñððëð èøÈ|

Ùðô»ð÷ ÑðõÂðá òãðäãððçð èø ò¨î Úðè ÑðôòçÃð¨îð çðØðó ¡òÏð¨îðòÜÚðð÷ü ¦ãðü ¨îÙðáµððòÜÚðð÷ü ÎðÜð çðüçÆððÐð ¨÷î ¨îðÚðð÷áÈ 
Ùð÷ü Üð¸ðØððæðð ¨÷î ¡òÏð¨îðòÏð¨î ÑßÚðð÷±ð Ùð÷ü ÙðèÃãðÑðõÂðá ØðõòÙð¨îð ¡Çð ¨îÜ÷±ðó ¦ãðü ýçð¨îó çðèðÚðÃðð çð÷ 
òèüÇó Ùð÷ü ¨îðÙð¨îð¸ð Ùð÷ü ×ðÁÿðøÃÃðÜó èð÷±ðó|

ØððÜÃðóÚð Øðõµðôü×ð¨îÃãð çðüçÆððÐð ÎðÜð Üð¸ðØððæðð çðèðòÚð¨îð ¨÷î çðÒîâð Ñß¨îðäðÐð è÷Ãðô çðüçÆððÐð ¨÷î çðØðó 
çðÇçÚðð÷ü ¨îð÷ Ùð÷Üó èðòÇá¨î äðôØð¨îðÙðÐðð¦ü.....

¡òäãðÐðó ¨ôîÙððÜ òçðÐèð 
Üð¸ðØððæðð ¡òÏð¨îðÜó ¦ãðü 

Ñßð÷Ò÷îçðÜ-ýá
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ÙðøÈ ¡ðäðð ¨îÜÃðð èõü ò¨î ÑßçÃðôÃð `¨îðÚððáâðÚð çðèðòÚð¨îð' ¦¨î òãðòäðæ¾ Ñß¨îðäðÐð ¨÷î ÞÑð Ùð÷ü çðüçÆððÐð 
¨÷î çðØðó çðÇçÚðð÷ü ¨îð çðÙðôòµðÃð Ùðð±ðáÇäðÐð ¨îÜ÷±ðó| çðüçÆððÐð ¨÷î ¸ðð÷ çðÇçÚð òÐðÚðòÙðÃð ÞÑð çð÷ òèüÇó 
Ùð÷ü ¨îðÙð ¨îÜÃð÷ èøÈ, ãð÷ ýçð¨îó çðèðÚðÃðð çð÷ ¡ðøÜ ¡òÏð¨î ÑððÜü±ðÃð èð÷ Ñðð¦ü±ð÷ ¡ðøÜ ¸ðð÷ çðÇçÚð òèüÇó Ùð÷ü 
¨îðÙð ¨îÜÐð÷ çð÷ ò»ð»ð¨îÃð÷ èøÈ, ãð÷ ýçðÙð÷ü Çó ±ðýá çððÙð±ßó çð÷ ¨îðÒîó ¸ððÐð¨îðÜó èðòçðâð ¨îÜ¨÷î ¡ÑðÐðð 
¨îðÙð Üð¸ðØððæðð Ùð÷ü çðè¸ðÃðð çð÷ äðôÞ ¨îÜ Ñðð¦ü±ð÷|

ãðøìððòÐð¨îð÷ü ¦ãðü Ãð¨îÐðó¨îó çðÇçÚðð÷ü ¨÷î òâð¦ ýçðÙð÷ü ¦¨î òãðòäðæ¾ äð×Çðãðâðó Øðó Çó ±ðýá èø, ò¸ðçðÙð÷ü 
Øðõµðôü×ð¨îÃãð ¦ãðü çðü×ðÊ êð÷ëðð÷ü Ùð÷ü ÑßÚðô©Ãð äð×Çð÷ü ¨îð ¡ÐðôãððÇ òÇÚðð ±ðÚðð èø| ýÐð äð×Çð÷ü ¨÷î ÑßÚðð÷±ð çð÷ 
çðÇçÚðð÷ü ¨îð ¡ðÃÙðòãðäãððçð ×ðÁÿ÷±ðð ¡ðøÜ ãð÷ ¡ÑßµðòâðÃð Ãð¨îÐðó¨îó äð×Çð÷ü çð÷ Øðó ÑðòÜòµðÃð èð÷¨îÜ £Ðð¨îð 
òÐðÜüÃðÜ ÑßÚðð÷±ð ¨îÜ¨÷î £Ðè÷ü ÑßµðòâðÃð ×ðÐððÐð÷ Ùð÷ü ¡ÑðÐðð Úðð÷±ðÇðÐð Ç÷ü±ð÷|

çðüçÆððÐð ¨÷î Üð¸ðØððæðð ¡òÏð¨îðÜó Ñßð÷. ¡òäãðÐðó ¨ôîÙððÜ òçðÐèð ÑßçÃðôÃð `Üð¸ðØððæðð çðèðòÚð¨îð' ¨÷î òâð¦ 
¦¨î ÑßÙðô®ð Ñß÷ÜÂðð çßð÷Ãð Üè÷ èøÈ ¡ðøÜ ýçð¨÷î çðÒîâð Ñß¨îðäðÐð Ùð÷ü òÐðÇ÷äð¨î Ùðèð÷ÇÚð Ñßð÷. Àó.¦çð. ÜÙð÷äð 
çð÷ èÙð÷ü çðèÚðð÷±ð ¦ãðü çðÙðÆðáÐð ÑßðÑÃð èô¡ð èø| ÙðøÈ ýÐð¨÷î ÑßòÃð ¡ðØððÜ Ñß¨î¾ ¨îÜÃðð èõü ¡ðøÜ ãðòÜæ¿ 
¡ÐðôãððÇ¨î çðôåó Ùðü¸ðô òçðèü ¦ãð ¡ãðÜ å÷Âðó òâðòÑð¨î åó ¨îðøçÃðôØð äð÷âð¾¨îÜ ¨îð÷ Øðó ÏðÐÚðãððÇ ìððòÑðÃð 
¨îÜÃðð èõü|

(ò¸ðÃð÷ÐÍ ¨îðÙðÜð) 
çðèðÚð¨î òÐðÇ÷äð¨î (Üð¸ðØððæðð)
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`Üð¸ðØððæðð çðèðòÚð¨îð' ¨÷î ×ððÜ÷ Ùð÷üü

Üð¸ðØððæðð çðèðòÚð¨îð çðüçÆððÐð Ùð÷ü ò¨î¦ ¸ðð Üè÷ òèüÇó ¨÷î ÑßÚðð÷±ð ¨îó Ùððø¸ðõÇð òçÆðòÃð ¦ãðü çÃðÜ Ùð÷ü 
¡Ñð÷òêðÃð çðôÏððÜ ¨îó ¡ðãðäÚð¨îÃðð¡ð÷ü ¨îð÷ ÏÚððÐð Ùð÷ü Ü®ð¨îÜ ÃðøÚððÜ ¨îó ±ðÚðó èø|

ýçð ÑðôçÃð¨î Ùð÷ü çðüçÆððÐð ¨÷î ÑðÇÐððÙð, ¡ÐðôØðð±ðð÷ü ¨÷î ¨îðÚðá ¨îð çãðÝÑð, çðÜ¨îðÜó ÐðóòÃð, Üð¸ðØððæðð 
Ñßð÷ÃçððèÐð Úðð÷¸ðÐðð¡ð÷ü ¨÷î ¡âððãðð ¡ÐðôØðð±ðð÷ü Ùð÷ü òâð®ðó ¸ððÐð÷ãððâðó ò¾ÑðòÂÂðÚððü, ÙððÐð¨î ÙðçððøÇ÷ 
¦ãðü ãðøìððòÐð¨î äð×Çðãðâðó ¨îð çðÙððãð÷äð ò¨îÚðð ±ðÚðð èø|

èÙð÷ü £ÙÙðóÇ èø ò¨î ýçð ÑðôçÃð¨î çð÷ Üð¸ðØððæðð ÐðóòÃð ¨÷î ×ððÜ÷ Ùð÷ü ¡ðÑð¨îð÷ ¸ððÐð¨îðÜó òÙðâð÷±ðó, 
ýçð¨÷î ¡âððãðð òèüÇó Ùð÷ü ¨îðÚðá ¨îÜÐð÷ ¨îó êðÙðÃðð Øðó ×ðÁÿ÷±ðó| Úðè çðèðòÚð¨îð Üð¸ðØððæðð ÐðóòÃð, 
òÐðÚðÙðð÷ü, ¡ðÇ÷äðð÷ü ¦ãðü òÐðÇ÷áäðð÷ü ¨îð÷ ÑðõÜó ÃðÜè âðð±ðõ ¨îÜÐð÷ Ùð÷ü çðèðÚð¨î òçðÊ èð÷±ðó|

Ùðü¸ðô òçðüè 
ãðòÜæ¿ òèüÇó ¡ÐðôãððÇ¨î
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Üð¸ðØððæðð çðèðòÚð¨îð

1.	 òèÐÇó ¨÷î ÑßÚðð÷±ð ¨÷î òâð¦ ÙðèÃãðÑðõÂðá òÐðÇ÷áäð

•	 òèÐÇó Ùð÷ü ÑßðÑÃð çðØðó Ñðëðð÷ü ¨÷î £ÄðÜ òèÐÇó Ùð÷ü Ç÷Ððð ¡ðãðäÚð¨î èø|

•	 ãððòæðá¨î ¨îðÚðáªîÙð ¨÷î ¡ÐðôçððÜ Øððòæð¨î êð÷ëð ¨î, ®ð, ¡ðøÜ ±ð ¨÷î çððÆð òÐðÏððáòÜÃð âðêÚð ¨îð÷ ÏÚððÐð Ùð÷ü Ü®ð¨îÜ 
òèÐÇó Ùð÷ü Ñðëð ¸ððÜó ò¨î¦ ¸ððÐð÷ µððòè¦|

•	 çðØðó ÑðòÜÑðëð, ¨îðÚððáâðÚð ¡ðÇ÷äð, çððÙððÐÚð ¡ðÇ÷äð ¡ðòÇ òÎØððòæð¨î ÞÑð Ùð÷ü ¸ððÜó ò¨î¦ ¸ððÐð÷ µððòè¦|

•	 ¨îðÚððáâðÚð ¨÷î òãðìððÑðÐð, ÑßµððÜ çððòèÃÚð ¡ðøÜ Ððð÷ò¾çð ¡ðòÇ òÎØððòæð¨î ÞÑð Ùð÷ü ¸ððÜó ò¨î¦ ¸ððÐð÷ µððòè¦|

•	 çðØðó çððýÐð×ðð÷Àá ¦ãðü ÐððÙðÑð¾þ¾ð÷ü ¨îð÷ òÎØððòæð¨î ÞÑð Ùð÷ü ÃðøÚððÜ ¨îÜðÐðð µððòè¦|

•	 çðØðó ÒîðÙðá, Üò¸ðç¾Ü ÃðÆðð ÙðøÐðô¡âð òÎØððòæð¨î ÞÑð Ùð÷ü ¶Ñðãðð¦ ¸ððÐð÷ µððòè¦|

•	 ç¾÷äðÐðÜó ¨îó çðØðó ÙðÇð÷ü ÑðÜ ¨îðÚððáâðÚð ¨îð ÐððÙð ÃðÆðð ¨îð÷ýá Øðó äð×Ç Úðð ãðð©Úð òÎØððòæð¨î ÞÑð Ùð÷ü èó 
¶ÑðãððÐðð µððòè¦|

•	 çðØðó òãðò¸ðò¾ü±ð ¨îðÀá òÎØððòæð¨î ÞÑð Ùð÷ü ¶Ñðãðð¦ ¸ððÐð÷ µððòè¦|

•	 çðØðó òÐðÙðüëðÂð Ñðëð, äðôØð¨îðÙðÐðð¡ð÷ü ¨÷î Ñðëð òÎØððòæð¨î ÞÑð Ùð÷ü ¶Ñðãðð¦ ¸ððÐð÷ µððòè¦|

•	 Ü×ðÜ ¨îó çðØðó ÙðôèÜð÷ü ¨îð÷ òÎØððòæð¨î ÞÑð Ùð÷ü ÃðøÚððÜ ¨îÜðÐðð µððòè¦|

•	 ¨îðÚððáâðÚð ¨÷î ãððèÐðð÷ü, ØðãðÐðð÷ü Úðð ò¨îçðó Øðó çðüÑðòÄð ÑðÜ ¨îðÚððáâðÚð ¨îð ÐððÙð òÎØððòæð¨î ÞÑð Ùð÷ü òâð®ðãððÐðð 
µððòè¦|

•	 çðØðó ¡òÏð¨îðòÜÚðð÷ü ¨îð÷ Òîðýâðð÷ü ÑðÜ ¶ð÷¾ó-¶ð÷¾ó ò¾ÑÑðòÂðÚððû òèÐÇó Ùð÷ü òâð®ðÐðó µððòè¦|

•	 òèÐÇó Ùð÷ü Ùðõâð ÑðëððµððÜ ¨îð÷ ×ðÁÿðãðð Ç÷Ðð÷ ¨÷î òâð¦ Ñðëðð÷ü ¨÷î òÎØððòæð¨î ÙððÐð¨î ÙðçððøÇ÷ ÃðøÚððÜ ¨îÜ £Ðð¨îð 
ÑßÚðð÷±ð ò¨îÚðð ¸ððÐðð µððòè¦|

•	 èÜ òÃðÙððèó Ùð÷ü Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð çðòÙðòÃð ¨îó ×ðø¿¨î ¨îð ¡ðÚðð÷¸ðÐð ¡ðøÜ òâð¦ ±ð¦ òÐðÂðáÚðð÷ü ¨îð 
¡ÐðôÑððâðÐð ¨îÜÐðð µððòè¦|

•	 òèÐÇó ¨îð ÑßÚðð÷±ð çðôòÐðòäµðÃð ¨îÜÐð÷ ¨÷î òâð¦ ×ðÐðð¦ ±ð¦ ¸ððüµð ò×ðüÇô¡ð÷ü ¨÷î ¡ðÏððÜ ÑðÜ Ñß±ðòÃð ¨îó ¸ððüµð ¨îó 
¸ððÐðó µððòè¦|

•	 ãðòÜæ¿ ¡òÏð¨îðÜó ¸ð×ð ¨îØðó òÐðÜóêðÂð ÇðøÜ÷ ÑðÜ ¸ðð¦ü Ãð×ð £Ðè÷ü ¡ÑðÐð÷ òÐðÜóêðÂð ¨÷î ÇðøÜðÐð òèÐÇó ¨÷î ÑßÚðð÷±ð 
¨÷î ×ððÜ÷ Ùð÷ü Øðó òÐðÜóêðÂð ¨îÜÐðð µððòè¦|

•	 çðØðó ¡ÐðôØðð±ððÏÚðêðð÷ü ¨îó Úðè ò¸ðÙÙð÷ÇðÜó èð÷±ðó ¨îó ãðè çðÜ¨îðÜ ¨îó Üð¸ðØððæðð ÐðóòÃð Ùð÷ü ×ðÃððýá ±ðýá ×ððÃðð÷ü 
¨îð ¡ÐðôÑððâðÐð çðôòÐðäµðÃð ¨îÜ÷ü|
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òèüÇó ¨îð ÑßÚðð÷±ð ×ðÁðÐð÷ ¨÷î òâð¦ ¡òÏð¨îðÜó ©Úðð ¨îÜ÷ü
1.	 òèüÇó Ñðëðð÷ü ¨îð £ÄðÜ ¨÷îãðâð òèüÇó Ùð÷ü èó Ç÷ü|

2.	 ¡ÑðÐðð ¡ðãð÷ÇÐð Ñðëð ÃðÆðð ¡ÑðÐð÷ ¡ÏðóÐðçÆð ¨îÙðáµððòÜÚðð÷ü ¨îð÷ Øðó ¡ðãð÷ÇÐð Ñðëð òèüÇó Ùð÷ü Ç÷Ðð÷ ¨÷î òâð¦ Ñß÷òÜÃð 
¨îÜ÷ü|

3.	 òÎØððæðó ¶Ñð÷ ÒîðÙðá òèüÇó Ùð÷ü èó ØðÜÐð÷ ¨÷î òâð¦ Ñß÷òÜÃð ¨îÜ÷ü|

4.	 ¡±ß÷æðÂð Ñðëð / çÙðÜÂð Ñðëð òèüÇó Ùð÷ü èó ×ðÐðð¦ùü|

5.	 ¨îÙðáµððòÜÚðð÷ü ÎðÜð òèüÇó Ùð÷ü òâð®ðó ±ðýá ò¾ÑÑðòÂðÚðð÷ü Ùð÷ü ÚðòÇ ¨îèóü ±ðâðòÃðÚððü èð÷ü, Ãðð÷ £ÐðÙð÷ü çðôÏððÜ ¨îÜ, 
ÚðÆððçðüØðãð ¡ðøÜ ¡òÏð¨î ¨îðÚðá òèüÇó Ùð÷ü ¨îÜÐð÷ ¨÷î òâð¦ Ñß÷òÜÃð ¨îÜ÷ü|

6.	 Üò¸ðç¾Üð÷ü ¨÷î äðóæðá¨î òÎØððæðó ×ðÐðð¦ùü ¡ðøÜ Ñßòãðòæ¾Úððû ÚðÆððçðüØðãð òèüÇó Ùð÷ü ¨îÜ÷ü|

7.	 Üð¸ðØððæðð ÐðóòÃð ¨÷î ÑððâðÐð Ùð÷ü çðòªîÚð çðèÚðð÷±ð Ç÷ü|

8.	 ¡ü±ß÷¸ðó Ñðëð ÑðÜ èçÃððêðÜ ¨îÜÐð÷ çð÷ Ñðõãðá ¦¨î êðÂð Ý¨î ¨îÜ ¡ÑðÐð÷ ¡ðÑðçð÷ Ñðõ¶÷ü, ©Úðð Úðè Ñðëð òèüÇó Ùð÷ü ¸ðð 
çð¨îÃðð èø|

Üð¸ðØððæðð ÐðóòÃð ¨÷î ¨îðÚððáÐãðÚðÐð è÷Ãðô ÙðèÃãðÑðõÂðá ¡ðÇ÷äð

1.	 òèüÇó ¨îðÚðáäððâðð ¨îð ¡ðÚðð÷¸ðÐð
	 Üð¸ðØððæðð òãðØðð±ð ±ðöè ÙðüëððâðÚð ̈ ÷î ¡ðÇ÷äððÐðôçððÜ Ùðô®ÚððâðÚð Ùð÷ü ÑßòÃð òÃðÙððèó ¦¨î ̈ îðÚðáäððâðð ̈ îð ¡ðÚðð÷¸ðÐð 

¨îÜÐðð ¡òÐðãððÚðá èø| ¨îðÚðáäððâðð Ùð÷ü ãÚðð®ÚððÐð Ç÷Ðð÷ ¨÷î òâð¦ ãð©Ãðð¡ð÷ü ¨îð÷ ÙððÐðÇ÷Úð çðüçÆððÐð ¨÷î òÐðÚðÙððÐðôçððÜ 
òÇÚðð ¸ððÐðð µððòè¦|

2.	 çðüçÆððÐð Ùð÷ü òèüÇó òÇãðçð / òèüÇó çðÑÃððè / òèüÇó Ñð®ðãððÀð Úðð òèüÇó Ùððè ¨îð ¡ðÚðð÷¸ðÐð
	 çðüçÆððÐð Ùð÷ü òèüÇó Ùððè ¨÷î ÇðøÜðÐð ¡ðÚðð÷ò¸ðÃð ¨îó ±ðýá ÑßòÃðÚðð÷ò±ðÃðð¡ð÷ü Ùð÷ü ÑðôÜç¨îðÜð÷ü ¨îó Üðòäð Ùð÷ü ¦¨îÝÑðÃðð 

èð÷Ððó µððòè¦| òãðòØðÐÐð ÑßòÃðÚðð÷ò±ðÃðð¡ð÷ü ¨îó £ÄðÜ ÑðôòçÃð¨îð¦ü ¸ððüµðÐð÷ ãððâð÷ ¡òÏð¨îðòÜÚðð÷ü ¡ðøÜ òÐðÂððáÚð¨î ¨÷î 
ÝÑð Ùð÷ü ¨îðÙð ¨îÜÐð÷ ãððâð÷ ¡òÏð¨îðòÜÚðð÷ü ¨îð÷ ÙððÐðÇ÷Úð Üðòäð Çó ¸ððÐðó µððòè¦|

3.	 Ñßð÷ÃçððèÐð Úðð÷¸ðÐðð
	 çðÜ¨îðÜó ¨îðÙð¨îð¸ð (ò¾ÑÑðÂð/¡ðâð÷®ðÐð) Ùðõâð ÝÑð çð÷ òèüÇó Ùð÷ü Úðð òÎØððæðó ÝÑð Ùð÷ü ¨îÜÐð÷ ãððâð÷ ¨îÙðáµððòÜÚðð÷ü 

¨îð÷ Ñßð÷ÃçððèÐð Úðð÷¸ðÐðð ¨÷î ÃðèÃð Ðð¨îÇ ÑðôÜç¨îðÜ çð÷ çðÙÙððòÐðÃð ò¨îÚðð ¸ððÐðð µððòè¦| Ñßð÷ÃçððèÐð Üðòäð 
Ùð÷ü çðÜ¨îðÜó ÐðóòÃð ¨÷î ¡ÐðôçððÜ çðÙðÚð-çðÙðÚð ÑðÜ ãðöòÊ ¨îð÷ çðüçÆððÐð ÎðÜð ¡ÑðÐððÐðð µððòè¦| òèüÇó Ùð÷ü 
¨îðÚðá ¨îÜÐð÷ è÷Ãðô ¡ÑðÐð÷ ¡ÏðóÐðçÆð ¨îÙðáµððòÜÚðð÷ü ¨îð÷ Ñß÷òÜÃð ¨îÜÐð÷ ãððâð÷ ¦ãðü òèüÇó Ùð÷ü òÀ©¾÷äðÐð Ç÷Ðð÷ ãððâð÷ 
¡òÏð¨îðÜó±ðÂð ¨îð÷ Ñßð÷ÃçððèÐð Úðð÷¸ðÐðð Ùð÷ü äððòÙðâð ò¨îÚðð ¸ððÐðð µððòè¦|

4.	 ÑßòäðêðÂð

1)	 çðüçÆððÐð ¨÷î çðØðó ¡òÏð¨îðòÜÚðð÷ü ÃðÆðð ¨îÙðáµððòÜÚðð÷ü ¨îð÷ òèüÇó Øððæðð Ùð÷ü ÑßòäðòêðÃð ¨îÜÐðð ¡òÐðãððÚðá èøü|

2)	 ÑßãðÜ å÷Âðó òâðòÑð¨î ¨÷î òâð¦ ¾ü¨îÂð ÑßòäðêðÂð òÇâðãððÐðð ¡òÐðãððÚðá èø|

3)	 ¡ðäðôòâðòÑð¨îð÷ü ¨÷î òâð¦ òèüÇó ¡ðäðôòâðòÑð ÑßòäðêðÂð ¡òÐðãððÚðá èø|
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òèüÇó ÑßòäðêðÂð ¨÷î òâð¦ çðôòãðÏðð¦ùü ¦ãðü Ñßð÷ÃçððèÐð

1.	 ÑðÁÿðýá ¡ðøÜ ÑðÜóêðð ¨îó ¨îð÷ýá Òîóçð Ððèóü âðó ¸ððÃðó|

2.	 Ñðð¿þÚð ÑðôçÃð¨÷üî ÙðôÓÃð Çó ¸ððÃðó èø|

3.	 ¨îêðð¦ü ÇÓÃðÜ ¨÷î çðÙðÚð Ùð÷ü âð±ððýá ¸ððÃðó èøü|

4.	 ¨îêðð¡ð÷ü Ùð÷ü ¡ðÐð÷-¸ððÐð÷ ¨÷î Ùðð±ðáãÚðÚð ¨îó ÑßòÃðÑðõòÃðá ¨îó ¸ððÃðó èø|

5.	 ÑðÜóêðð¡ð÷ü Ùð÷ü ×ðø¿Ðð÷ ¨÷î òâð¦ òÐðÚðÙððÐðôçððÜ Úððëðð ØðÄðð / ãððçÃðòãð¨î ®ðµðá òÇÚðð ¸ððÃðð èø|

6.	 ÑðÜóêðð¡ð÷ü ¨÷î òâð¦ òãðäð÷æð çðôòãðÏðð¦ü Çó ¸ððÃðó èøü|

7.	 Üð¸ðÑðòëðÃð ¡òÏð¨îðòÜÚðð÷ü ¨îð÷ òèüÇó òçð®ððÐð÷ ¨÷î òâð¦ ¡âð±ð ¨îêðð¦ü Øðó µðâððýá ¸ððÃðó èøü|

8.	 ÑðÜóêðð¡ð÷ü Ùð÷ü òÐð¸ðó ÝÑð çð÷ ×ðø¿Ðð÷ ¨îó ¶õ¾ èø|

9.	 ¨÷üîÍóÚð òèüÇó òÐðÇ÷äððâððÚð ¨îó ¡ð÷Ü çð÷ ÑðëððµððÜ ÎðÜð Øðó òèüÇó ÑðÁðýá ¸ððÃðó èø|

10.	¨÷üîÍóÚð òèüÇó çðüçÆððÐð Ùð÷ü 2-3 ÙðèóÐð÷ Ùð÷ü ±ðèÐð ÑßòäðêðÂð ÎðÜð ÑðõÜð Ñðð¿þÚðªîÙð ÑðÁÿðÚðð ¸ððÃðð èø|

11.	òÐðÏððáòÜÃð ÑðÜóêðð £ÃÃðóÂðá ¨îÜÐð÷ ÑðÜ çð÷ãððÑðü¸ðó Ùð÷ü Ñßòãðòæ¾ ¨îó ¸ððÃðó èø|

12.	Ðð¨îÇ ¦¨îÙðôäÃð ÑðôÜç¨îðÜð÷ü ÑðÜ ¡ðÚð¨îÜ Ððèóü âð±ðÃðð|

Ñßð÷ÃçððèÐð

1)	 ãðøÚðò©Ãð¨î ãð÷ÃðÐð (12 ÙðèóÐð÷ ¨÷î òâð¦ ¦¨î ãð÷ÃðÐðãðöòÊ ¨÷î ×ðÜð×ðÜ)

1.	 ¨îÙðáµððòÜÚðð÷ü ¨îð÷ Ñßðìð ÑðÜóêðð £ÃÃðóÂðá ¨îÜÐð÷ ÑðÜ|

2.	 ò¸ðÐð ¨îÙðáµððòÜÚðð÷ü ¨÷î òâð¦ ÑßãðóÂð Úðð Ñß×ðð÷Ïð ¨îó ÑðÜóêðð èó ¡üòÃðÙð ÑðÜóêðð èø, £©Ãð ÑðÜóêðð¦ü £ÃÃðóÂðá 
¨îÜÐð÷ ÑðÜ|

3.	 ¡òÏð¨îðòÜÚðð÷ü ¨îð÷ ¡üòÃðÙð ÝÑð Ùð÷ü ÑßãðóÂð Úðð Ñßðëð ÑðÜóêðð £ÃÃðóÂðá ¨îÜÐð÷ ÑðÜ|

4.	 ¸ðèðû òèüÇó òäðêðÂð Úðð÷¸ðÐðð ¨÷î ¨÷üîÍ Ððèóü èøü ãðèðü ¨÷î ¨îÙðáµððòÜÚðð÷ü ¨îð÷ çãðøòµ¶¨î òèüÇó çðü±ð¿Ððð÷ü ¨îó 
Ùðøò¾à¨î Úðð £çðçð÷ £µµð çÃðÜ ¨îó ÙððÐÚðÃðð ÑßðÑÃð òèüÇó ÑðÜóêðð £ÃÃðóÂðá ¨îÜÐð÷ ÑðÜ|

2)	 Øððæðð ÑßòäðêðÂð è÷Ãðô Ðð¨îÇ ÑðôÜç¨îðÜ (òãðäð÷æð Úðð÷±ÚðÃðð ¨÷î çððÆð ÑðÜóêðð £ÃÃðóÂðá ¨îÜÐð÷ ÑðÜ)

Ñß×ðð÷Ïð ÑßãðóÂð Ñßðìð Ðð¨îÇ ÑðôÜç¨îðÜ ÑððëðÃðð 

Ý.1600/- Ý.1800/- Ý.2400/- 70% Úðð ýçðçð÷ ¡òÏð¨î ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ

Ý.800/- Ý.1200/- Ý.1600/- 60% Úðð ýçðçð÷ ¡òÏð¨î ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ

Ý.400/- Ý.600/- Ý.800/- 55% Úðð ýçðçð÷ ¡òÏð¨î ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ
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3)	 ¡ðäðôòâðòÑð / ¾ü¨îÂð ÑßòäðêðÂð è÷Ãðô Ðð¨îÇ ÑðôÜç¨îðÜ:

òèüÇó ¡ðäðôòâðòÑð

1 95 % Úðð ýçðçð÷ ¡òÏð¨î ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ Ý.2400/-

2 92 % Úðð ýçðçð÷ ¡òÏð¨î ÑðÜüÃðô 95% çð÷ ¨îÙð ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ Ý.1600/-

3 88% Úðð ýçðçð÷ ¡òÏð¨î ÑðÜüÃðô 92% çð÷ ¨îÙð ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ Ý.800/-

òèüÇó ¾ü¨îÂð

1 97% Úðð ýçðçð÷ ¡òÏð¨î ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ Ý.2400/-

2 95% Úðð ýçðçð÷ ¡òÏð¨î ÑðÜüÃðô 97% çð÷ ¨îÙð ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ Ý.1600/-

3 90% Úðð ýçðçð÷ ¡òÏð¨î ÑðÜüÃðô 95% çð÷ ¨îÙð ¡ü¨î ÑßðÑÃð ¨îÜÐð÷ ÑðÜ Ý.800/-

ýüçððÐð ¨îð÷ ¨îò¿ÐððýÚðð÷ü 
¨îó ¡ðãðäÚð¨îÃðð èð÷Ãðó èø, 
©Úðõüò¨î çðÒîâðÃðð ¨îð 
¡ðÐðüÇ £¿ðÐð÷ ¨÷î òâð¦ Úð÷ 
¸ðÞÜó èøÈ

- ¡×Çôâð ¨îâððÙð
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2.	 Üð¸ðØððæðð òÐðÚðÙð, 1976 (ÚðÆðð çðüäðð÷òÏðÃð, 1987)

òÐðÚðÙð 1:- çðüòêðÑÃð ÐððÙð, òãðçÃððÜ ¡ðøÜ ÑßðÜüØð:

Úð÷ òÐðÚðÙð Üð¸ðØððæðð òÐðÚðÙð 1976 ¨îèâðð¦ü±ð÷| ýÐð¨îð òãðçÃððÜ ÃðòÙðâðÐððÀô Üð¸Úð ¨÷î òçðãððÚð çðüÑðõÂðá ØððÜÃð 
ÑðÜ èø| Úð÷ Üð¸ðÑðëð Ùð÷ü Ñß¨îðòäðÃð ÃððÜó®ð ¨îð÷ ÑßãðöÄð èð÷ü±ð÷|

òÐðÚðÙð 2:- ÑðòÜØððæðð¦ùü:

êð÷ëð: `¨î':	 ò×ðèðÜ, èòÜÚððÂðð, òèÙððµðâð ÑßÇ÷äð, ÙðÏÚð ÑßÇ÷äð, Üð¸ðçÆððÐð, £ÄðÜ ÑßÇ÷äð, ¡üÇÙððÐð ¡ðøÜ 
òÐð¨îð÷×ððÜ ÎóÑð çðÙðõè, ¡ðøÜ Üðæ¾àóÚð Üð¸ðÏððÐðó êð÷ëð òÇââðó

êð÷ëð: `®ð':	±ðô¸ðÜðÃð, ÙðèðÜðæ¾à, Ñðü¸ðð×ð ¡ðøÜ µðüÀó±ðÁÿ, ÇÙðÂð ¦ãðü Çóãð ÃðÆðð ÇðÇÜð ¦ãðü Ðð±ðÜ èãð÷âðó çðü³ð 
Üð¸Úð êð÷ëð

êð÷ëð: `±ð':	 ¤ÑðÜ òÐðòÇáæ¾ Üð¸Úðð÷ü ¡ðøÜ çðü³ð Üð¸Úðð÷ü ¨îð÷ ¶ð÷À¨îÜ ¡ÐÚð Üð¸Úð ¡ðøÜ çðü³ð Üð¸Úð êð÷ëð

òÐðÚðÙð 3:- Üð¸Úðð÷ü ¡ðòÇ ¡ðøÜ ¨÷îÐÍóÚð çðÜ¨îðÜ ¨÷î ¨îðÚððáâðÚð çð÷ òØðÐÐð ¨îðÚððáâðÚðð÷ü ¨÷î çððÆð ÑðëððòÇ:

1)	 ¨÷îÐÍ çðÜ¨îðÜ ¨÷î ¨îðÚððáâðÚð çð÷ ¨î ¡ðøÜ ®ð êð÷ëð Ùð÷ü ò¨îçðó Üð¸Úð Úðð çðü³ð Üð¸Úð ¨îð÷ Úðð £Ðð¨÷î ò¨îçðó 
¨îðÚððáâðÚð ¨îð÷ Úðð ãÚðò©Ãð ¨îð÷ ÑðëððòÇ çððÙððÐÚðÃðÚðð òèÐÇó Ùð÷ü èð÷ü±ð÷ ¡ðøÜ ÚðòÇ ¨îð÷ýá ÑðëððòÇ ¡ü±ß÷¸ðó Ùð÷ü 
Øð÷¸ð÷ ¸ððÃð÷ èøü Ãðð÷ £Ðð¨÷î çððÆð £Ðð¨îð òèÐÇó ¡ÐðôãððÇ Øðó Øð÷¸ðð ¸ðð¦±ðð|

2)	 ¨÷îÐÍ çðÜ¨îðÜ ¨÷î ¨îðÚððáâðÚð çð÷ ±ð êð÷ëð Ùð÷ü ò¨îçðó Üð¸Úð Úðð çðü³ð Üð¸Úð êð÷ëð Úðð £Ðð¨÷î ò¨îçðó ¨îðÚððáâðÚð 
Úðð ãÚðò©Ãð ¨îð÷ ÑðëððòÇ ¡ü±ß÷¸ðó Ùð÷ü èð÷ü±ð÷|

òÐðÚðÙð 4:- ¨÷îÐÍóÚð çðÜ¨îðÜ ¨÷î ¨îðÚððáâðÚðð÷ü ¨÷î ×ðóµð ÑðëððòÇ:

1)	 êð÷ëð ̈ î Ùð÷ü òçÆðÃð ̈ ÷îÐÍóÚð çðÜ¨îðÜ ̈ ÷î ̈ îðÚððáâðÚðð÷ü çð÷ êð÷ëð ̈ î Ùð÷ü òçÆðÃð ̈ ÷îÐÍóÚð çðÜ¨îðÜ ̈ ÷î ̈ îðÚððáâðÚðð÷ü 
¨÷î çððÆð ÑðëððòÇ òèÐÇó Ùð÷ü èð÷ü±ð÷|

2)	 êð÷ëð ¨î Ùð÷ü òçÆðÃð ¨÷îÐÍóÚð çðÜ¨îðÜ ¨÷î ¨îðÚððáâðÚðð÷ü çð÷ êð÷ëð ®ð ¡ðøÜ ±ð Ùð÷ü òçÆðÃð ¨÷îÐÍóÚð çðÜ¨îðÜ ¨÷î 
¨îðÚððáâðÚðð÷ü ¨÷î çððÆð ÑðëððòÇ òèÐÇó Úðð ¡ü±ß÷¸ðó Ùð÷ü èð÷ çð¨îÃð÷ èøü|

òÐðÚðÙð 5 :- òèÐÇó Ùð÷ü ÑßðÑÃð ÑðëððòÇ ¨÷î £ÄðÜ:

	òèÐÇó Ùð÷ü ÑßðÑÃð çðØðó Ñðëðð÷ü ¨÷î £ÄðÜ òèÐÇó Ùð÷ü èó òÇ¦ ¸ðð¦ü±ð÷|

òÐðÚðÙð 6:- òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó Çð÷Ððð÷ü ¨îð ÑßÚðð÷±ð:

	¡òÏðòÐðÚðÙð ¨îó ÏððÜð 3 (3) Ùð÷ü òÐðòÇáæ¾ çðØðó ÇçÃððãð÷¸ðð÷ü ¨÷î òâð¦ òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó Çð÷Ððð÷ü ¨îð ÑßÚðð÷±ð 
ò¨îÚðð ¸ðð¦±ðð ¡ðøÜ ¦÷çð÷ ÇçÃððãð÷¸ðð÷ü ÑðÜ èçÃððêðÜ ¨îÜÐð÷ãððâð÷ ãÚðò©ÃðÚðð÷ü ¨îð Úðè £ÄðÜÇðòÚðÃãð èð÷±ðð ò¨î ãð÷ 
Úðè çðôòÐðòäµðÃð ¨îÜ÷ü ò¨î ¦÷çð÷ ÇçÃððãð÷¸ð òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó Çð÷Ððð÷ü èó Ùð÷ü ÃðøÚððÜ èð÷ü|

òÐðÚðÙð 7:- ¡ðãð÷ÇÐð ¡ØÚððãð÷ÇÐð ¡ðòÇ:

i)	 ¨îð÷ýá ¨îÙðáµððÜó ¡ðãð÷ÇÐð, ¡Ñðóâð Úðð ¡ØÚððãð÷ÇÐð òèÐÇó Úðð ¡ü±ß÷¸ðó Ùð÷ü ¨îÜ çð¨îÃðð èø|

ii)	 ¨îð÷ýá ¡ðãð÷ÇÐð, ¡Ñðóâð Úðð ¡ØÚððãð÷ÇÐð òèÐÇó Ùð÷ü ò¨îÚðð ±ðÚðð èð÷ Úðð £çð ÑðÜ òèÐÇó Ùð÷ü èçÃððêðÜ ò¨î¦ 
±ð¦ èð÷ü Ãð×ð £çð¨îð £ÄðÜ òèÐÇó Ùð÷ü òÇÚðð ¸ðð¦±ðð |
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òÐðÚðÙð 8:- ¨÷îÐÍóÚð çðÜ¨îðÜ ¨÷î ¨îðÚððáâðÚðð÷ü Ùð÷ü ò¾ÑÑðÂðð÷ü ¨îð òâð®ðð ¸ððÐðð:

i)	 ¨îð÷ýá ¨îÙðáµððÜó ò¨îçðó Òîðýâð ÑðÜ ò¾ÑÑðÂð Úðð ¨îðÚðáãðöÄð òèÐÇó Úðð ¡ü±ß÷¸ðó Ùð÷ü òâð®ð çð¨îÃðð èø ¡ðøÜ 
£Ððçð÷ Úðè ¡Ñð÷êðð Ððèóü ¨îó ¸ðð¦±ðó ò¨î ãðè £çð¨îð ¡ÐðôãððÇ ÇõçðÜó Øððæðð Ùð÷ü ÑßçÃðôÃð ¨îÜ÷|

ii)	 ¨÷îÐÍóÚð çðÜ¨îðÜ ¨îð ¨îð÷ýá Øðó ¨îÙðáµððÜó, ¸ðð÷ òèÐÇó ¨îð ¨îðÚðáçððÏð¨î ìððÐð Ü®ðÃðð èø, òèÐÇó Ùð÷ü ò¨îçðó 
ÇçÃððãð÷¸ð ¨÷î ¡ü±ß÷¸ðó ¡ÐðôãððÇ ¨îó Ùððû±ð ÃðØðó ¨îÜ çð¨îÃðð èø ¸ð×ð ãðè ÇçÃððãð÷¸ð òãðòãðÏð Ãð¨îÐðó¨îó 
Ñß¨öîòÃð ¨îð èð÷|

iii)	 ¨÷îÐÍóÚð çðÜ¨îðÜ ¡ðÇ÷äð ÎðÜð ¦÷çð÷ ¡òÏðçðõòµðÃð ¨îðÚððáâðÚðð÷ü ¨îð÷ òãðòÐðòÇáæ¾ ¨îÜ çð¨îÃðó èø ò¨î ¦÷çð÷ 
¨îÙðáµððòÜÚðð÷ü ÎðÜð, ò¸ðÐè÷ü òèÐÇó Ùð÷ü ÑßãðóÂðÃðð ÑßðÑÃð èø, ò¾ÑÑðÂð, ÑßðÞÑðÂð ¡ðøÜ ¦÷çð÷ ¡ÐÚð äððçð¨îóÚð 
ÑßÚðð÷¸ðÐðð÷ü ¨÷î òâð¦ ¨÷îãðâð òèÐÇó ¨îð ÑßÚðð÷±ð ò¨îÚðð ¸ðð¦±ðð |

òÐðÚðÙð 9:- òèÐÇó Ùð÷ü ÑßãðóÂðÃðð :

	ÚðòÇ ò¨îçðó ¨îÙðáµððÜó Ðð÷ (i) Ùðøò¾à¨î ÑðÜóêðð Úðð £çð¨îó çðÙðÃðôâÚð Úðð £çðçð÷ £µµðçÃðÜ ¨îð÷ýá ÑðÜóêðð òèÐÇó 
¨÷î ÙððÏÚðÙð çð÷ £ÄðóÂðá ¨îÜ âðó èø Úðð (ii) çÐððÃð¨î ÑðÜóêðð Ùð÷ü ¡Æðãðð çÐððÃð¨î ÑðÜóêðð ¨îó çðÙðÃðôâÚð Úðð £çðçð÷ 
£µµðÃðÜ ò¨îçðó ¡ÐÚð ÑðÜóêðð Ùð÷ü òèÐÇó ¨îð÷ ¦¨î ãðø¨îòâÑð¨î òãðæðÚð ¨÷î ÞÑð Ùð÷ü òâðÚðð Æðð Úðð (iii) ÚðòÇ ãðè Úðè 
³ðð÷æðÂðð ¨îÜÃðð èø ò¨î £çð÷ òèÐÇó Ùð÷ü ÑßãðóÂðÃðð ÑßðÑÃð èø Ãðð÷ £çð¨÷î ×ððÜ÷ Ùð÷ü Úðè çðÙð»ðð ¸ðð¦±ðð ò¨î £çðÐð÷ 
òèÐÇó Ùð÷ü ÑßãðóÂðÃðð ÑßðÑÃð ¨îÜ âðó èø |

òÐðÚðÙð 10:- òèÐÇó ¨îð ¨îðÚðáçððÏð¨î ìððÐð :

	ÚðòÇ ò¨îçðó ¨îÙðáµððÜó Ðð÷ (i) Ùðøò¾à¨î ÑðÜóêðð Úðð £çð¨îó çðÙðÃðôâÚð Úðð £çðçð÷ £µµðÃðÜ ¨îð÷ýá ÑðÜóêðð òèÐÇó 
òãðæðÚð ¨÷î çððÆð £ÄðóÂðá ¨îÜ âðó èø Úðð (ii) ¨÷îÐÍóÚð çðÜ¨îðÜ ¨îó òèÐÇó òäðêðÂð Úðð÷¸ðÐðð ¨÷î ¡üÃð±ðáÃð 
¡ðÚðð÷ò¸ðÃð Ñßðìð ÑðÜóêðð £ÄðóÂðá ¨îÜ âðó èø Úðð (iii) ãðè Úðè ³ðð÷æðÂðð ¨îÜÃðð èø ò¨î £çðÐð÷ ¦÷çðð ìððÐð ÑßðÑÃð 
¨îÜ òâðÚðð èø, Ãðð÷ £çð¨÷î ×ððÜ÷ Ùð÷ü Úðè çðÙð»ðð ¸ðð¦±ðð ò¨î £çðÐð÷ òèÐÇó ¨îð ¨îðÚðáçððÏð¨î ìððÐð ÑßðÑÃð ¨îÜ 
òâðÚðð èø |

òÐðÚðÙð 11:- ÙðøÐðô¡âð,çðüòèÃðð¦ùü, ÑßòªîÚðð çðü×ðüÏðó ¡ÐÚð çððòèÃÚð, âð÷®ðÐð çððÙð±ßó ¡ðòÇ :

i)	 ¨÷îÐÍóÚð çðÜ¨îðÜ ¨÷î ¨îðÚððáâðÚðð÷ü çð÷ çðü×ðüòÏðÃð çðØðó ÙðøÐðô¡âð, çðüòèÃðð¦ùü ¡ðøÜ ÑßòªîÚðð çðü×ðüÏðó ¡ÐÚð 
çððòèÃÚð òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó Ùð÷ü òÎØððòæð¨î ÞÑð Ùð÷ü èð÷ü±ð÷ |

ii)	 ¨îðÚððáâðÚð Ùð÷ü ÑßÚðð÷±ð ò¨î¦ ¸ððÐð÷ãððâð÷ Üò¸ðç¾Üð÷ü ¨÷î ÑßðÞÑð ¡ðøÜ äðóæðá¨î òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó Ùð÷ü èð÷ü±ð÷ |

iii)	 çðØðó ÐððÙðÑð¾þ¾, çðõµðÐððÑð¾þ¾, Ñðëð äðóæðá ¡ðøÜ òâðÒîðÒîð÷ü ÑðÜ £Ã¨îóÂðá âð÷®ð ÃðÆðð âð÷®ðÐð çððÙð±ßó ¨îó 
¡ÐÚð ÙðÇ÷ü òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó Ùð÷ü òâð®ðó èð÷ü±ðó |

òÐðÚðÙð 12:- ¡ÐðôÑððâðÐð ¨îð £ÄðÜÇðòÚðÃãð :

¨÷îÐÍóÚð çðÜ¨îðÜ ¨÷î ÑßÃÚð÷¨î ¨îðÚððáâðÚð ¨÷î ÑßäððçðòÐð¨î ÑßÏððÐð ¨îð Úðè £ÄðÜÇðòÚðÃãð èð÷±ðð ò¨î ãðè Úðè 
çðôòÐðòäµðÃð ¨îÜ÷ü ò¨î ýÐð òÐðÚðÙðð÷ü ¨îð çðÙðôòµðÃð ÞÑð çð÷ ¡ÐðôÑððâðÐð èð÷ ¡ðøÜ ýçð ÑßÚðð÷¸ðÐð ¨÷î òâð¦ £ÑðÚðô©Ãð 
¡ðøÜ ÑßØððãð¨îðÜó ¸ððüµð ¨÷î £ÑððÚð ¨îÜ÷ü|

ò¾ÑÑðÂðó : ¡ü±ß÷¸ðó çðüç¨îÜÂð è÷Ãðô ¨öîÑðÚðð Üð¸ðØððæðð òãðØðð±ð ¨îó ãð÷×ðçððý¾ rajbhasha.nic.in ®ðð÷âð÷ü|
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3.	 Üð¸ðØððæðð òÐðÚðÙð 2 Ùð÷ü ÑðòÜØððòæðÃð êð÷ëðð÷ü ¨÷î ¡üÃð±ðáÃð ¡ðÐð÷ãððâð÷ 
Üð¸Úðð÷ü ¨îó çðõµðó

`¨î' êð÷ëð

	1. £ÄðÜ ÑßÇ÷äð, 2. £ÄðÜðüµðâð, 3. ò×ðèðÜ, 4. »ððÜ®ðüÀ, 5. ÙðÏÚð ÑßÇ÷äð, 6. ¶Äðóçð±ðÁÿ, 7. Üð¸ðçÆððÐð, 8. 
èòÜÚððÂðð, 9. òèÙððµðâð ÑßÇ÷äð, 10. òÇââðó, 11. ¡üÇÙððÐð ¦ãðü òÐð¨îð÷×ððÜ ÎóÑð çðÙðõè

`®ð' êð÷ëð

1.	ÙðèðÜðæ¾à, 2. ±ðô¸ðÜðÃð, 3. Ñðü¸ðð×ð, 4. µðüÀó±ðÁÿ, 5. ÇÙðÂð ¡ðøÜ Çóãð, ÇðÇÜð ¦ãðü Ðð±ðÜ èãð÷âðó,

`±ð' êð÷ëð

1. ¡çðÙð, 2. ¡ðüÏß ÑßÇ÷äð, 3. £Àóçðð, 4. ¨îÐððá¾¨î, 5. ¨÷îÜâð, 6. ¸ðÙÙðõ ¨îäÙðóÜ, 7. ÃðòÙðâðÐððÀô, 8. òëðÑðôÜð, 
9. Ððð±ððâðøÂÀ, 10. ÑðòäµðÙð ×ðü±ððâð, 11. ÙðòÂðÑðôÜ, 12. Ùð÷³ððâðÚð, 13. òçðò©¨îÙð, 14. ¡ÞÂððµðâð ÑßÇ÷äð, 15. 
±ðð÷ãðð, 16. ÑððüòÀµð÷Üó, 17. òÙð¸ðð÷ÜÙð, 18. âðêðÎóÑð

4.	 Üð¸ðØððæðð ¡òÏðòÐðÚðÙð ¨îó ÏððÜð 3 (3) ¨÷î 
¡üÃð±ðáÃð £ââð÷ò®ðÃð ÇçÃððãð÷¸ð

1. çðü¨îâÑð / Resolution 7. çðüòãðÇð¦ùü/ Contracts 

2. çððÙððÐÚð ¡ðÇ÷äð / General Orders 8. ¨îÜðÜ/ Agreements

3. òÐðÚðÙð/ Rules		  9. âððýçð÷üçð / Licences 

4. ¡òÏðçðõµðÐðð¦ùü / Notifications 10. ÑðÜòÙð¾/ Permits

5. ÑßäððçðòÐð¨î Úðð ¡ÐÚð ÑßòÃðãð÷ÇÐð/ Administra-
tive and other report

11. ¾÷üÀÜ Ððð÷ò¾çð / Tender Notice

6. Ñß÷çð òãðìðòÑÃðÚððû /Press Communique 12. ¾÷üÀÜ ÒîðÙðá/ Tender Forms

13. çðüçðÇ Ùð÷ü ÑßçÃðôÃð ÑßäððçðòÐð¨î ÃðÆðð ¡ÐÚð ÑßòÃðãð÷ÇÐð
Administrative and other reports laid before the Houses of Parliament.
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5.	 Üð¸ðØððæðð òãðØðð±ð ±ðöèÙðüëððâðÚð ÎðÜð ¡ðÚðð÷ò¸ðÃð 
ÑßòäðêðÂð ¨îðÚðáªîÙð

Øððæðð ÑßòäðêðÂð

Üð¸ðØððæðð ±ðöèÙðüëððâðÚð ÎðÜð çðüµððòâðÃð òèüÇó Øððæðð ÑßòäðêðÂð çðØðó ¨îÙðáµððòÜÚðð÷ü ¨îð÷ ¡òÐðãððÚðá èø |

1.	 Ñß×ðð÷Ïð ¬ ò¸ðÐð¨îó òèüÇó ¨îð ìððÐð Ñððüµðãðó ¨îêðð ¨÷î çÃðÜ çð÷ ¨îÙð èø ¦÷çð÷ çðØðó ¨îÙðáµððÜó / ¡òÏð¨îðÜó Ñß×ðð÷Ïð 
ÑßòäðêðÂð ¨÷î òâð¦ Ñððëð èøÈ |

2.	 ÑßãðóÂð ¬ ò¸ðÐè÷ü ¡ð¿ãðóü ¨îêðð çð÷ ¨îÙð çÃðÜ ¦ãðü ÑßðýÙðÜó çÃðÜ ¨îð òèüÇó ¨îð ìððÐð èø Úðð £Ðèð÷üÐð÷ Ñß×ðð÷Ïð 
ÑðÜóêðð ¡Æðãðð ò¨îçðó ÙððÐÚðÃðð ÑßðÑÃð çðüçÆðð çð÷ çðÙð¨îêð ÑðÜóêðð £ÄðóÂðá ¨îó èø ãð÷ ÑßãðóÂð ÑßòäðêðÂð ¨÷î òâð¦ 
Ñððëð èøü |

3.	 Ñßðìð ¬ ò¸ðÐð ¨îÙðáµððòÜÚðð÷ü ¨îð òèüÇó ìððÐð Ççðãðóü ¨îêðð çÃðÜ çð÷ ¨îÙð èø âð÷ò¨îÐð ¡ð¿ãðóü ¨îêðð ¨÷î çÃðÜ ¨îð 
òèüÇó ¨îð ìððÐð èø Úðð £Ðèð÷üÐð÷ ÑßãðóÂð ¡Æðãðð ò¨îçðó ÙððÐÚðÃðð ÑßðÑÃð çðüçÆðð çð÷ çðÙð¨îêð ÑðÜóêðð £ÄðóÂðá èø ãð÷ 
Ñßðìð çÃðÜ ¨÷î ÑßòäðêðÂð ¨÷î òâð¦ Ñððëð èøÈ |

4.	 ÑððÜü±ðÃð ¬ òèüÇó Ùð÷ü ¨îðÚðáçððÏð¨î ìððÐð ÑßðÑÃð çðØðó ¨îðòÙðá¨î ÑððÜü±ðÃð Ñðð¿þÚðªîÙð ¨÷î ÑßòäðêðÂð è÷Ãðô Ñððëð èð÷ü±ð÷|

¾ü¨îÂð ÑßòäðêðÂð

çðØðó ¡ü±ß÷¸ðó ¾ü¨î¨îð÷ü ¦ãðü ¡ãðÜ å÷Âðó òâðòÑð¨îð÷ü ¨÷î òâð¦ Úðè ÑßòäðêðÂð ¡òÐðãððÚðá èø, ýçð¨÷î ¡òÃðòÜ©Ãð ±ßôÑð `±ð' 
¨÷î ¨îÙðáµððÜó ¸ðð÷ ýçðó Ñß¨öîòÃð ¨îð ¨îðÚðá ¨îÜÃð÷ èøÈ ãð÷ Øðó ýçð ÑßòäðêðÂð ¨÷î Ñððëð èøïü|

¡ðäðôòâðòÑð¨î

çðØðó ãð±ðð÷áü ¨÷î ¡ü±ß÷¸ðó ¨÷î ¡ðäðôòâðòÑð¨îð÷ü, òÐð¸ðó çðòµðãðð÷ü ¨÷î òâð¦ Úðè ÑßòäðêðÂð ¡òÐðãððÚðá èøü | òèüÇó ¨÷î çððÆð 
Ùðøò¾à¨î Úðð £çð¨÷î çðÙð¨îêð ¡ÐÚð ¨îð÷ýá ÑðÜóêðð ¸ðøçð÷ òèüÇó òäðêðÂð Úðð÷¸ðÐðð ¨îó Ñßðìð ¡ðòÇ ¸ðøçðó Úðð÷±ÚðÃðð 
¡ðãðäÚð¨î èø |

¨üîÑÚðõ¾Ü ÑßòäðêðÂð

Üð¸ðØððæðð òãðØðð±ð ÎðÜð ¡ðÚðð÷ò¸ðÃð ¨÷üîÍóÚð òèüÇó ÑßòäðêðÂð çðüçÆððÐð ¨üîÑÚðõ¾Ü ÑðÜ òèüÇó Ùð÷ü ¨îðÙð ¨îÜÐð÷ ¨÷î òâð¦ 
Ñððüµð òÇãðçðóÚð ×ðôòÐðÚððÇó ÑßòäðêðÂð ¨îðÚðáªîÙð ò¨îÚðð ¸ððÃðð èø| ýÐðÙð÷ü ¨üîÑÚðõ¾Ü ÑðÜ ¨îðÚðá ¨îð ìððÐð Ðð Ü®ðÐð÷ ãððâðð÷ü 
¨îð÷ Øðó ¨üîÑÚðõ¾Ü ÑðÜ òèüÇó ÑßÚðð÷±ð òçð®ððÚðð ¸ððÃðð èø|

ÙðèÄãð ýçð¨îð Ððèóü èø ò¨î èÙð ¨î×ð Ãð¨î ò¸ðÐÇð ÜèÃð÷ èøü 
×ðòâ¨î ýçð¨îð èø ò¨î èÙð ¨øîçð÷ ò¸ðÐÇð ÜèÃð÷ èøü|
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6.	 òèüÇó Ùð÷ü ¡ü¨îð÷ü ¨îð ÑßÚðð÷±ð

òèüÇó ¨îó òâðòÑð Ç÷ãðÐðð±ðÜó èø| ýçð¨÷î çððÆð ØððÜÃðóÚð ¡ü¨îð÷ü ¨÷î ¡üÃðÜðáæ¾àóÚð ÝÑðð÷ü ¨îð ¡ÆððáÃð 1 2 3 4 5 6 7 
8 9 0 ¨îð èó ÑßÚðð÷±ð ¡òÐðãððÚðá èø| ãððçÃðãð Ùð÷ü çðüÑðõÂðá òãðäãð Ùð÷ü ÑßµððòâðÃð Úð÷ ¡ü¨î ØððÜÃð ¨îó èó Ç÷Ðð èøü| ¡âð±ð-
¡âð±ð çðÙðÚð Ùð÷ü òØðÐÐð-òØðÐÐð Ç÷äðð÷ü Ðð÷ ýÐð¨îð ÑßÚðð÷±ð ¡ÑðÐð÷-¡ÑðÐð÷ Áü±ð çð÷ ò¨îÚðð èø| ¡ð¸ð ýÐèóü ØððÜÃðóÚð ¡ü¨îð÷ü 
¨÷î ¡üÃðÜðáæ¾àóÚð ÝÑð Ùð÷ü ÙððÐÚðÃðð ÑßðÑÃð èø| ¡Ãð: ýÐèó ¡ü¨îð÷ü ¨îð ÑßÚðð÷±ð ò¨îÚðð ¸ðð¦|

¡ü¨î äð×Çð÷ü Ùð÷ü ¡ü¨î äð×Çð÷ü Ùð÷ü ¡ü¨î äð×Çð÷ü Ùð÷ü ¡ü¨î äð×Çð÷ü
1 ¦¨î 26 ¶××ðóçð 51 ý©ÚððãðÐð 76 ò¶èÄðÜ
2 Çð÷ 27 çðÄððýçð 52 ×ððãðÐð 77 çðÃðèÄðÜ
3 ÃðóÐð 28 ¡¾þ¿ðýçð 53 òÃðÜÑðÐð 78 ¡¿èÄðÜ
4 µððÜ 29 £ÐÃðóçð 54 µððøãðÐð 79 £ÐÐððçðó
5 Ñððüµð 30 Ãðóçð 55 ÑðµðÑðÐð 80 ¡ççðó
6 ¶: 31 ý¨îÃðóçð 56 ¶ÑÑðÐð 81 ý©Úððçðó
7 çððÃð 32 ×ðÄðóçð 57 çðÄððãðÐð 82 ×ðÚððçðó
8 ¡ð¿ 33 ÃðøüÃðóçð 58 ¡¾þ¿ðãðÐð 83 òÃðÜðçðó
9 Ðððø 34 µððøüÃðóçð 59 £Ððçð¿ 84 µððøÜðçðó
10 Ççð 35 ÑðøüÃðóçð 60 çðð¿ 85 Ñðµððçðó
11 ±ÚððÜè 36 ¶Äðóçð 61 ý¨îçð¿ 86 ò¶Úððçðó
12 ×ððÜè 37 çðøüÃðóçð 62 ×ððçð¿ 87 çðÄððçðó
13 Ãð÷Üè 38 ¡ÀÃðóçð 63 òÃðÜçð¿ 88 ¡¾þ¿ðçðó
14 µððøÇè 39 £ÐÃððâðóçð 64 µððøçð¿ 89 Ððãððçðó
15 ÑðÐÍè 40 µððâðóçð 65 Ñðøüçð¿ 90 Ðð××ð÷
16 çðð÷âðè 41 ý¨îÃððâðóçð 66 ò¶Úððçð¿ 91 ý©ÚððÐð×ð÷
17 çðëðè 42 ×ðÚððâðóçð 67 çðÀÿçð¿ 92 ×ððÐð×ð÷
18 ¡¿ðÜè 43 ÃðøüÃððâðóçð 68 ¡Àÿçð¿ 93 òÃðÜðÐð×ð÷
19 £ÐÐðóçð 44 µðãððâðóçð 69 £ÐðèÄðÜ 94 µððøÜðÐð×ð÷
20 ×ðóçð 45 ÑðøüÃððâðóçð 70 çðÄðÜ 95 ÑðüµððÐð×ð÷
21 ý©¨îóçð 46 ò¶Úððâðóçð 71 ý¨îèÄðÜ 96 ò¶ÚððÐð×ð÷
22 ×ððýáçð 47 çðøüÃððâðóçð 72 ×ðèÄðÜ 97 çðÄððÐð×ð÷
23 Ãð÷ýáçð 48 ¡ÀÿÃððâðóçð 73 òÃðèÄðÜ 98 ¡¾þ¿ðÐð×ð÷
24 µððø×ðóçð 49 £Ððµððçð 74 µððøèÄðÜ 99 òÐðÐÚððÐð×ð÷
25 Ñðµµðóçð 50 Ñðµððçð 75 ÑðµðèÄðÜ 100 ¦¨î çððø

1/4 µððøÆððýá (¦¨î ×ð¾ð µððÜ) 1/2 ¡ðÏðð (¡ðÏðð) 3/4 ÑððøÐðð (ÃðóÐð ×ð¾ð µððÜ)

1 1/2 À÷Á 2 1/2 Áðýá 3 1/2 çððÁ÷ ÃðóÐð

1,000 ¦¨î è¸ððÜ 1,00,000 ¦¨î âðð®ð 1,00,00,000 ¦¨î ¨îÜð÷À
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7.	 òèüÇó ãðÂðáÙððâðð

òèüÇó ãðÂðáÙððâðð Ùð÷ü ¨ôîâð 52 ãðÂðá èøü, ò¸ðÐðÙð÷ü çð÷ òÐðÙÐðòâðò®ðÃð 13 ãðÂðá çãðÜ èøü ¡ðøÜ 39 ãÚðü¸ðÐð èø:

çãðÜ				   	 -	 ¡	 ¡ð	 ý	 ýá	 £	 ¤	 ¥

						      ¦	 ¦÷	 ¡ð÷	 ¡ðø

¡ÐðôçãððÜ ¡ðøÜ òãðçð±ðá		 -	 ¡ü	 ¡:

Ùðõâð ãÚðü¸ðÐð			   -	 ¨î	 ®ð	 ±ð	 ³ð	 ´

						      µð	 ¶	 ¸ð	 »ð	 ½ð

						      ¾	 ¿	 À	 Á	 Âð

						      Ãð	 Æð	 Ç	 Ïð	 Ðð

						      Ñð	 Òî	 ×ð	 Øð	 Ùð

						      Úð	 Ü	 âð	 ãð

						      äð	 æð	 çð	 è

çðüÚðô©Ãð ãÚðü¸ðÐð		  -	 êð	 ëð	 ìð	 å

¡òÃðòÜ©Ãð ãÚðü¸ðÐð		  -	 Àÿ	 Áÿ

¡ð±ðÃð ÏãðòÐðÚððû *		  -	 °ð,	 ºð,	 Ò«î

ò¾ÑÑðÂðó

•	 ¡Ü×ðó-ÒîðÜçðó / ¡ü±ß÷¸ðó çð÷ òèüÇó Ùð÷ü Ñððûµð ÏãðòÐðÚððû ¡ðýá èøü | ¨«î, °ð, ²ð, ºð, Ò«î, | ýÐðÙð÷ü çð÷ Çð÷ ÏãðòÐðÚððû 
¨«î, ²ð, £µµððÜÂð ¨÷î çÃðÜ ÑðÜ òèüÇó Ùð÷ü ¡Ððô¨õîòâðÃð Ððèóü èð÷ Ñððýá èøü ¡Ãð: ýÐð¨îð Ãð×ð Ãð¨î âð÷®ðÐð òèüÇó Ùð÷ü 
¡òÐðãððÚðá Ððèóü èø ¸ð×ð Ãð¨î £Çõá ¨÷î £µµððÜÂð ¨îð òãðäð÷æð ÝÑð çð÷ £ââð÷®ð ¨îÜÐðð ¡ðãðäÚð¨î Ðð èð÷ | äð÷æð 
ÃðóÐðð÷ü ÏãðòÐðÚðð÷ü ¨÷î çðèó £µµððÜÂð ¨÷î òâð¦ ®ð, ¸ð, Òî ¨÷î Ððóµð÷ Ððô©Ãð÷ (.) ¨îð ÑßÚðð÷±ð (°ð, ºð, Ò«î) ¡ãðäÚð 
ò¨îÚðð ¸ðð¦ |

èÙð çð×ð ¨îð ¦¨î èó ÐððÜð, 
çððÒî çðôÆðÜð èð÷ Ç÷äð èÙððÜð

- ÙðèðÃÙðð ±ððüÏðó

(çãðµ¶ ØððÜÃð ¡òØðÚððÐð)
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8.	 ¡ÐðôØðð±ðð÷ü ¦ãðü ÑðÇÐððÙðð÷ü ¨îó çðõµðó

¡ÐðôØðð±ðð÷ü ¨÷î ÐððÙð

Sections Name ¡ÐðôØðð±ðð÷ü ¨÷î ÐððÙð

Observatory Data Analysis ãð÷Ïðäððâðð ¡ðü¨îÀÿð òãðäâð÷æðÂð

Solid Earth Geomagnetism ØðõØððøòÃð¨îó Øðõµðôü×ð¨îÃãð

Upper Atmosphere £µµð ãððÚðôÙðüÀâð

Instrumentation Section Úððüòëð¨îó ¡ÐðôØðð±ð

Library ÑðôçÃð¨îðâðÚð

Director Office òÐðÇ÷äð¨î ¨îðÚððáâðÚð

Documentation Section Ñßâð÷®ðÐð ¡ÐðôØðð±ð

Computer Section ¨üîÑÚðõ¾Ü ¡ÐðôØðð±ð

Reception çãðð±ðÃð ¨îêð

Hindi Section òèÐÇó ¡ÐðôØðð±ð

Administration Section ÑßäððçðÐð ¡ÐðôØðð±ð

Estate Management Section çðüÑðÇð Ñß×ðüÏðÐð ¡ÐðôØðð±ð

Finance & Accounts Section òãðÃÃð ¦ãðü âð÷®ðð ¡ÐðôØðð±ð

Bill Section ò×ðâð ¡ÐðôØðð±ð

Cash Section Üð÷¨îÀÿð ¡ÐðôØðð±ð

Purchase & Stores Section ®ðÜóÇ ¦ãðü ØðüÀðÜ ¡ÐðôØðð±ð

Dispatch Section Ñß÷æðÂð ¡ÐðôØðð±ð

Security Section çðôÜêðð ¡ÐðôØðð±ð

B.P.Singh Auditorium ×ðó.Ñðó.òçðüè çðØðð±ðöè

Lecture Hall âð÷©µðÜ èðùâð

Guest House ¡òÃðòÆð ±ðöè

Hostel èð÷ç¾âð

Canteen ¨øüî¾óÐð
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ÑðÇÐððÙð / Designations

Director òÐðÇ÷äð¨î
Director-in-charge ÑßØððÜó òÐðÇ÷äð¨î
Professor Ñßð÷Ò÷îçðÜ
Associate Professor ¦çðð÷.Ñßð÷Ò÷îçðÜ
Reader ÜóÀÜ
Fellow Ò÷îâðð÷
Technical Officer Ãð¨îÐðó¨îó ¡òÏð¨îðÜó
Sr.Technical Assistant ãðòÜæ¿ Ãð¨îÐðó¨îó çðèðÚð¨î
Technical Assistant Ãð¨îÐðó¨îó çðèðÚð¨î
Technician Ãð¨îÐðóòäðÚðÐð
Research Associate òÜçðµðá ¦çðð÷òçð¦¾
Research Scholar òÜçðµðá ç¨îðùâðÜ
Liabrarian ÑðôçÃð¨îðâðÚððÏÚðêð
Project Staff Ñßð÷¸ð÷©¾ ç¾ðÒî
Registrar Üò¸ðç¾àðÜ
Adminitrative Co-ordinator ÑßäððçðòÐð¨î çðüÚðð÷¸ð¨î
Asst. Administrative Officer çðèð.ÑßäððçðòÐð¨î ¡òÏð¨îðÜó
Store & Purchase Officer ØðüÀðÜ ¦ãðü ®ðÜóÇ ¡òÏð¨îðÜó
Estate Management Officer çðüÑðÇð Ñß×ðüÏðÐð ¡òÏð¨îðÜó
Account Officer âð÷®ðð ¡òÏð¨îðÜó
Accountant âð÷®ððÑððâð 
Cashier Üð÷¨îòÀÿÚðð
Superitendant ¡Ïðóêð¨î
Asstt.Director(O.L.) çðèðÚð¨î òÐðÇ÷äð¨î(Üð¸ðØððæðð)
Sr.Hindi Translator ãðòÜæ¿ òèÐÇó ¡ÐðôãððÇ¨î
Assistant çðèðÚð¨î
Private Secretary òÐð¸ðó çðòµðãð
Stenographer ¡ðäðôòâðòÑð¨î
Telephone Operator ¾÷òâðÒîð÷Ðð ¡ðùÑðÜ÷¾Ü
Upper Division Clerk ÑßãðÜ å÷Âðó òâðòÑð¨î
Lower Division Clerk ¡ãðÜ å÷Âðó òâðòÑð¨î
Driver µððâð¨î
Maint. Staff Ü®ðÜ®ððãð ç¾ðÒî 
Peon µðÑðÜðçðó
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9.	 ¶ôò¾þ¾Úðð÷ü ¨÷î òèüÇó Ùð÷ü ÐððÙð

Earned leave : ¡ò¸ðáÃð ¶ô¾þ¾ó

Half pay Leave : ¡Ïðá ãð÷ÃðÐð ¶ô¾þ¾ó

Commuted leave : ÑðòÜÂðÃð ¶ô¾þ¾ó

Extraordinary leave : ¡çððÏððÜÂð ¶ô¾þ¾ó

Casual leave : ¡ð¨îòçÙð¨î ¶ô¾þ¾ó

Special Casual Leave : òãðäð÷æð ¡ð¨îòçÙð¨î ¶ô¾þ¾ó

Study Leave : ¡ÏÚðÚðÐð ¶ô¾þ¾ó

Compensatory leave : ÑßòÃðÑðõÜ¨î ¶ô¾þ¾ó

Restricted Holiday : ÑßòÃð×ðüòÏðÃð ¡ãð¨îðäð

Maternity leave : ÙððÃðöÃãð ¶ô¾þ¾ó

Paternity leave òÑðÃðöÃãð ¶ô¾þ¾ó

Leave without pay : ¡ãðøÃðòÐð¨î ¶ô¾þ¾ó

Child Care Leave : òäðäðôÑððâðÐð ¶ô¾þ¾ó

 

¡âð×ð¾á ¡ðýüç¾óÐð



15ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð

Üð¸ðØððæðð çðèðòÚð¨îð

10.	 Ü×ðÀÿ ¨îó ÙðôèÜ÷ü

ÑðÇÐððÙð, ¨îðÚððáâðÚð ¨îð ÐððÙð, ÑðÃðð ¡ðòÇ ¨÷î ×ððÜ÷ Ùð÷ü ¸ðð÷ Ü×ðÀÿ ¨îó ÙðôèÜ÷ü òÎØððæðó ÞÑð Ùð÷ü ×ðÐððýá ¸ððÃðó èøü, ãð÷ 
ýçð Ñß¨îðÜ ×ðÐððýá ¸ðð¦ü ò¨î £ÐðÙð÷ü ¦¨î Ñðüò©Ãð òèÐÇó ¨îó ¡ðøÜ òÒîÜ ¦¨î Ñðüò©Ãð ¡ü±ß÷¸ðó ¨îó èð÷ Úðð ¸ðð÷ ¦¨î èó 
Ñðüò©Ãð Ùð÷ü òèÐÇó ¡ðøÜ £çð¨÷î ×ððÇ ¡ü±ß÷¸ðó Ùð÷ü òâð®ðð èð÷ |

The Rubber stamps for designations, names of office addresses,which are to be prepared in 
bilingual form should have one line in Hindi followed by one line in English or matter may be 
written in Hindi followed by English in the same line.

Ü×ðÀÿ ¨îó ÙðôèÜ÷ü ÃðøÚððÜ ¨îÜÃð÷ çðÙðÚð çðØðó Øððæðð¡ð÷ü ¨÷î ¡êðÜ çðÙððÐð ¡ð¨îðÜ ¨÷î èð÷Ðð÷ µððòè¦ |

In preparing rubber stamps, the letters of all the languages should be of the same size.

1. ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð Ñð÷üäðÐð òÐðòÏð
Indian Institute of Geomagnetism Pension Fund
ÐÚðõ ÑðÐðãð÷âð, Ððãðó Ùðôü×ðýá - 410218
New Panvel, Navi Mumbai - 410 218

2. ò×ðâð /ÜçðóÇ çðèó Ñððýá ±ðýá
Øðô±ðÃððÐð ¨÷î òâð¦ ÑððòÜÃð ò¨îÚðð ¸ðð¦
Bill/Receipt in in order
passed for payment

3. òÐðÇ÷äð¨î
Director

4. Üò¸ðç¾àðÜ
Registrar

5. çðèðÚð¨î ÑßäððçðòÐð¨î ¡òÏð¨îðÜó(Ùðð.çðü.òãð)
Assistant Administrative Officer(HRD)

6. çðüÑðÇð Ñß×ðüÏðÐð ¡òÏð¨îðÜó
Estate Mangement Officer

7. âð÷®ðð ¡òÏð¨îðÜó
Accounts Officer

8. âð÷®ðð ¡òÏð¨îðÜó(ò×ðâð)
Accounts Officer(Bills)

9. ®ðÜóÇ ¦ãðü ØðüÀðÜ ¡òÏð¨îðÜó
Purchase &Store Officer

10. äðó³ß
Urgent

11. ØððÜÃð çðÜ¨îðÜ çð÷ãððÆðá
O.I.G.S.

12. ×ðô¨î Ñðð÷ç¾
Book Post

13. èãððýá Àð¨î çð÷
By Air Mail

14. Ñðü¸ðó¨öîÃð Àð¨î çð÷
By Registered Post

15. Ñðü¸ðó¨öîÃð Àð¨î ÑððãðÃðó Ç÷Úð
By Registered Post Ack.due

16. ®ððÃð÷ Ùð÷ü
Account Payee

17. ±ðð÷ÑðÐðóÚð
Confidential

18. ÃðÃ¨îðâð
Immediate

19. ®ððÃð÷ Ùð÷ü Ç÷Úð
A/c. Payee

20. ¨öîÃð÷ ¡ðýá.¡ðýá.¸ðó. Ñð÷üäðÐð òÐðòÏð
For I.I.G. Pension Fund
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ÙðüëððâðÚð, êð÷ëðóÚð ¨÷üîÍ ÃðÆðð ãð÷Ïðäððâðð¡ð÷ü ¨îó Ü×ðÀÿ ÙðôèÜ÷ü

1. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
¡âðó×ðð±ð/ ALIBAG 402 201
ò¸ðâðð-ÜðÚð±ðÀ/ DIST .RAIGAD
ÙðèðÜðæ¾à/ MAHARASHTRA

2.	 ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
£µµð £ÐÐðÃððüäð ¡ÐðôçðüÏððÐð ÑßÚðð÷±ðäððâðð
HIGH ALTITUDE RESEARCH 
LABORATORY
(×ðó¦¡ðÜçðó ÑðòÜçðÜ), ±ðôâðÙð±ðá ¬ 193 403
(BARC CAMPUS) GULMARG ¬ 193 403

3. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
ÑððûòÀµð÷Üó òãðäãðòãðÌððâðÚð ÑðòÜçðÜ
PONDICHERY UNIV CAMPUS
ãð÷ü¨î¾ÜðÙðÐð Ðð±ðÜ/VENKATARAMAN NAGAR
¨îâððÑð÷¾/ KALAPET,
ÑððûòÀµð÷Üó / PONDICHERY 605 014

4. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
èðÚðâðøÈÀ Ààðýãð Üð÷À/ HIGH LAND DRIVE 
ROAD
òãðäãðòãðÌððâðÚð ±ð÷ç¾ èð¤çð ¨÷î Ñððçð
NEAR UNIV GUEST HOUSE
Ððð±ðÑðôÜ/ NAGPUR 440 033

5. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
¡çðÙð òãðäãðòãðÌððâðÚð ÑðòÜçðÜ
ASSAM UNIV CAMPUS
òçðâðµðÜ/ SILCHAR, ¡çðÙð/ ASSAM 788 011

6. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
»ððâðÐðð ýüòç¾¾þÚðõäðÐðâð ¦òÜÚðð
ZHALANA INSTITUTIONAL AREA
»ððâðÐðð Àõü±ðÜó/ ZHALANA DOONGRI
¸ðÚðÑðôÜ/ JAIPUR 302 004

7. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
òãðâ¾Ðð èðâð ýç¾÷¾/ WILTON HALL ESTATE
òäðâððü±ð/ SHILLONG 793 005
Ùð÷³ððâðÚð/ MEGHALAYA

8. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
¦Ùð.¦Òî. ÜÀðÜ/ MF RADAR
çðÜÐðð÷×ðÃð ¡ð©¾àðùÚð Ððð¨îð ¨÷î Ñððçðî
NEAR SARNOBAT OCTROI NAKA
òäðãðð¸ðó òãðäãðòãðÌððâðÚð/ SHIVAJI 
UNIVERSITY
¨îð÷âèðÑðôÜ/ KOLHAPUR 416 004

9. ÑßÙðô®ð/ HEAD
òãðæðôãðÃðóÚð ØðõØððøòÃð¨îó ¡ÐðôçðüÏððÐð ÑßÚðð÷±ðäððâðð
EQUATORIAL GEOPHYSICAL RESEARCH 
LABORATORY
òãð¿þ¿âððÑðÜÙð òãðâðð©¨ôî/VITTALAPURAM 
VILLAKKU
ÙðèðÜð¸ððÐð±ðÜ/ MAHARAJANAGAR
¨öîæÂðÑðôÜÙð/ KRISHNAPURAM, P.O. 4
òÃðÞÐðâðãð÷âðó/ TIRUNELVELI 627 011

10. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
ÑðòÜÚðð÷¸ðÐðð ãðøìððòÐð¨î/PROJECT SCIENTIST
×ðèô¡ðÚððÙðó ØðõØððøòÃð¨îóÚð ãð÷Ïðäððâðð
MULTIPARAMETRIC GEOPHYSICAL 
OBSERVATORY
ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð
INDIAN INSTITUTE OF GEOMAGNETISM
äðð÷âð ×ð÷ Ððü.8/ SHOAL BAY NO.8
çðð¤Æð ¡üÇÙððÐð/ SOUTH ANDAMAN
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11. ÑßÙðô®ð/ HEAD
Àðù. ¨÷î.¦çð. ¨öîæÂðÐð ØðõµðôÙ×ð¨îóÚð ¡ÐðôçðüÏððÐð 
ÑßÚðð÷±ðäððâðð
DR. K. S. KRISHNAN GEOMAGNETIC 
RESEARCH LABORATORY
ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð
INDIAN INSTITUTE OF GEOMAGNETISM
âðóâððÑðôÜ Üð÷À/ LEELAPUR ROAD
µðÙðÐð±ðü¸ð(¨îÐðóèðÜ) ¨÷î Ñððçð/
NEAR CHAMANGANJ(KANIHAR)
Ñðð÷ç¾ è÷ÃððÑðôÜ, »ðõüçðó, ýâððèð×ððÇ, £ÄðÜ ÑßÇ÷äð / 
POST HETAPUR, JHUNSI, ALLAHABAD, 
U.P. 221506

12. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY (ØððøòÃð¨îó òãðØðð±ð ¨÷î ¡ð±ð÷ /
NEXT TO PHYSICS DEPT)
çððøÜðæ¾à òãðäãðòãðÌððâðÚð/
SAURASHTRA UNIVERSITY
¨îðâðãððÀ Üð÷À/ KALAWAD ROAD
Üð¸ð¨îð÷¾/ RAJKOT 360 005
±ðô¸ðÜðÃð/ GUJARAT

13. ÑßØððÜó ¡òÏð¨îðÜó/ OFFICER IN-CHARGE
µðôÙ×ð¨îóÚð ãð÷Ïðäððâðð/ MAGNETIC 
OBSERVATORY
òäðãð¸ðó Ñððâð÷Ùð / SHIVAJIPALEM
òãðäðð®ððÑð¾þ¾ÐðÙð / VISAKHAPATANAM 
530 017

14. ØððÜÃðóÚð Øðõµðôü×ð¨îÃãð çðüçÆððÐð
INDIAN INSTITUTE OF GEOMAGNETISM
ÐððÐððØððùÚð Ùðõçð Ùðð±ðá / Nanabhai Moos Marg,
Ðð÷ãðó Ðð±ðÜ, ¨ôîâðð×ðð / Navy Nagar, Colaba,
Ùðôü×ðýá, / Mumbai, 400005
ÙðèðÜðæ¾à/ Maharashtra

15. çðòµðãð /The Secretary
òãðìððÐð ¦ãðü ÑßðøÌðð÷ò±ð¨îó ÙðüëððâðÚð
Ministry of Science & Technology
(òãðìððÐð ¡ðøÜ ÑßðøÌðð÷ò±ð¨îó òãðØðð±ð /
Department of Science & Technology)
ÑßðøÌðð÷ò±ð¨îó ØðãðÐð/Technology Bhavan
ÐÚðõ ÙðèÜð÷âðó Üð÷À/New Mehrauli Road
Ððýá òÇââðó/New Delhi-110 016

16. ØððÜÃðóÚð Øðõµðüô×ð¨îÃãð çðüçÆððÐð
INDIAN INSTITUTE OF GEOMAGNETISM
(ØððÜÃð çðÜ¨îðÜ, òãðìððÐð ¦ãðü ÑßðøÌðð÷ò±ð¨îó òãðØðð±ð ¨îð 
çãððÚðÃÃð çðü±ð¿Ðð)
(UNDER DEPT. OF SCIENCE & TECHNOLOGY, 
GOVT. OF INDIA)
¨îâðü×ðð÷âðó èðýãð÷ / Kalamboli Highway
ÐÚðõ ÑðÐðãð÷âð / New Panvel,
Ððãðó Ùðôü×ðýá / Navi Mumbai - 410218

¸ð×ð Ãð¨î ¡ðÑð¨÷î Ñððçð 
Üðæ¾àØððæðð Ððèóü, 
¡ðÑð¨îð ¨îð÷ýá Üðæ¾à Øðó Ððèóü

--- Ñß÷ÙðµðüÇ
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11.	 çð÷ãðð Ñðü¸ðó Ùð÷ü ¨îó ¸ððÐð÷ãððâðó ¨ôî¶ çððÙððÐÚð Ñßòãðòæ¾Úððû

1. Appointed as.................................
... in officiating capacity vide Order 
No.....................dt........................

¡ðÇ÷äð çðü. ............ òÇÐððü¨î................... ¨÷î 
ÎðÜð ................................. ÑðÇ ÑðÜ çÆððÐððÑðÐÐð 
êðÙðÃðð Ùð÷ü òÐðÚðô©Ãð ò¨îÚðð ±ðÚðð |

2. Assumed charge of duty on .................. 
consequent on his/her promotion 
as..................vide Oder No................ 
Dt..................

òÇ.................. ¨÷î ¡ðÇ÷äð çðü. ......... ..... ÎðÜð 
ÑðÇð÷ÐÐðÃð èð÷Ðð÷ ÑðÜ £Ðèð÷üÐð÷ ..................... ÑðÇ 
¨îð òÇ ..................... ¨îð÷ ¨îðÚðáØððÜ ±ßèÂð 
ò¨îÚðð | 

3. Reported for duty on............................

consequent on his/her transfer in the 
same capacity vide Order No..................... 
dt......................

òÇ ...................¨÷î ¡ðÇ÷äð çðü. ..................

ÎðÜð çðÙð¨îêð ÑðÇ ÑðÜ çÆððÐððüÃðÜÂð ¨÷î 
ÑðòÜÂððÙðçãðÞÑð £Ðèð÷üÐð÷ .....................ÑðÇ ÑðÜ 
òÇ................ ¨îð÷ ÑðÇØððÜ ±ßèÂð ¨îÜ òâðÚðð |

4. Nomination dt................ in form No.8 
under the CGEGIS 1980 has been obtained 
and kept in volume-II of SB in Sl.No.28

çðó¸ðóýá¸ðó¡ðýá¦çð 1980 ̈ ÷î ¡ÏðóÐð ÑßÑðëð çðü.8 Ùð÷ü 
òÇ ............. ¨îð ÐððÙððü¨îÐð ÑßðÑÃð èô¡ð ¡ðøÜ £çð÷ 
çð÷ãððÑðü¸ðó ®ðüÀ 2 ¨÷î ªî.çðü.28 Ùð÷ü Ü®ðð ±ðÚðð èø |

5. Appointed as.................. in a substantive 
capacity with effect from............... vide 
order No..........dt............ A copy of the 
order pasted in the SB

¡ðÇ÷äð çðü. ......... òÇÐððü¨î................ ¨÷î ÎðÜð 
òÇ............çð÷........................ÑðÇ ÑðÜ Ùðõâð 
êðÙðÃðð Ùð÷ü òÐðÚðô©Ãð ò¨îÚðð ¸ððÃðð èø | ¡ðÇ÷äð ¨îó 
¦¨î ÑßòÃð çð÷ãððÑðü¸ðó Ùð÷ü òµðÑð¨îðÚðó ±ðÚðó èø |

6. Relieved of his/her duties on the FN/
AN of...................consequent on his/her 
transfer to............Vide Order No...............
dt............

Copy pasted in the SB

¡ðÇ÷äð çðü...............òÇ..................ÎðÜð £Ðð¨÷î 
çÆððÐððüÃðòÜÂð ¨÷î ÑðòÜÂððÙðçãðÞÑð £Ðè÷ü ýçð 
çðüçÆððÐð çð÷ òÇ ................¨îð÷ ÑðõãððáéÐð/¡ÑðÜðéÐð 
¨îðÚðáÙðô©Ãð ò¨îÚðð ±ðÚðð |

¡ðÇ÷äð ¨îó ÑßòÃð çð÷ãððÑðü¸ðó Ùð÷ü òµðÑð¨îðÚðó ±ðÚðó èø 

7. Availed Home Town/All India LTC for the 
block year.........to visit...................for self 
and family members during the EL period 
from .........to......... Total claim Rs....... 

.........çð÷.........Ãð¨î ¡ò¸ðáÃð ¶ô¾þ¾ó ¨îó ¡ãðòÏð 
¨÷î ÇðøÜðÐð ............... ¸ððÐð÷ ¨÷î òâð¦ ¡ÑðÐð÷ 
¡ðøÜ ¡ÑðÐð÷ ÑðòÜãððÜ ¨÷î çðÇçÚðð÷ü ¨÷î çððÆð 
ãðæðá..................¨÷î òâð¦ ±ðöè Ðð±ðÜ / ¡ò®ðâð 
ØððÜÃð ¶ô¾þ¾ó Úððëðð òÜÚððÚðÃð ¨îð £ÑðÚðð÷±ð ò¨îÚðð| 
¨ôîâð Çðãðð Ý...............Ùððëð |
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8. Retired on........................... on 
superannuation vide Order No................ 
dt.............

¡ðÇ÷äð çðü ..................òÇ..................ÎðÜð 
¡òÏðãðòæðáÃðð ÑßðÑÃð èð÷Ðð÷ ÑðÜ òÇ.................. ¨îð÷ 
çð÷ãððòÐðãðöÄð èô¦ |

9. Services from................to..................

Verified from the pay bills.

òÇ...................çð÷ .....................Ãð¨î ¨îó çð÷ãðð 
¨îð ãð÷ÃðÐð ò×ðâðð÷ü çð÷ çðÃÚððÑðÐð ¨îÜ òâðÚðð ±ðÚðð |

10. _____________ ¨îð÷ 25 ãðæðá ¨îó ¡èá¨î çð÷ãðð ÑðõÜó 
¨îó

25 Years of Qualifying Service completed 
on ______________¦ãðü ªî. __________/ 
ÑßÙððÂð/CER/___________/__________/______
_____

ò×ðÐðð ãð÷ÃðÐð ¡çððÏððÜÂð ¶ô¾þ¾ó ___________
òÇÐðð÷ü ¨÷î òâð¦ __________çð÷__________ 
(òµðò¨îÃçðð ÑßÙððÂð-Ñðëð ¨÷î çððÆð / ¨÷î ò×ðÐðð)

EOL for ___________days from __________ 
to __________(with /without MC).

11. Ãðð/dt_____________ ÎðÜð çð÷ãðð çðÃÚððÑðÐð 
ÑßÙððÂðÑðëð ¸ððÜó ò¨îÚðð ±ðÚðð |

and the Service Verification Cert. has been 
issued Vide No.

òäð.Ñðð.¶ô.______òÇÐð _________ çð÷ _________ 
Ãð¨î

CCL______days from_________to_________

12. ¡.¶ô._____òÇÐð _________ çð÷ ___________ 
Ãð¨î

EL_____ days from_________to________

ÑðòÜÂðÃð ¶ô¾þ¾ó_____òÇÐð _______çð÷________
Ãð¨î

Comm Leave_____days from_______
to_______

13. ¡Ïðá.ãð÷.¶ô._____òÇÐð _________ çð÷ _________ 
Ãð¨î

HPL_____days from_________to_________

¡ãðø. ¶ô._____òÇÐð _________ çð÷ ___________ 
Ãð¨î

LWP_____ days from_________to_________

14. òÑðÃðöÃãð ¡ãð¨îðäð......... òÇÐð............ çð÷............ 
Ãð¨î

Paternity Leave............days from...............
to......................

ÙððÃðöÃãð ¡ãð¨îðäð .......... òÇÐð ................ 
çð÷.................Ãð¨î

Maternity Leave............days from...............
to......................

15. ¡ãð¨îðäð ¡ãðòÏð ãð÷ÃðÐðãðöòÊ è÷Ãðô ò±ðÐðó ¸ðð¦±ðó |

Leave period will count for increment

¡ãð¨îðäð ¡ãðòÏð ãð÷ÃðÐðãðöòÊ è÷Ãðô Ððèóü ò±ðÐðó ̧ ðð¦±ðó|

Leave period will not count for increment



ÏððÜ
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òãðæðÚð: Üð¸ðØððæðð ¡òÏðòÐðÚðÙð ¨îó ÏððÜð 3(3) ¨÷î ¡ÐðôÑððâðÐð ¨÷î çðü×ðüÏð Ùð÷ü|

	ÏððÜð 3(3) ̈ ÷î ¡üÃð±ðáÃð ̧ ððÜó ò¨î¦ ̧ ððÐð÷ãððâð÷ ̈ îð±ðºððÃð (çððÙððÐÚð ¡ðÇ÷äð, ÑðòÜÑðëð, ìððÑðÐð, çðü¨îâÑð, ¡òÏðçðõµðÐðð, 
òÐðÚðÙð, ¨îÜðÜ, çðüòãðÇð, ¾÷üÀÜ Ððð÷ò¾çð, Ñß÷çð òãðìðòÑÃð, çðüçðÇ ¨÷î çðÙðêð ÑßçÃðôÃð ÑßäððçðòÐð¨î ¦ãðü ¡ÐÚð òÜÑðð÷¾á 
ýÃÚððòÇ) ¡ü±ß÷¸ðó ÑßòÃð ÑðÜ èçÃððêðÜ ¨îÜÐð÷ ¨÷î ×ððÇ ¡ÐðôãððÇ ¨÷î òâð¦ Øð÷¸ð÷ ¸ððÃð÷ èøü, ¸ðð÷ò¨î £©Ãð ÏððÜð ¨îð 
£ââðü³ðÐð èø| ¡Ãð: çðØðó ¡ÐðôØðð±ðð÷ü ¨÷î ÑßØððÜó Úðè çðôòÐðòäµðÃð ¨îÜ÷ü ò¨î ¦÷çð÷ ¨îð±ðºððÃð ÑðÜ ¡ÐðôãððÇ ¨îÜãððÐð÷ ¨÷î 
×ððÇ èó èçÃððêðÜ ò¨î¦ ¸ðð¦ü| ¸ðèðü Ãð¨î çðüØðãð èð÷, ýÐð ¨îð±ðºððÃð ¨îð ¡ÐðôÙðð÷òÇÃð ÙðçððøÇð (approved draft) 
¡ÐðôãððÇ ¨÷î òâð¦ Øð÷¸ð òÇÚðð ¸ðð¦, Ãððò¨î ýÐè÷ü ¸ððÜó ¨îÜÐð÷ Ùð÷ü ¡ÐððãðäÚð¨î òãðâðü×ð Ðð èð÷|

	Üð¸ðØððæðð òÐðÚðÙð, 1976 ¨÷î òÐðÚðÙð 6 ¨÷î ¡ÐðôçððÜ ¡òÏðòÐðÚðÙð ¨îó ÏððÜð 3(3) Ùð÷ü òÐðòÇáæ¾ çðØðó ÇçÃððãð÷¸ðð÷ü 
¨÷î òâð¦ òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó Çð÷Ððð÷ü ¨îð ÑßÚðð÷±ð ò¨îÚðð ¸ðð¦±ðð ¡ðøÜ ¦÷çð÷ ÇçÃððãð÷¸ðð÷ü ÑðÜ èçÃððêðÜ ¨îÜÐð÷ ãððâð÷ 
ãÚðò©ÃðÚðð÷ü ¨îð Úðè £ÄðÜÇðòÚðÃãð èð÷±ðð ò¨î ãð÷ Úðè çðôòÐðòäµðÃð ¨îÜ âð÷ü ò¨î ¦÷çð÷ ÇçÃððãð÷¸ð òèÐÇó ¡ðøÜ ¡ü±ß÷¸ðó 
Çð÷Ððð÷ü èó Ùð÷ü ÃðøÚððÜ, òÐðæÑððòÇÃð ¡ðøÜ ¸ððÜó ò¨î¦ ¸ððÃð÷ èøü|

òÐðÇ÷äð¨î

ÑßòÃð :

1.	 Üò¸ðç¾àðÜ

2.	 Ùðð.çðü.òãð. ¡òÏð¨îðÜó

3.	 çðüÑðÇð Ñß×ðüÏðÐð ¡òÏð¨îðÜó

4.	 âð÷®ðð ¡òÏð¨îðÜó ¦ãðü âð÷®ðð ¡òÏð¨îðÜó(ò×ðâð)

5.	 ®ðÜóÇ ¦ãðü ØðüÀðÜ ¡òÏð¨îðÜó

6.	 ÑðôçÃð¨îðâðÚððÏÚðêð

7.	 ¨üîÑÚðõ¾Ü ¡ÐðôØðð±ð

8.	 ¡ÏÚðêð, Úðõ¦¦çð çðÙðõè

9.	 ¡ÏÚðêð, ØðõØððøòÃð¨îó çðÙðõè

10.	¡ÏÚðêð, Úððüòëð¨îó ¡ÐðôØðð±ð

11.	¡ÏÚðêð, ¡ð÷Àó¦ ¡ÐðôØðð±ð

12.	¡ÏÚðêð, Øðð.Øðõ.çðü. ÙðÐðð÷Üü¸ðÐð ¦ãðü ¨îâÚððÂð ©âð×ð

13.	¡ÏÚðêð, òãðìððÐð ÑßÇäðáÐðó çðòÙðòÃð, ¨øüî¾óÐð çðòÙðòÃð, ÑðòÜãðèÐð çðòÙðòÃð

14.	¡ÏÚðêð, ¡¨îðÇòÙð¨î ¨îðÚðáªîÙð çðòÙðòÃð

15.	¡ÏÚðêð, ØðüÀðÜ ãð ®ðÜóÇ çðòÙðòÃð
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i. ÑðòÜÑðëð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM 

Ððãðó Ùðôü×ðýá / New Mumbai

çðÃð¨áîÃðð ¸ðð±ðÞ¨îÃðð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

¨÷üîÍóÚð çðÃð¨áîÃðð ¡ðÚðð÷±ð Ðð÷ òÐðÂðáÚð òâðÚðð èø ò¨î ýçð ãðæðá çðÃð¨áîÃðð ̧ ðð±ðÞ¨îÃðð ¡ãðòÏð òÇÐððü¨î __/__/20__ 
çð÷ __/__/20__ Ãð¨î ¡ðÚðð÷±ð ¨÷î çðâððè¨îðÜó ¡òÏð¨îðÜ-êð÷ëð Ùð÷ü çðØðó çðü±ð¿Ððð÷ü ÎðÜð ÙðÐððýá ¸ðð¦±ðó | çðÃð¨áîÃðð 
¸ðð±ðÞ¨îÃðð ¡ãðòÏð ¨îó äðôÝ¡ðÃð äðÑðÆð ±ßèÂð çðÙððÜð÷è çð÷ ¨îó ¸ðð¦±ðó | Øðð.Øðõ.çðü. ¨÷î òÐðÇ÷äð¨î çðüçÆððÐð ¨÷î 
çðÇçÚðð÷ü ¨îð÷ __/__/20__ ¨îð÷ ¿ó¨î __:__ ×ð¸ð÷ ÑðõãððáéÐð âð÷©µðÜ èðùâð Ùð÷ü äðÑðÆð òÇâðãðð¦ü±ð÷ | çðØðó ç¾ðÒî 
çðÇçÚðð÷ü çð÷ òÐðãð÷ÇÐð èø ò¨î ãð÷ ¨îðÚðáªîÙð Ùð÷ü £ÑðòçÆðÃð Üè÷ü |

`¡µ¶÷ äððçðÐð ¨÷î ¦¨î çððÏðÐð ¨÷î ÞÑð Ùð÷ü òÐðãððÜ¨î çðÃð¨áîÃðð '

The Central Vigilance Commission has decided that this year, the Vigilance Awareness 
period would be observed by all the organizations, falling within the advisory jurisdiction of 
the Commission from __/__/20__ to __/__/20__ . The observance of the Vigilance Awareness 
period will commence with the pledge. Director, IIG will administer the oath to all the staff 
members of the IIG at sharp __:__ a.m. on __/__/20__ in the Lecture Hall. All staff members are 
requested to attend the function.

`PREVENTIVE VIGILANCE AS A TOOL OF GOOD GOVERNANCE'

çðÃð¨áîÃðð ¡òÏð¨îðÜó /Vigilance Officer

ÑßòÃð/To :-
1)	 çðØðó ç¾ðÒî çðÇçÚð / All staff members

2)	 µðôü×ð¨îóÚð ãð÷Ïðäððâðð¦ü / Magnetic Observatories

3)	 Ððð÷ò¾çð ×ðð÷Àá / Notice Board
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ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

çãðµ¶Ãðð ¡òØðÚððÐð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð / CIRCULAR

çðüçÆððÐð Ùð÷ü __/__/20__ çð÷ __/__/20__Ãð¨î ÑðòÜçðÜ, ¡ðãððçðóÚð ÑðòÜçðÜð÷ü, ÑßÚðð÷±ðäððâðð¡ð÷ü, ¨îðÚððáâðÚð ¡ðøÜ 
¡ÐÚð çÆððÑðÐð çðôòãðÏðð¡ð÷ü Ùð÷ü çãðµ¶Ãðð ¡òØðÚððÐð Ñð®ðãððÀÿð äðôÝ ò¨îÚðð ¸ðð¦±ðð |

Institute will be observing a fortnight on cleanliness drive of its campus, residential complexes, 
laboratories, office and other installations facilities from __/__/20__to __/__/20__.

ÃðÇþÐðôçððÜ, Øðð.Øðõ.çðü., êð÷ëðóÚð ¨÷üîÍ ÃðÆðð ãð÷Ïðäððâðð¡ð÷ü ¨÷î çðØðó ¡òÏð¨îðòÜÚðð÷ü ÃðÆðð ç¾ðÒî çð÷ ýçð çãðµ¶Ãðð 
¡òØðÚððÐð Ùð÷ü Øðð±ð âð÷Ðð÷ ¨îð ¡ÐðôÜð÷Ïð èøü |

Accordingly, all the Officers and Staff of IIG, Regional Centres and Observatories are requested 
to take part in the cleanliness campaign.

1.	 ýçð çãðµ¶Ãðð Ñð®ðãððÀÿ÷ ¨÷î ÇðøÜðÐð Øðð.Øðõ.çðü. Ùð÷ü òÐðÙÐðòâðò®ðÃð ±ðòÃðòãðòÏðÚððü ¡ðÚðð÷ò¸ðÃð ¨îó ¸ðð¦ü±ðó:-
	 The following activities would be undertaken in IIG during this cleanliness fortnight:-

2.	 Ùððø¸ðõÇð òÐðÚðÙðð÷ü ¡ðøÜ òãðòÐðÚðÙðð÷ü ¨÷î ¡ÐðôçððÜ ¨îðÚððáâðÚð ÑðòÜçðÜ çð÷ çðØðó ×ð÷¨îðÜ çððÙð±ßó ÃðÆðð Øðü±ððÜ è¾ð Ç÷Ððð 
µððòè¦ |

	 The office premises should be made clear of all waste material and scrap as per extant rules 
and regulations.

3.	 ÑßÃÚð÷¨î ¡ÐðôØðð±ð Ùð÷ü ¡âðÙððÜó/ÒîÐðóáµðÜ ¨îó çðÒîðýá ÃðÆðð £Ðð¨îó £òµðÃð ÃðÜó¨÷î çð÷ ãÚðãðçÆðð ¨îÜÐðð |
	 Cleaning the cupboards/furniture in each section and arranging them in proper manner.

4.	 òÐðÚðÙðð÷ü ¡ðøÜ òãðòÐðÚðÙðð÷ü ¨÷î ¡ÐðôçððÜ ¡ãððüò¶Ãð Ò«îðýâð÷ü / ¨îð±ð¸ððÃð Ððæ¾ ¨îÜÐðð |
	 Weeding out unwanted files/papers as per rules and regulations.

5.	 ¨îðÚððáâðÚð ÑðòÜçðÜ, ¡ðãððçð êð÷ëðð÷ü, ÑßÚðð÷±ðäððâðð¡ð÷ü, ¨îðÚððáâðÚð ¡ðøÜ ¡ÐÚð çÆððÑðÐð çðôòãðÏðð¡ð÷ü ¨îó çðÒîðýá 
¨îÜÐðð|

	 Cleaning of office premises, residential complexes, laboratories, office and other installations 
facilities.

çðØðó ¡ÐðôØðð±ð ÑßÙðô®ð, êð÷ëðóÚð ¨÷üîÍ ¡ðøÜ ãð÷Ïðäððâðð¦ü ýçð Ñð®ðãððÀÿ÷ ¨÷î ÇðøÜðÐð ¡ðÚðð÷ò¸ðÃð çððÒî-çðÒîðýá ¨îó 
òãðòØðÐÐð ±ðòÃðòãðòÏðÚðð÷ü ¨îó ¦¨î òãðçÃðöÃð òÜÑðð÷¾á ÃðçãðóÜð÷ü ¨÷î çððÆð ýá-Ùð÷âð ¨÷î ÙððÏÚðÙð çð÷ Ùðô®ÚððâðÚð (Ùðð.çðü.òãð. 
¡ÐðôØðð±ð) ¨îð÷ Øð÷¸ð÷ü±ð÷ |

All the Section Heads, Regional Centres and Observatories will send a detailed report along 
with photographs, through an email to H.Q (HRD Section) about details of various cleanliness 
activities taken during this fortnight.

Üò¸ðç¾àðÜ/Registrar
ÑßòÃð/To :-
1)	 çðØðó ç¾ðÒî çðÇçÚð/All staff members
2)	 µðôü×ð¨îóÚð ãð÷Ïðäððâðð¦ü, êð÷ëðóÚð ¨÷üîÍ/Magnetic Observatories, Regional Centres
3)	 Ððð÷ò¾çð ×ðð÷Àá/ Notice Board
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

äðèóÇ òÇãðçð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð / CIRCULAR

èÜ ãðæðá 30 ¸ðÐðãðÜó ¨îð÷ äðèóÇ òÇãðçð ÙðÐððÃð÷ èô¦ èÙð ÙðèðÃÙðð ±ððüÏðó ÃðÆðð £Ðð çðØðó ãÚðò©ÃðÚðð÷ü, ò¸ðÐèð÷üÐð÷ 
Ç÷äð ¨îó çãðÃðüëðÃðð ¨÷î òâð¦ ¡ÑðÐðð ×ðòâðÇðÐð òÇÚðð, ¨îð÷ åÊðü¸ðòâð ¡òÑðáÃð ¨îÜÃð÷ èøü | Ç÷äð ØðÜ Ùð÷ü ÑßðÃð: 11 ×ð¸ð÷ 
2 òÙðÐð¾ ¨îð ÙððøÐð Ü®ðð ¸ððÃðð èø |

	çðØðó Øðð.Øðõ.çðü. çðÇçÚðð÷ü çð÷ ¡ÐðôÜð÷Ïð èø ò¨î ãð÷ äðèóÇ òÇãðçð òÇ. 30.01.20__ ¨îð÷ ÑßðÃð: 11 ×ð¸ð÷ ¨îðÙð Üð÷¨î 
¨îÜ ¡ÑðÐðó ¸ð±ðè ÑðÜ ®ðÀÿ÷ èð÷¨îÜ 2 òÙðÐð¾ Ãð¨î ÙððøÐð Ü®ð÷ü±ð÷|

	Every year 30th January is observed as Martyrs' Day to pay our respectful homage to 
Mahatma Gandhi and to all those who laid down their lives for attaining freedom for the 
country. A two minutes silence is observed throughout the country at 11 A.M.

All staff members of IIG are requested to observe the day as Martyrs' Day and stop work 
for two minutes, stand up at their desks, and observe tow minutes silence at 11 A.M. on 
30.01.20__.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð,
	çðØðó ç¾ðÒî çðÇçÚð/All Staff Members

ÑßòÃðòâðòÑð,
	Ððð÷ò¾çð ×ðð÷Àá-Ùðô®ÚððâðÚð, êð÷ëðóÚð ¨îðÚððáâðÚð ¦ãðü µðôü×ð¨îóÚð ãð÷Ïðäððâðð¦ü, òÐðÇ÷äð¨î ¨îðÚððáâðÚð

	Notice Boards at H.Q., Regional Centres and Magnetic Observatories, Director's Office
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

çðÃð¨áîÃðð-òãðÇ÷äð Úððëðð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

¨÷üîÍóÚð çðÃð¨áîÃðð ¡ðÚðð÷±ð ¨÷î ÑðòÜÑðëð çðü®Úðð __/__ òÇÐððü¨î __/__/20__ ¨÷î ¡ÐðôçððÜ, ¸ðð÷ ¨îÙðáµððÜó 
òÑð¶âð÷ ¨øîâð÷üÀÜ ãðæðá(¡ÆððáÃðþ 20__) ¨÷î ÇðøÜðÐð òÐð¸ðó òãðÇ÷äð Úððëðð ¨îÜ µðô¨÷î èøü, £Ðð¨îó ãððòæðá¨î òãðãðÜÂðó 
çðü¨îòâðÃð ¨îÜ¨÷î ¨÷üîÍóÚð çðÃð¨áîÃðð ¡ðÚðð÷±ð ¨îð÷ ¸ðÐðãðÜó Ùððè ¨÷î ¡üÃð Ãð¨î èÙð÷ü Øð÷¸ðÐðó èøü | ¨îÙðáµððÜó ¨öîÑðÚðð 
çðüâð±Ðð ÑßðÝÑð Ùð÷ü ãðæðá ¨÷î ÇðøÜðÐð ¨îó ±ðýá òÐð¸ðó òãðÇ÷äðó Úððëðð¡ð÷ü, ÚðòÇ ¨îð÷ýá èð÷, ¨îð òãðãðÜÂð ÑßçÃðôÃð ¨îÜ÷ü | Úðè 
¸ððÐð¨îðÜó Àó¦çð¾ó ¨îð÷ Øð÷¸ðó ¸ððÐðó èø |

òãðòÏðãðÃð ØðÜð èô¡ð ÑßðÝÑð __/__/20__ Ãð¨î çð.Ñß.¡. ¨îð÷ ¡ãðäÚð ÑßçÃðôÃð ¨îÜ÷ü |

As per Central Vigilance Commission's Circular No. __/__ dated __/__/20__, an Annual 
Return is required to be compiled and send to the Central Vigilance Commission regarding 
the Government employees who made private foreign visits during the previous calendar year 
(i.e. 20__) by the end of January every year. The employees may kindly state in the enclosed 
format if they have undertaken private foreign visits during this period. The information is to be 
forwarded to DST.

The duly filled in format may be submitted to AAO by concerned personnel latest by 
__/__/20__.

Üò¸ðç¾àðÜ/Registrar

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM 

Ððãðó Ùðôü×ðýá / New Mumbai

çððÙð±ßó - Ùððü±ðÑðëð 	 òÇÐððü¨î/Dated: __/__/20__
ÑðòÜÑðëð /CIRCULAR

Ùðô»ð÷ ¡¨îðÇòÙð¨î ¦ãðü Ãð¨îÐðó¨îó ç¾ðÒî çðÇçÚðð÷ü ¨îð÷ çðõòµðÃð ¨îÜÐð÷ ¨îð òÐðÇ÷áäð òÇÚðð ±ðÚðð èø ò¨î ãð÷ ÚðòÇ 
ò¨îçðó Øðó Ñß¨îðÜ ¨îð £Ñð¨îÜÂð/çððÙð±ßó/¨üîÑÚðõ¾Ü ýÃÚððòÇ ¨îó ®ðÜóÇ ¨îÜÐðð µððèÃð÷ èøü Ãðð÷ ãð÷ __/__/20__ Ãð¨î 
ØðüÀðÜ ¡ÐðôØðð±ð ¨îð÷ ýüÀ÷ü¾ ÒîðùÙðá / Ùððü±ðÑðëð Ùð÷ü ØðÜ¨îÜ Ùððü±ð çð¨îÃð÷ èø, Ãððò¨î µððâðõ òãðÄðóÚð ãðæðá 20__-20__ ¨îó 
çðÙððòÑÃð çð÷ Ñðèâð÷ ØðüÀðÜ ¡ÐðôØðð±ð Ùððü±ðÑðëð çðüçððòÏðÃð ¨îÜ çð¨÷î|

I am directed to convey to all Academic and Technical staff those intent to procure any 
equipment/materials/ computers etc may place their request/demand in the form of Indent 
form/requisition slip to stores section latest by __/__/20__, to enable stores section to process 
the indents for procurement before closing of the current financial year 20__-20__.

®ðÜóÇ ¦ãðü ØðüÀðÜ ¡òÏð¨îðÜó 
Purchase & Stores Officer
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

¡ü¾ð¨áîò¾¨î ¡òØðÚððÐð 	 òÇÐððü¨î: __/__/20__

ÑðòÜÑðëð

òãðæðÚð : ¡ð±ððÙðó __ãð÷ü ØððÜÃðóÚð ¡ü¾ð¨áîò¾¨î ¡òØðÚððÐð (20__-20__) ¨÷î òâð¦ çãðÚðüçð÷ãð¨î

¡ð±ððÙðó __ãð÷ü ØððÜÃðóÚð ¡ü¾ð¨áîò¾¨î ¡òØðÚððÐð ¨îó ÃðøÚððòÜÚððü µðâð Üèó èøü I ____, 20__ ¨÷î ÙðÏÚð Ùð÷ü 
¡òØðÚððÐð Çâð ±ðð÷ãðð çð÷ ÑßçÆððÐð ¨îÜ÷±ðð I ýçð ¡òØðÚððÐð ¨÷î Çð÷ ³ð¾¨î èð÷ü±ð÷ :

¨î.	äðóÃð¨îðâðóÐð ³ð¾¨î	 (12-13 ÙðèóÐð÷)
®ð.	±ßóæÙð¨îðâðóÐð ³ð¾¨î	 (3-5 ÙðèóÐð÷)

Øðð.Øðõ.çðü. Ñðèâð÷ ¡òØðÚððÐð çð÷ èó ¡ü¾ð¨áîò¾¨î ¡òØðÚððÐðð÷ü Ùð÷ü òèççðð âð÷Ãðð ¡ðÚðð èø| çðüçÆððÐð Ùðøëðó ÑðÜ ¦¨î 
¡Ïðá-çÆððÚðó µðôü×ð¨îóÚð ãð÷Ïðäððâðð ̈ îð ÑßµððâðÐð ̈ îÜ Üèð èø, ò¸ðçð÷ òÑð¶âð÷ ¡òØðÚððÐð ̈ ÷î ÇðøÜðÐð çÆððÚðó ãð÷Ïðäððâðð Ùð÷ü 
×ðÇâð òÇÚðð ±ðÚðð èøI ÑðÑðá¾ó òãðÝÑðÂð ¡ÏÚðÚðÐðð÷ü, ãððÚðôÙðüÀâðóÚð ¦ãðü ¡ðÚðÐðÙðüÀâðóÚð ÙððÑðÐðð÷ü ¨÷î òâð¦ çðüçÆððÐð ¦¨î 
òÀ¸ðó¾âð Óâð©çð±ð÷¾ Ùðø±Ðð÷¾ð÷Ùðó¾Ü, 38.2 MHz ýÙð÷ò¸ðü±ð òÜÚðð÷Ùðó¾Ü, ýüÀ©äðÐð ¨îðùýâð Ùðø±Ðð÷¾ð÷Ùðó¾Ü, ãððÚðô 
ÑðöÆãðó ÏððÜð ÙððÑðÐð ¡ðøÜ ¸ðóÑðó¦çð ÑßµððòâðÃð ¨îÜ Üèð èø I ýçð¨÷î ¡âððãðð, òÑð¶âð÷ ¡òØðÚððÐð (__ãððü ¡ðýá¦çðýá¦) 
¨÷î ÇðøÜðÐð, òÇ©ÑððÃð ÐðÙðÐð-¨îð÷Âð µðôü×ð¨îÙððÑðó (DIM) ¨îó ÙðÇÇ çð÷ òÐðÜÑð÷êð ÙððÑðÐð âð÷Ðð÷ ¨îð ¨îðÙð Øðó äðôÝ 
ò¨îÚðð ±ðÚðð| ÙððøçðÙðãðøìððòÐð¨î ¡ðÚððÙðð÷ü ¨÷î òâð¦ ¦¨î çãðµððòâðÃð ÙððøçðÙð ¨÷îÐÍ Øðó çÆððòÑðÃð ò¨îÚðð ±ðÚðð èø|

çðüçÆððÐð òÑð¶âð÷ Ñððüµð ãðæðð÷áü çð÷ ÐðÚð÷ ç¾÷äðÐð ØððÜÃðó, âððçðáÙðøÐð òèâçð êð÷ëð Ùð÷ü ¦¨î ÙððÐðãðÜòèÃð DFM, GPS 
ÃðÆðð ¦¨î çãðµððòâðÃð ÙððøçðÙð ¨÷îÐÍ (AWS) Øðó çðüµððòâðÃð ¨îÜ Üèð èø I Úðè ç¾÷äðÐð ÑðõÜó ÃðÜè çð÷ ¨îðÚðáäðóâð èø 
¡ðøÜ 20__ çð÷ òÐðÚðòÙðÃð äðóÃð¨îðâðóÐð ±ðòÃðòãðòÏðÚððü äðôÞ ¨îó ±ðýá èøü| ýçð ¡òØðÚððÐð ¨÷î ÇðøÜðÐð ØððÜÃðó ç¾÷äðÐð 
ÑðÜ DIM çð÷ òÐðÜÑð÷êð ÙððÑðÐð äðôÞ ò¨î¦ ¸ðð¦ü±ð÷|

ýçð ¡òØðÚððÐð Ùð÷ü ÑðõÜó ÃðÜè çðÙðòÑðáÃð èð÷¨îÜ ¨îò¿Ðð ÑðòÜåÙð ¨îÜÐðð èð÷Ãðð èø ÃðÆðð äðõÐÚð çð÷ Øðó ¨îÙð 
ÃððÑðÙððÐð ¦ãðü Ãð÷ºð èãðð¡ð÷ü Ùð÷ü ÜèÐðð ¡ðøÜ ¨îðÙð ¨îÜÐðð èð÷Ãðð èø | ãðøìððòÐð¨î ¨îðÚðá ¨÷î ¡âððãðð, çðÇçÚðð÷ü ¨îð÷ 
òãðòØðÐÐð ãðøìððòÐð¨î ¦ãðü ¡ÐÚð ¡òØðÚððÐð çððÙð±ßó âððÇÐð÷ / £ÃððÜÐð÷ Ùð÷ü ÙðÇÇ Øðó ¨îÜÐðó èð÷±ðó ÃðÆðð ¡ü¾ðò©¾á¨î 
òçÆðÃð èÙððÜ÷ ÑðÀÿðãðð÷ü, Ùðøëðó ¦ãðü ØððÜÃðó ç¾÷äðÐðð÷ü ¨÷î Ü®ðÜ®ððãð ¦ãðü ÙðÜÙÙðÃð ¨îð ¨îðÙð Øðó ¨îÜÐðð èð÷±ðð |

çðÇçÚðð÷ü ¨îð÷ ¨îÀÿó òµðò¨îÃçðð ¸ððüµð / ÙðÐðð÷ãðøìððòÐð¨î ¦ãðü äðÜóÜãðøìððòÐð¨î ÑðÜóêðÂðð÷ü çð÷ ±ðôºðÜÐðð èð÷±ðð ¡ðøÜ 
£çð¨÷î ×ððÇ ç¨îóýü±ð ¦ãðü ÑðãðáÃððÜð÷èÂð çðüçÆððÐð, ¡ðøâðó, £ÃÃðÜðüµðâð Üð¸Úð Ùð÷ü çÐðð÷ ¡ðýçð ÑßòäðêðÂð ±ßèÂð ¨îÜÐðð 
èð÷±ðð | µðôÐð÷ ±ð¦ ãÚðò©ÃðÚðð÷ü ¨îð÷ çðüçÆððÐð ÎðÜð ¦Ðð.çðó.¦.¡ð÷.¡ðÜ. ¨îð÷ ÑßçÃðôÃð ãðøìððòÐð¨î ÑßçÃððãð ¨÷î ¡ÐðôçððÜ 
¦Ðð.çðó.¦.¡ð÷.¡ðÜ. Ùð÷ü òãðäð÷æðìð çðòÙðòÃð ¨÷î çðÙðêð Øðð.Øðõ.çðü. ¨îð ¨îðÚðáªîÙð ÑßçÃðôÃð ¨îÜÐðð èð÷±ðð | çðüçÆððÐð ¨÷î 
òÐðÇ÷áäð ÑðÜ çðÇçÚðð÷ü ¨îð÷ ¡ðü¨îÀÿð÷ü ¨÷î òãðäâð÷æðÂð çðòèÃð ¡ÐÚð ãðøìððòÐð¨î ¨îðÚðá Øðó ¨îÜÐð÷ èð÷ü±ð÷ |

çðüçÆððÐð ¨÷î ¸ðð÷ ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó ¨îðòÙðá¨î ýçð ¡òØðÚððÐð Ùð÷ü Øðð±ð âð÷Ððð µððèÃð÷ èøÈ, ãð÷ ¨öîÑðÚðð 
¡ÑðÐð÷ çðüÑðõÂðá ¸ðóãðÐð-ãðöÃÃð çðòèÃð __/__/20__çð÷ Ñðèâð÷ ¡Ïðð÷çÃððêðÜó ¨÷î Ñððçð ¡ÑðÐðð ¡ðãð÷ÇÐð Øð÷¸ð Ç÷ü | çðÇçÚð 
¡òØðÚððÐð ¨÷î ±ßóæÙð¨îðâðóÐð / äðóÃð¨îðâðóÐð ³ð¾¨î è÷Ãðô ¡ÑðÐðó ÑßðÆðòÙð¨îÃðð ¨îð £ââð÷®ð Øðó ¨îÜ çð¨îÃð÷ èøÈ |

çðØðó ãðøìððòÐð¨î ¦ãðü Ãð¨îÐðó¨îó ¨îðòÙðá¨î
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

Dated: __/__/20__

CIRCULAR

Sub: Volunteers for the forthcoming __th Indian Scientific Expedition to Antarctica 
(20__- 20__).

The preparations for the forthcoming __th Indian Scientific Expedition to Antarctica are 
underway. The expedition will be launched from Goa in early ____, 20__. The expedition consists 
of two components:

Winter component (12-13 months)
Summer component (3-5 months)

IIG has been participating in the Indian Antarctic Expeditions from its inception. The Institute 
is operating a semi-permanent magnetic observatory at Maitri, which will be converted into a 
permanent observatory during the coming expedition. The Institute is operating Digital Fluxgate 
Magnetometer, 38.2 MHz Imaging Riometer, Proton Precession Magnetometer, Induction 
Coil magnetometer, Air Earth current measurements and GPS for crustal deformation studies, 
atmospheric and ionospheric measurements. In addition, absolute measurements will be started 
with Declination Inclination Magnetometer (DIM) during this expedition. An Automatic Weather 
Station is also installed for recording Meteorological parameters.

The Institute is also operating an unmanned DFM, GPS and an Automatic Weather Station 
(AWS) at the new Station Bharati, Larsemann Hills area over the last four years. The Station is 
fully functional and the regular wintering has started from last season.

The expedition involves hard work and dedication, staying and working in harsh sub-zero 
temperatures and high winds. In addition to their scientific work, the members will have 
to help in loading/unloading of all the expedition material/cargo, maintenance and upkeep of 
our Antarctic bases, Maitri and Bharati stations, or any logistic activity as required during the 
expedition.

The members will be subjected to strict medical examination/psychological and physiological 
tests, followed by snow ice training at Auli, Uttranchal State. The selected members will have 
to work in Antarctica as per the Institutes scientific proposal submitted to NCAOR and also, 
make a presentation of the IIG program at NCAOR in presence of the expert committee. The 
members will also be required to carry out data analysis and other scientific tasks as suggested 
by the Institute.

Scientific and Technical staff members of the Institute desirous to participate in the 
expedition may apply with complete Bio-data to the undersigned by __/__/20__. The Staff 
members may mention their preference for summer/winter component of the expedition.

To all Scientific and Technical Staff.
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

CCL ¨îó Ùðü¸ðõÜó 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

òÇÐððü¨î __/__/20__¨÷î ÑðòÜÑðëð ¨îð çðüÇØðá âð÷ü |
Reference is made to the Circular dt. __/__/20__.

¨îðÚðá ¨îð÷ çðôµððÞ ÞÑð çð÷ µðâððÐð÷ ÃðÆðð ÙððÙðâðð÷ü ¨÷î çðÙðÚð ÑðÜ òÐðæÑððÇÐð ¨÷î òâð¦, òÐðÙÐð ¡ÐðôÇ÷äð ¡ÐðôÑððâðÐð 
è÷Ãðô ¸ððÜó ò¨î¦ ¸ððÃð÷ èøü :

Considering the necessity for the smooth flow of work and timely disposal of cases, 
following instructions are once again issued for compliance :

(1)	CCL ¨îó Ùðü¸ðõÜó òÐðÏððáòÜÃð òÐðÚðÙðð÷ü Ùð÷ü òÐðòèÃð äðÃðð÷áü ÃðÆðð çðÙðÚð çðÙðÚð ÑðÜ çðÜ¨îðÜ ÎðÜð ¸ððÜó ¡ÐðôÇ÷äðð÷ü 
¨÷î ¡ÐðôçððÜ èð÷±ðó|

	 Grant of CCL will be as per the conditions prescribed in the rules and as per the instructions 
issued by Govt. from time to time.

(2)	CCL ¨÷î òâð¦ ¦¨î Ùððè Ñðõãðá ¡ðãð÷ÇÐð ò¨îÚðð ¸ððÐðð µððòè¦ ÃðÆðð Ñððëð ¨îÙðáµððÜó ¡ÐðôÙðð÷ÇÐð ¨÷î ×ððÇ èó CCL 
¶ô¾þ¾ó ÑðÜ ¸ðð çð¨îÃð÷ èøü |

	 Application for CCL should generally be submitted one month in advance and eligible staff 
members can proceed on CCL only after getting approval for the leave.

(3)	CCL ¨îð÷ çððÙððÐÚðÃð: Ððèóü ×ðÁÿðÚðð ¸ðð çð¨îÃðð |
	 No extension of CCL will generally be permitted.

(4)	CCL ÑðÜ ¸ððÐð÷ ãððâð÷ ¨îÙðáµððÜó ¡ÑðÐð÷ ¡ÐðôãðÃðóá ¨îÙðáµððÜó ¨îð÷ ¨îðÚðá çðü×ðüÏðó ÑßòäðêðÂð Ç÷¨îÜ èó ¶ô¾þ¾ó ÑðÜ 
¸ðð¦û Ãððò¨î £Ðð¨îó ¡ÐðôÑðòçÆðòÃð Ùð÷ü çðü×ðüòÏðÃð ¨îðÚðá çðôµððÞ ÞÑð çð÷ µðâð çð¨÷î |

	 Staff members who are proceeding on CCL should train the staff members who are going 
to look after their work, as applicable, so that work does not suffer due to their absence.

(5)	CCL ¨÷î ÇðøÜðÐð ÚðòÇ ¨îðÚðá ¡ÃÚððãðäÚð¨î èð÷ Ãðð÷ ¨îÙðáµððÜó ¨îð÷ ¨îðÚððáâðÚð Ùð÷ü ¡ðÐðð ÑðÀÿ çð¨îÃðð èø|
	 Staff members who are on CCL, would be required to attend office, in case of exigencies 

of work.

çðØðó çðü×ðüòÏðÃð ç¾ðÒî çðÇçÚð £ÑðÚðôá©Ãð ¨îð÷ Ððð÷¾ ¨îÜ âð÷ü |
All concerned staff members are requested to note.

	 Üò¸ðç¾àðÜ/Registrar
ÑßòÃð/To,

çðØðó çðü×ðüòÏðÃð ç¾ðÒî çðÇçÚð/All Concerned Staff Members
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

çÆððÐðóÚð Úððëðð-¾ø©çðó 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

òãðæðÚð :- çÆððÐðóÚð Úððëðð è÷Ãðô òÐð¸ðó/Ü÷òÀ¡ð÷ ¡ðùÑðÜ÷¾÷À ¾ù©çðó ¨îð £ÑðÚðð÷±ð

Sub :- Usage of private/radio operated taxi for local journey.

£ÑðÚðôá©Ãð òãðæðÚð ¨÷î çðü×ðüÏð Ùð÷ü ÑðòÜÑðëð çðü. ____ òÇÐððü¨î __/__/20__ ¨÷î çðüÇØðá Ùð÷ü Úðè Ç÷®ðð ±ðÚðð èø ò¨î 
¨îÙðáµððÜó Ü÷òÀ¡ð÷ ¡ðùÑðÜ÷¾÷À ¾ù©çðó ¨îó ÙðôòÍÃð ÜçðóÇ ¨÷î ×ð¸ððÚð ÙðøÐÚðõ¡âð ÜçðóÇ ÑßçÃðôÃð ¨îÜ Üè÷ èøü | Úðè 
Ñðõãðá Ùð÷ü ¸ððÜó òÇäðð-òÐðÇ÷áäðð÷ü ¨îð £ââðü³ðÐð èø| ¡Ãð: ¦¨î ×ððÜ òÒîÜ çðØðó ¨îð çðõòµðÃð ò¨îÚðð ¸ððÃðð èø ò¨î ¾ó.¦./
Àó.¦. ÑßòÃðÑðõòÃðá Çðãð÷ ¨÷î çðÙðÚð Ü÷òÀ¡ð÷ çðüµððòâðÃð ¾ù©çðó ¨îð £ÑðÚðð÷±ð ¨îÜÐð÷ ÑðÜ ÙðôòÍÃð ÜçðóÇ ÑßçÃðôÃð ¨îÜ÷ü | 
¡çððÏððÜÂð ÙððÙðâðð÷ü Ùð÷ü, ÙðøÐÚðõ¡âð ÜçðóÇ £òµðÃð ¡ðøòµðÃÚð ÃðÆðð ¡ÐðôØðð±ð ÑßÙðô®ð ¨îó òçðÒîðòÜäð ÑðÜ çãðó¨îðÜ ¨îó 
¸ðð çð¨îÃðó èø (òÑð¶âð÷ ÑðòÜÑðëð ¨îó ÑßòÃðòâðòÑð çðüâð±Ðð èø) |

Reference is made to the circular No. ____ dated __/__/20__ in respect of captioned subject. 
It is observed that invariably employees are submitting manual receipts even by radio operated 
taxis instead of printed receipts. This does not comply with the guidelines issued earlier. This is 
once again to bring to the notice of all concerned that production of printed receipts issued by 
radio operated taxis is essential for claiming or reimbursing TA/DA claims. In very exceptional 
cases, manual receipts can be accepted with proper justification and recommendation of the 
Head of the Section (copy of the earlier circular enclosed).

											           Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To:

çðØðó ç¾ðÒî çðÇçÚð /All Staff Members

âð÷®ðð ¡ÐðôØðð±ð / Accounts Section

ò×ðâð ¡ÐðôØðð±ð / Bills Section

Ùðð.çðü.òãð. òãðØðð±ð / HRD Department

çðü.Ñß. ¡ÐðôØðð±ð / Estate Management Section

ØðüÀðÜ ¦ãðü ®ðÜóÇ ¡ÐðôØðð±ð / Stores and Purchase Section

Ððð÷ò¾çð ×ðð÷Àá / Notice Board
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

ò×ð¸ðâðó-Àó¸ðó çð÷¾ 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

çðüçÆððÐð ¨÷î Àó.¸ðó. çð÷¾ Ùð÷ü ¨ôî¶ ÑßÙðô®ð Ãð¨îÐðó¨îó çðÙðçÚðð ¡ðýá èø ÃðÆðð ýçð÷ èâð ¨îÜÐð÷ ¨îð ¨îðÚðá ÑßòªîÚðð 
Ùð÷ü èø | ýçð ×ðóµð ÚðòÇ ¦Ùð¦çðýá×ðó çð÷ ò×ð¸ðâðó ¨îó ¡ðÑðõòÃðá ×ðüÇ èð÷ ¸ððÃðó èø Ãðð÷ çðüçÆððÐð Ùð÷ü ¡ð¸ð òÇÐððü¨î 
___________¨îð÷ ò×ð¸ðâðó ¨îó ¡ðÑðõòÃðá Ððèóïü èð÷±ðó |

The D.G.Set of the Institute is having some major technical problem and work to resolve 
the same is in process. Meantime if power supply from MSEB goes off, there will be no 
electricity power supply to the Institute for today i.e. on ___________.

èÙð ¸ðâÇ çð÷ ¸ðâÇ ýçð÷ èâð ¨îÜÐð÷ ¨îó ÑßòªîÚðð Ùð÷ü èø |

We are in a process of resolving the same at earliest.

çðØðó çð÷ ¡ÐðôÜð÷Ïð èø ò¨î £ÑðÚðáô©Ãð ÑðÜ ÏÚððÐð Ç÷ü ÃðÆðð çðèÚðð÷±ð ¨îÜ÷ü |

All are requested to note the above and co-operate.

						      Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To,

çðØðó ç¾ðÒî çðÇçÚð /All staff members

Ððð÷ò¾çð ×ðð÷Àá/ Notice Board

òÜçðµðá ç¨îðâðÜ èð÷ç¾âð/ Research Scholar Hostel

¡òÃðòÆð ±ðöè / Guest House

òÐðÇ÷äð¨î ¨îðÚððáâðÚð / Director's Office
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

¦¨îÃðð òÇãðçð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

çðÜÇðÜ ãðââðØðØððýá Ñð¾÷âð ¨îó ¸ðÚðüÃðó ¨÷î ¡ãðçðÜ ÑðÜ ÑðõÜ÷ Ç÷äð ¨îó ¦¨îÃðð, ¡®ðüÀÃðð ¦ãðü çðôÜêðð ¨îð÷ 
çðôÇöÁÿ ¨îÜÐð÷ ¨îó òÇäðð Ùð÷ü èÙððÜð çðÙðÑðáÂð Øððãð ×ðÁÿðÐð÷ ¨÷î òâð¦ __/__/20__ ¨îð÷ çðÜ¨îðÜ ÎðÜð Üðæ¾àóÚð ¦¨îÃðð 
òÇãðçð ¨÷î ÝÑð Ùð÷ü ÙðÐððÐð÷ ¨îð òÐðÂðáÚð ò¨îÚðð ±ðÚðð èø |

The Government has decided to observe Rashtriya Ekta Diwas (National Unity Day) to 
commemorate the birth anniversary of Sardar Vallabhbhai Patel on __/__/20__ to foster and 
reinforce our dedication to preserve and strengthen unity, integrity and security of our nation.

ýçð ¡ãðçðÜ ÑðÜ çðüçÆððÐð Ùð÷ü äðÑðÆð ±ßèÂð çðÙððÜð÷è ¡ðÚðð÷ò¸ðÃð ò¨îÚðð ¸ðð¦±ðð | Øðð.Øðõ.çðü. ¨÷î òÐðÇ÷äð¨î 
çðüçÆððÐð ¨÷î çðØðó çðÇçÚðð÷ü ¨îð÷ äðÑðÆð òÇâðãðð¦ü±ð÷, ò¸ðçð¨îó çðÙðÚðçððÜÂðó òÐðÙÐððüò¨îÃð èø :

To commensurate this occasion a Pledge taking ceremony will be organized in the Institute. 
Director,IIG will administer the oath to all the staff members of the IIG, whose schedule is as 
follows :-

¡ãðçðÜ / Occasion	 :	 äðÑðÆð ±ßèÂð çðÙððÜð÷è / Pledge taking Ceremony

òÇÐððü¨î / Date	 :	 __ /__/20__

çðÙðÚð / Time	 :	 __.__ ×ð¸ð÷/ HRS

çÆððÐð / Venue	 :	 ãÚðð®ÚððÐð ¨îêð / Lecture Hall

Øðð.Øðõ.çðü. ¨÷î çðØðó ç¾ðÒî çðÇçÚð / ¦Ðð¦Ùð¡ðÜ¦Òî / ¡ðÜ¦ / Ñßð÷¸ð÷©¾ ç¾ðÒî / ¸ð÷¡ðÜ¦Òî / ¦çð¡ðÜ¦Òî 
ýÃÚððòÇ çð÷ çðÙððÜð÷è Ùð÷ü £ÑðòçÆðÃð ÜèÐð÷ ¨îð ¡ÐðôÜð÷Ïð èø |

All IIG Staff Members / NMRF / RA / PROJECT STAFF / JRF / SRF ETC are requested to 
attend the function.

êð÷ëðóÚð ¨÷üîÍ ÃðÆðð ãð÷Ïðäððâðð¡ð÷ü çð÷ ¡ÐðôÜð÷Ïð èø ò¨î ýçð¨îó ãÚðãðçÆðð ¨îÜ÷ü ÃðÆðð ÃðÇþÐðôçððÜ £Ðð¨÷î çðü×ðüòÏðÃð 
çÆððÐðð÷ü ÑðÜ äðÑðÆð âð÷ü ¡ðøÜ ýáÙð÷âð ÎðÜð Ùðô®ÚððâðÚð(çð.Ñß.¡. ¬ II ¡ÐðôØðð±ð) ¨îð÷ òÜÑðð÷¾á Øð÷¸ð÷ü |

The Regional Centres and Observatories are requested to arrange and take the pledge 
accordingly at their respective places and send the report through an email to H.Q (A.A.O. ¬ II 
Section).

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To :-
1)	 çðØðó ç¾ðÒî çðÇçÚð/ ¦Ðð¦Ùð¡ðÜ¦Òî/¡ðÜ¦/Ñßð÷¸ð÷©¾ ç¾ðÒî/¸ð÷¡ðÜ¦Òî/¦çð¡ðÜ¦Òî
		 All staff members/ NMRF/RA/PROJECT STAFF/JRF/SRF
2)	 µðôü×ð¨îóÚð ãð÷Ïðäððâðð¦ü, êð÷ëðóÚð ¨÷üîÍ/Magnetic Observatories, Regional Centers
3)	 Ððð÷ò¾çð ×ðð÷Àá/ Notice Board
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

Ñð÷üäðÐð Úðð÷¸ðÐðð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

Ñð÷üäðÐð òÐðòÏð òÐðÚððÙð¨î ¦ãðü òãð¨îðçð ÑßðòÏð¨îÜÂð (PFRDA) __/__/20__ çð÷ __/__/20__ Ãð¨î Üðæ¾àóÚð Ñð÷üäðÐð 
Úðð÷¸ðÐðð (¦ÐðÑðó¦çð) çð÷ãðð Ñð®ðãððÀÿð ÙðÐðð Üèð èø |

The Pension Fund Regulatory & Development Authority (PFRDA) is observing a National 
Pension Scheme (NPS) Service Fortnight from __/__/20__ to __/__/20__.

ýçð çðü×ðüÏð Ùð÷ü òÐðÙÐðòâðò®ðÃð ÇçÃððãð÷¸ð ÀóÀó¡ð÷/Ñðó¦¡ð÷ ¨÷î Ñððçð £Ñðâð×Ïð èøü |

The following documents are available with the DDO/PAO.

1.	 çðÜ¨îðÜó çðÇçÚðð÷ü è÷Ãðô çðÇçÚðÃðð òãðãðÜÂð

	 Subscriber brochure for Govt. subscribers.

2.	 çðÇçÚðÃðð òãðãðÜÂð ¨÷î ¡ÌðÃðÐð è÷Ãðô ¦çð2 ÑßÑðëð

	 S2 Form for updation of subscriber details.

¦ÐðÑðó¦çð Úðð÷¸ðÐðð ¨÷î çðü×ðüÏð Ùð÷ü ¡òÏð¨î ¸ððÐð¨îðÜó ¦ãðü çðèðÚðÃðð ¨÷î òâð¦ ¨öîÑðÚðð åó/çðôåó 
__________________ (Òîð÷Ðð Ððü. ________)çð÷ çðüÑð¨áî ¨îÜ÷ü |

For further information and any assistance with regard to NPS scheme, please contact Mr./
Mrs. _______________ (Extn.No. _______).

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To:

¦ÐðÑðó¦çð ¨÷î ¡üÃð±ðáÃð ¡ðÐð÷ãððâð÷ ¨îÙðáµððÜó /Employees covered under NPS

çðüâð±Ðð¨î/Encl : ÚðÆðð÷ÑðòÜ/As stated.
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

òãðÇðýá çðÙððÜð÷è 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

åó/çðôåó _______________¡ÑðÐðð ¨îðÚðá¨îðâð ÑðõÜð ¨îÜÐð÷ ¨÷î ÑðäµððÃð __/__/20__ ¨îð÷ ¡òÏðãððòæðáÃðð ÑðÜ 
çð÷ãððòÐðãðöÄð èð÷ Üè÷ èøü| òÇÐððü¨î __/__/20__ (___ãððÜ) ¨îð÷ __:__ ×ð¸ð÷ £Ðð¨÷î çðÙÙððÐð Ùð÷ü òãðÇðýá çðÙððÜð÷è ¨îð 
¡ðÚðð÷¸ðÐð çðüçÆððÐð ¨÷î ×ðó.Ñðó.òçðüè çðØðð±ðöè Ùð÷ü ò¨îÚðð ±ðÚðð èø|

A farewell function has been arranged at __:__ hours on __/__/20__ (___day) in the Institute's 
B. P. Singh auditorium to felicitate Mr/Mrs.____________________________ i who is retiring on 
superannuation.

çðØðó çð÷ çðÙððÜð÷è Ùð÷ü çðÙðÚð ÑðÜ £ÑðòçÆðÃð èð÷Ðð÷ ¨îð ¡ÐðôÜð÷Ïð èø |

All are requested to be on time.

çð÷ãððòÐðãðöòÃð çðô®ðÇ èð÷
HAPPY RETIREMENT

çðòµðãð/ SECRETARY

Øðð.Øðõ.çðü. ¨îÙðáµððÜó ¨îâÚððÂð ¦ãðü ÙðÐðð÷Üü¸ðÐð ©âð×ð
IIG Staff Welfare & Recreation Club

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM 

Ððãðó Ùðôü×ðýá / New Mumbai

Àðù ¨îó çð÷ãðð¦ü 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð

çðüçÆððÐð ¨÷î çðØðó çðÇçÚðð÷ü ¨îð÷ çðõòµðÃð ò¨îÚðð ¸ððÃðð èø ò¨î Àðù. __________, ___ãððÜ òÇÐððü¨î __.__.20__, 
ÃðÆðð ___ãððÜ òÇÐððü¨î __.__.20__ ¨îð÷ çðüçÆððÐð Ùð÷ü Ððèóïü ¡ð¦ü±ð÷ |

_________Ùððè ¨÷î Ñðèâð÷ çðÑÃððè Ùð÷ü òÇÐððü¨î __.__.20__ ÃðÆðð __.__.20__ ¨îð÷ Àðù. ¸ððÏðãð çðüçÆððÐð Ùð÷ü 
Ððèóü ¡ð¦ü±ð÷| ýçð¨÷î ×ðÇâð÷ ãð÷ ___ãððÜ òÇÐððü¨î __.__.20__ ¨îð÷ £Ñðâð×Ïð èð÷±ð÷ü|

çðüÑðÇð Ñß×ðüÏðÐð ¡òÏð¨îðÜó
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

¾÷©Ðððùâððù¸ðó òÇãðçð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

	11 Ùðýá ¨îð÷ Ç÷äð ØðÜ Ùð÷ü "¾÷©Ðððâððù¸ðó òÇãðçð" ÙðÐððÚðð ¸ððÃðð èø | åó/çðôåó ___________________ ýçð 
¡ãðçðÜ ÑðÜ ¦¨î ãÚðð®ÚððÐð Ç÷ü±ð÷ | ãÚðð®ððÐð âð÷©µðÜ èðùâð Ùð÷ü __:__×ð¸ð÷ ¡ðÚðð÷ò¸ðÃð ò¨îÚðð ±ðÚðð èø |

	Today the 11th of May is celebrate as Technology Day. Mr/Mrs_________________________ 
has kindly agreed to give a Talk to mark the occassion. The Talk will be at __:__ hrs., in the 
lecture hall.

Üò¸ðç¾àðÜ/Registrar

çðØðó çððÇÜ ¡ðÙðüòëðÃð èøü |

All are Cordially Invited to attend.

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM 

Ððãðó Ùðôü×ðýá / New Mumbai

òäð¨îðÚðÃð ¡òÏð¨îðÜó 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

	Àðù________________________________ ¨îð÷ çðüçÆððÐð ¨îð òäð¨îðÚðÃð ¡òÏð¨îðÜó òÐðÚðô©Ãð ò¨îÚðð 
¸ððÃðð èø |

	Dr________________________________ is appointed as Grievence Officer of the Institute.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To:

Ððð÷ò¾çð ×ðð÷Àá/Notice Board
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

£Ñð¨îÜÂðð÷ü ¨îó ®ðÜóÇ 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

	çðØðó ÑðòÜÚðð÷¸ðÐðð ÑßÙðô®ðð÷ü çð÷ ¡ÐðôÜð÷Ïð èø ò¨î ãð÷ __/__/20__¨÷î ¡üÃð Ãð¨î, µððâðõ òãðÄðóÚð ãðæðá ¨÷î òâð¦ ¡ÑðÐð÷ 
ÑßçÃððãðð÷ü Ùð÷ü ÑðòÜÚðð÷ò¸ðÃð £Ñð¨îÜÂðð÷ü ¨îó ®ðÜóÇ ÑßçÃððòãðÃð ¨îÜ÷ü|

All project heads are requested to present the purchase of planned equipment in their 
proposals for the current financial year till the end of __/__/20__.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To:

ØðüÀðÜ ¦ãðü ®ðÜóÇ ¡òÏð¨îðÜó/Purchase & Store Officer

	âð÷®ðð ¡òÏð¨îðÜó/Account Officer

	Ððð÷ò¾çð ×ðð÷Àá/Notice Board

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM 

Ððãðó Ùðôü×ðýá / New Mumbai

Ððýá òÐðÚðôò©Ãð-¨îðÚðáØððÜ 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

	òÇ_____________çð÷ çðüçÆððÐð Ùð÷ü _________________ ÑðÇ ÑðÜ åó ______________________ Ðð÷ 
¨îðÚðáØððÜ ±ßèÂð ¨îÜ òâðÚðð èø | çðüçÆððÐð Ùð÷ü ¡ðÑð¨îð çãðð±ðÃð èø |

	A Warm Welcome is extended to Mr ________________________, who joined the post of 
____________________ On _____________

Üò¸ðç¾àðÜ/Registrar

ÑßòÃðòâðòÑð/To:

1.	 çðØðó ç¾ðÒî çðÇçÚð/All Staff Members

	2.	 ÑðôçÃð¨îðâðÚð/Library

	3.	 ¨üîÑÚðõ¾Ü ¡ÐðôØðð±ð/Computer Section

	4.	 Ððð÷ò¾çð ×ðð÷Àá/Notice Board
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Üð¸ðØððæðð çðèðòÚð¨îð

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

äðð÷¨îçðØðð 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

äðð÷¨î çðØðð ×ðø¿¨î ¨÷î ÇðøÜðÐð ÑððòÜÃð çðü¨îâÑð
Resolution passed at the Condolence meeting held

åó/çðôåó______________________ ¨÷î Çô:®ðÇ òÐðÏðÐð ÑðÜ ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð ÃðÆðð £Ðð¨îó 
ãð÷Ïðäððâðð¡ð÷ü ¨÷î òÐðÇ÷äð¨î ¦ãðü çðÇçÚð äðð÷¨î Ñß¨î¾ ¨îÜÃð÷ èøü | £Ðð¨÷î ÑðòÜãððÜ ¨÷î çðÇçÚðð÷ü ¨îð÷ ãð÷ ¡ÑðÐðó 
çððüÃãðÐðð ¦ãðü çðüãð÷ÇÐðð Ñß¨î¾ ¨îÜÃð÷ èøü | Øð±ðãððÐð £Ðð¨îó ¡ðÃÙðð ¨îð÷ äððüòÃð ÑßÇðÐð ¨îÜ÷ü |

The Director and Memebrs of staff of the Indian Institute of Geomagnetism and its Observatories, 
express their profound sorrow on the sad demise of Mr/Mrs.________________________ they 
wish to convey their heartfelt sympathy and condolence to the members of the bereaved 
family. May his soul rest in peace!

òÐðÇ÷äð¨î /Director

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM 

Ððãðó Ùðôü×ðýá / New Mumbai

òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

çðüçÆððÐð ¨÷î Ñðõãðá çðÇçÚð åó/çðôåó ____________, _____, ¨÷î òÇ. __/__/20__ ¨îð÷ èô¦ Çô:®ðÇ òÐðÏðÐð ÑðÜ 
___ãððÜ òÇ. __/____/20__ ¨îð÷ çðØðð±ðöè Ùð÷ü __:__ ×ð¸ð÷ £Ðè÷ü åÊðü¸ðòâð Ç÷Ðð÷ ¨÷î òâð¦ äðð÷¨î çðØðð èð÷±ðó |

A meeting to condole the sad demise of Late Mr/Mrs. ________________, _____ of the 
Institute, who expired on __/__/20__, will be held at __.__ p.m. on _____day, __/__/20__ in the 
Lecture Hall.

Üò¸ðç¾àðÜ / Registrar

çðØðó ç¾ðÒ çðÇçÚð / All staff members

Ððð÷ò¾çð ×ðð÷Àá / Notice Board
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ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

ÙðõâÚððü¨îÐð òÜÑðð÷¾á-(APAR) 	 òÇÐððü¨î/Dated: __/__/20__

ÑðòÜÑðëð /CIRCULAR

ãðæðá 20__- 20__ ¨÷î òâð¦ ãððòæðá¨î òÐðæÑððÇÐð ÙðõâÚððü¨îÐð òÜÑðð÷¾á (APAR) ÑßÑðëð çðØðó ¡òÏð¨îðòÜÚðð÷ü ¡ðøÜ 
ç¾ðÒî çðÇçÚðð÷ü ¨îð÷ òãðÃðòÜÃð ò¨î¦ ¸ðð Üè÷ èøü| £Ðè÷ü ãðæðá 20__- 20__ è÷Ãðô ÑðòÜµððòâðÃð ¨îó ±ðýá ÙðõâÚððü¨îÐð 
òÜÑðð÷¾á òÜÑðð÷ò¾áü±ð ¡òÏð¨îðòÜÚðð÷ü ¨îó çðõµðó ¨÷î ¡ÐðôçððÜ ¡ÑðÐð÷ çðü×ðüòÏðÃð ¡òÏð¨îðÜó ¨îð÷ ÑßçÃðôÃð ¨îÜÐðó èð÷±ðó |

Annual Performance Assessment Report (APAR) forms for the year 20__-20__ are distributed 
in respect of all Officers and Staff members. They have to submit their APAR form to their 
respective reporting officer as per the reporting officers list circulated for the year 20__-20__.

APAR ¨÷î Øðð±ð¬I Ùð÷ü òÜÑðð÷¾á ¨îó ¡ãðòÏð Ùð÷ü ò¨îçðó ÑðòÜãðÃðáÐð, çðôÏððÜ ýÃÚððòÇ ¨÷î òâð¦ ÑßäððçðÐð ¡ÐðôØðð±ð 
(åó/çðôåó _______________________ ) ¨îð÷ çðõòµðÃð ¨îÜ÷ü |

Any change in the period of report, correction, etc in Part ¬ I of the APAR may please be 
intimated to Administration ( Mr./Ms. _____________________) .

APAR ÑßçÃðôÃð ¨îÜÐð÷ ¨îó çðÙðÚð çððÜÂðó / Time Schedule for submission of APAR is, as follows:-

ªî.çðü.
Sr.
No.

±ðòÃðòãðòÏð /Activity

Çó ±ðýá ÃððÜó®ð Ãð¨î 
ÑðõÜð ò¨îÚðð ¸ðð¦ |
Date by which to 
be completed

1. òÜÑðð÷ò¾áü±ð ¡òÏð¨îðÜó ¨îð÷ çãð-ÙðõâÚððü¨îÐð ÑßçÃðôòÃð
Submission of self-appraisal to reporting officer. __/__/20__

2. òÜÑðð÷ò¾áü±ð ¡òÏð¨îðÜó ÎðÜð çãðÙðõâÚððü¨îÐð ¨îó òÐðÇ÷äð¨î ¨îðÚððáâðÚð (åó/çðôåó 
_______________) ¨îð÷ ÑßçÃðôòÃð
Submission of self-appraisal by reporting officer to Director's Of-
fice (Mr./Ms. ___________________).

__/__/20__

3. ÑðôÐðÜóêðÂð çðòÙðòÃð ¨îð÷ APAR òÜÑðð÷¾á ¨îó ÑßçÃðôòÃð
Submission of APAR reports to Review Committee __/__/20__

4. ÑðôÐðÜóêðÂð ÑßðòÏð¨îðÜó ¨îó ò¾ÑÑðÂðó ¨÷î çððÆð APAR ¨îó åó/çðôåó 
____________________¨îð÷ ÑßçÃðôòÃð
Submission of APAR with remarks of the Review authority to Mr./
Ms. ____________________

__/__/20__

5. ¡ãðâðð÷¨îÐð ÃðÆðð èçÃððêðÜ ¨÷î òâð¦ òÐðÇ÷äð¨î ¨÷î çðÙðêð APAR ¨îó ÑßçÃðôòÃð
Submission of APAR to Director for perusal and counter signature. __/__/20__

APAR çðÙðÚð ÑðÜ ÑðõÜó ¨îÜÐð÷ ¨÷î òâð¦ çðØðó ç¾ðÒî çðÇçÚðð÷ü çð÷ çðèÚðð÷±ð ¨îÜÐð÷ ¨îð ¡ÐðôÜð÷Ïð èø |
Cooperation to enable timely completion of APARs is requested from all staff members.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð /To,
çðØðó ¡òÏð¨îðÜó ¦ãðü ¨îÙðáµððÜó/All Officers and staff members
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ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM

Ððãðó Ùðôü×ðýá / New Mumbai

çðüÑðòÃÃð òãðãðÜÂð 	 òÇÐððü¨î/Date : __/__/20__

ÑðòÜÑðëð / CIRCULAR

ØððÜÃð çðÜ¨îðÜ ¨÷î òÐðÚðÙð 18(1) (ii) ÃðÆðð ¸ðó¡ðÚðÀó (16) ¨÷î ¡ÐðôçððÜ èÜ çððâð 31 òÇçðü×ðÜ ¨îð÷ çðØðó 
çðÙðõè "¨î" ¦ãðü çðÙðõè "®ð" ¡òÏð¨îðòÜÚðð÷ü (ò¸ðÐð¨îð ±ß÷À Ñð÷ Ý.4200/- Úðð ¡òÏð¨î èø) ¨îð÷ ãððòæðá¨î òÜ¾Ððá ÑßçÃðôÃð 
¨îÜÐðð èð÷Ãðð èø, ¡ÑðÐð÷ çãðÚðü ¨÷î ÐððÙð ÑðÜ Úðð £Ðð¨÷î ÑðòÜãððÜ ¨÷î çðÇçÚð ¨÷î ÐððÙð ÑðÜ Ñð¾þ¾÷ Úðð ×ðüÏð¨î ÑðÜ £Ðð¨÷î 
ÎðÜð òãðÜðçðÃð Ùð÷ü òÙðâðð / çãððòÙðÃãð / ¡òÏð±ßèÂð / ¡µðâð çðüÑðòÄðÚðð÷ü ¨îð ÑðõÂðá òãðãðÜÂð Ç÷Ððð èø| çðØðó ¨îðùâðÙð 
¿ó¨î çð÷ ØðÜ÷ ¸ðð¦ü|

As per the Government of India Rule 18(1) (ii) and GID (16) all Group `A' and Group `B' 
Officers (whose Grade Pay is Rs. 4200/- or more) should submit an Annual Return as on 31st 
December every year, giving full particulars of immovable property inherited/owned/acquired/
held by them on lease or mortgage either in their own name, or in the name of their family 
members. All columns should be filled up properly.

çðØðó çðÙðõè `¨î' ¦ãðü `®ð' ¨÷î ¡òÏð¨îðòÜÚðð÷ü çð÷ ¡ÐðôÜð÷Ïð èø ò¨î 31 ¸ðÐðãðÜó, 2018 çð÷ Ñðèâð÷ ãðæðá 2017 
¨îó ãððòæðá¨î çðüÑðòÄð ¨îð òãðãðÜÂð ÑßÑðëð Ùð÷ü ÑßçÃðôÃð ¨îÜ÷ü| ÑßÑðëð Øðð.Øðõ.çðü. ¨îó ãð÷×ðçððý¾ www.iigm.res.in. çð÷ 
Àð£Ððâðð÷À ò¨îÚðð ¸ðð çð¨îÃðð èø| Úðè Ððð÷¾ ¨îÜ÷ü ò¨î ¦çðó¡ðÜ Ùð÷ü ¡µðâð ÑðòÜçðüÑðòÄð òÜ¾Ððá ÑßçÃðôÃð ¨îÜÐð÷ ¨îó 
ÃððÜó®ð ¨îð £ââð÷®ð ¨îÜÐðð ¡òÐðãððÚðá èø| ÚðòÇ ¡òÏð¨îðÜó 31 ¸ðÐðãðÜó Ãð¨î òÜ¾Ððá ¸ðÙðð ¨îÜÐð÷ Ùð÷ü ¡çðÒîâð Üè÷ 
Ãðð÷ çðÃð¨áîÃðð òÐð¨îðçðó £Ðè÷ü Ððèóü Çó ¸ðð¦±ðó ÃðÆðð çðÜ¨îðÜ ¨÷î ãðòÜæ¿ çÃðÜ ¨÷î ÑðÇð÷ü è÷Ãðô ÐððÙððü¨îÐð ÑðÜ òãðµððÜ 
Ððèóü ò¨îÚðð ¸ðð¦±ðð|

All Group `A' and `B' Officers are hereby requested to submit the Statement of Immovable 
Annual Property Return forms for the year 2017 before 31st January 2018. The forms can be 
downloaded from IIG site www.iigm.res.in. It may be noted that it is mandatory to indicate the 
date of submission of the Immovable Property Return in the ACR. If the officers fail to submit 
the return by 31st January, vigilance clearance shall be denied to them and they shall not be 
considered for empanelment for senior level posts in Government.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To :

çðØðó çðü×ðüòÏðÃð ç¾ðÒî çðÇçÚð/All concerned Staff Members
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ii. çðõµðÐðð / NOTICE

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð 
INDIAN INSTITUTE OF GEOMAGNETISM 

Ððãðó Ùðôü×ðýá / New Mumbai

±ðÂðÃðüëð òÇãðçð 	 òÇÐððü¨î/Dated: __/__/20__

çðõµðÐðð / NOTICE

±ðÂðÃðüëð òÇãðçð ¨÷î £ÑðâðêÚð Ùð÷ü ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð, ÑðÐðãð÷âð ÑðòÜçðÜ Ùð÷ü ___ãððÜ, 26 ¸ðÐðãðÜó, 
20__ ¨îð÷ ÑßðÃð: __:__ ×ð¸ð÷ Üðæ¾àóÚð Ïãð¸ð ÒîèÜðÚðð ¸ðð¦±ðð | çðØðó çðÇçÚð çðÑðòÜãððÜ çðèæðá ¡ðÙðüòëðÃð èøÈ |

National Flag will be hoisted in IIG, Panvel Campus on Republic Day, ___day the 26th 
January, 20__ at __.__ hrs. All are cordially invited to attend the function with family.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/TO :

çðØðó çðÇçÚð /All Staff Members

çãðÃðüëðÃðð òÇãðçð 	 òÇÐððü¨î/Dated: __/__/20__

çðõµðÐðð / NOTICE

çãðÃðüëðÃðð òÇãðçð ¨÷î £ÑðâðêÚð Ùð÷ü ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð, ÑðÐðãð÷âð ÑðòÜçðÜ Ùð÷ü ____ãððÜ, 15 
¡±ðçÃð, 20__ ¨îð÷ ÑßðÃð: __:__ ×ð¸ð÷ Üðæ¾àóÚð Ïãð¸ð ÒîèÜðÚðð ¸ðð¦±ðð | çðØðó çðÇçÚð çðÑðòÜãððÜ çðèæðá ¡ðÙðüòëðÃð 
èøÈ |

National Flag will be hoisted in IIG, Panvel Campus on Independence Day, the 15th August, 
20__ at __:__ hrs. All are cordially invited to attend the function with family.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/TO :

çðØðó çðÇçÚð/All Staff Members
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ò×ð¸ðâðó-Àó¸ðó çð÷¾ 	 òÇÐððü¨î/Dated: __/__/20__

çðõµðÐðð / NOTICE

çðØðó çðÇçÚðð÷ü ¨îð÷ çðõòµðÃð ò¨îÚðð ¸ððÃðð èø ò¨î Àóºðâð ¸ðÐðÜ÷¾Ü ¨÷î Ü®ðÜ®ððãð ¨îð ¨îðÚðá ___ãððÜ òÇ. 
__.__.20__ ¨îð÷ (¶ô¾þ¾ó ¨îð òÇÐð) __.__ ×ð¸ð÷ çð÷ __.__ ×ð¸ð÷ Ãð¨î (¡ÐðôÙððÐðÃð) ò¨îÚðð ¸ðð¦±ðð | ¡Ãð:, ÚðòÇ 
ýçð òÇÐð ¨÷î ÇðøÜðÐð ÙðèðÜðæ¾à Üð¸Úð òãðÌðôÃð òãðÃðÜÂð ¨üî.òâð. ¨îó ¡ð÷Ü çð÷ ò×ð¸ðâðó ×ðüÇ èð÷ ¸ðð¦ Ãðð÷ Àó¸ðó çð÷¾ 
çð÷ ò×ð¸ðâðó ¨îó ¡ðÑðõòÃðá Ððèóü èð÷±ðó |

This is to inform all that, the major maintenance of Diesel Generator is scheduled on 
______day, __.__.20__ (off day) from __.__hrs to __.__hrs ( tentatively). Therefore, during this 
day, power supply from DG set will not be available, in case, there is a power failure from 
Maharashtra State Electricity Distribution Co. Ltd.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃðòâðòÑð / CC :-
1)	 òÜçðµðá ç¨îðùâðÜ èðùç¾÷âð / Research Scholar Hostel
2)	 ¡òÃðòÆð±ðöè / Guest House
3)	 ¨üîÑÚðõ¾Ü ¡ÐðôØðð±ð / Computer Section

çðüÑðòÃÃð òãðãðÜÂð 	 òÇÐððü¨î/Dated: __/__/20__

çðõµðÐðð / NOTICE

òÇÐððü¨î __.__.20__ ¨÷î Ððð÷ò¾çð ¡ÐðôçððÜ çðüçÆððÐð Ùð÷ü ¨îðÚðáÜÃð çðÙðõè ¨î,®ð ¦ãðü ±ð ¨÷î çðØðó ¨îÙðáµððòÜÚðð÷ü 
¨îð÷ ÑðòÜçðüÑðòÄðÚðð÷ü ¦ãðü Ç÷ÐðÇðòÜÚðð÷ü ¨îð ×ÚððøÜð òÇÐððü¨î __.__.20__ Ãð¨î Ç÷Ððð èø |

As informed to all vide Notice dated ____ __, 20__, the date of submission of return of 
Assets and Liabilities for Group `A', `B' and `C' employees is ____ __, 20__.

Úðè ÑßÑðëð çðüçÆððÐð ¨îó ãð÷×ðçððý¾ ÑðÜ £Ñðâð×Ïð èø |
The form for the same is available in the IIG website.

çðØðó ¨îÙðáµððòÜÚðð÷ü çð÷ ¡ÐðôÜð÷Ïð èø ò¨î ãð÷ £ÑðÚðôá©Ãð ¡ðÇ÷äð ¨îð ÑððâðÐð ¨îÜÃð÷ èô¦ ¡üòÃðÙð ÃððÜó®ð Ãð¨î ×ÚððøÜð 
ÑßçÃðôÃð ¨îÜ÷ü |

All employees are requested to submit the information and adhere to the deadline.

Üò¸ðç¾àðÜ/Registrar
ÑßòÃð / To :
çðØðó çðÇçÚð/ All Staff Members
Ððð÷ò¾çð ×ðð÷Àá, Ùðô®ÚððâðÚð, êð÷ëðóÚð ¨÷üîÍ ÃðÆðð µðôü×ð¨îóÚð ãð÷Ïðäððâðð / 
	Notice Boards at H.Q., Regional Centers and Magnetic Observatories
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¾üò¨îÚðð÷ü ¨îó çðÒîðýá 	 òÇÐððü¨î/Dated: __/__/20__

çðõµðÐðð / NOTICE

çðØðó ¨îð÷ çðõòµðÃð ò¨îÚðð ¸ððÃðð èø ò¨î ÑðÐðãð÷âð ¨øîüÑðçð ¨÷î ÑððÐðó ¨÷î ØðõòÙð±ðÃð(U/G) ¦ãðü ¡ð÷ãðÜè÷À (O/H) 
ç¾ð÷Ü÷¸ð ¾øÈ¨îð÷ü ¨îó çðÒîðýá ¨îð ¨îðÙð òÐðÙÐð çðÙðÚð-çððÜÂðó ¨÷î ¡ÐðôçððÜ ò¨îÚðð ¸ðð¦±ðð |

This is to inform all that, cleaning of the underground ( U/G) and overhead (O/H)water 
storage tanks in the Panvel campus is scheduled as per the following :.....

òÇÐð ãð ÃððÜó®ð
Day and Date

çðÙðÚð
Time 

ýÙððÜÃð
Building

__ãððÜ/ ____day, 
__.__.20__ __.__ ×ð¸ð÷ çð÷ __.__ ×ð¸ð÷ Ãð¨î U/G tank- Functional Building

ØðõòÙð±ðÃð ¾øÈ¨î ¬ Ùðô®Úð ýÙððÜÃð

__ãððÜ/ ____day, 

__.__.20__
__.__ ×ð¸ð÷ çð÷ __.__ ×ð¸ð÷ Ãð¨î

O/H tanks ¬Functional Building ¬ East 
wing & North wing

¡ð÷ãðÜè÷À ¾øÈ¨î ¬ Ùðô®Úð ýÙððÜÃð ¬
Ñðõãðóá òãðü±ð ãð £ÄðÜó òãðü±ð

__ãððÜ/ ____day, 
__.__.20__ __.__ ×ð¸ð÷ çð÷ __.__ ×ð¸ð÷ Ãð¨î

O/H tanks- Research Scholars' Hostel, 
Guest House, Security cabin
¡ð÷ãðÜè÷À ¾øÈ¨î ¬ òÜçðµðá ç¨îðùâðÜ 

èð÷ç¾âð,±ð÷ç¾ èð¤çð,çðôÜêðð ¨÷îò×ðÐð

¨îðÚðá ¨îð £ÑðÚðôá©Ãð çðÙðÚð ×ðÇâðð ¸ðð çð¨îÃðð èø ÃðÆðð £©Ãð ¡ãðòÏð ¨÷î ÇðøÜðÐð çðü×ðüòÏðÃð ýÙððÜÃðð÷ü Ùð÷ü ÑððÐðó 
£Ñðâð×Ïð ÐðèóÈ èð÷±ðð |

The above mentioned timings are tentative and during this period water will not be available 
in the respective buildings.

çðØðó çð÷ ¡ÐðôÜð÷Ïð èø ò¨î ãð÷ £ÑðÚðôá©Ãð ×ððÃðð÷ü ¨îð ÏÚððÐð Ü®ð÷ü ÃðÆðð çðèÚðð÷±ð Ç÷ü |

All are requested to note the above and co-operate.

çðüÑðÇð Ñß×ðüÏðÐð ¡òÏð¨îðÜó 
Estate Management Officer

Ððð÷ò¾çð ×ðð÷Àá/Notice Board

çðôÜêðð¨îÙðóá/ Security guard

òÜçðµðá ç¨îðùâðÜ èðùç¾÷âð/ Research Scholar Hostel

¡òÃðòÆð±ðöè/Guest House
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iii. ¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER
ãð÷ÃðÐð-MACP 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

	çðêðÙð ÑßðòÏð¨îðÜó ÎðÜð ¦Ùð¦çðóÑðó ¨÷î ¡üÃð±ðáÃð Øðð.Øðõ.çðü. ¨÷î òÐðÙÐðòâðò®ðÃð ¨îÙðáµððÜó ¨îð÷ ãð÷ÃðÐð £ÐÐðÚðÐð ¨îð 
âððØð Ç÷Ðð÷ ¨îó Ùðü¸ðõÜó ÑßÇðÐð ¨îó ±ðýá èø :

The following employee of IIG has been granted the benefit of upgradation of pay under 
MACP scheme as indicated below by the competent authority:

ªî./
Sr. 
No.

ç¾ðÒî çðÇçÚð ¨îð ÐððÙð
Name of the staff 

member

ÑðÇÐððÙð
Designation

ãð÷ÃðÐð £ÐÐðÚðÐð ¨îó çðü®Úðð
Upgradation Number

òÇÐððü¨î
Date 
w.e.f.

±ß÷À Ñð÷
Grade pay

1 __________________ ________ ________ _______ ` ________

£ÑðÚðôá©Ãð çðÇçÚð FR(22)¨÷î ÃðèÃð ãð÷ÃðÐð òÐðÏððáÜÂð ¨îð òãð¨îâÑð ¦¨î Ùððè ¨÷î ¡üÇÜ Ç÷ çð¨îÃð÷ èøü | µðôÐðð èô¡ð 
òãð¨îâÑð ¡üòÃðÙð ÙððÐðð ¸ðð¦±ðð |

The above employee is eligible to exercise an option under FR (22) for fixation of pay within 
one month. Option exercised once shall be final.

Ñß¨îðÚððáÃÙð¨î ÑðÇ ÑðÜ £Ðð¨îó òÐðÚðòÙðÃð ÑðÇð÷ÐÐðòÄð ¨÷î çðÙðÚð, ãð÷ ãð÷ÃðÐð-òÐðÏððáÜÂð ¨÷î è¨îÇðÜ Ððèóü èð÷ü±ð÷ ÃðÆðð 
ÑðÇð÷ÐÐðÃð èð÷Ðð÷ ÑðÜ ÚðòÇ £µµð ÑðÇ ¨îð ±ß÷À Ñð÷ ¸ÚððÇð èð÷±ðð, ÃðØðó £Ðè÷ü £µµðÃðÜ ±ß÷À Ñð÷ òÇÚðð ¸ðð¦±ðð |

At the time of his regular promotion to functional posts, he will not be eligible for fixation of 
pay and, will only be eligible for higher grade pay, if the promoted post is having higher grade 
pay.

£Ðð¨÷î £ÐÐðÚðÐð ÑðÜ òÐðÙÐðòâðò®ðÃð äðÃð÷á Øðó âðð±ðõ èð÷ü±ðó :
The upgradation is also subject to the following conditions:

(i)	 òãðÄðóÚð £ÐÐðÚðÐð ¨÷î ¨îðÜÂð £Ðð¨÷î ¨îðÚðð÷áü Ùð÷ü ¨îð÷ýá ÑðòÜãðÃðáÐð Ððèóü èð÷±ðð ¡ðøÜ Ðð èó £Ðè÷ü £µµðÃðÜ ÑðÇ òÇÚðð 
¸ðð¦±ðð |

	 The financial upgradation will not confer on him any right for change of duties or higher 
status.

(ii)	 òãðÄðóÚð £ÐÐðÚðÐð ÑðõÜó ÃðÜè ãðøÚðò©Ãð¨î èø ÃðÆðð ýçðçð÷ £Ðð¨îó ãðÜóÚðÃðð Ùð÷ü ¨îð÷ýá Òî¨áî Ððèóü ÑðÀÿ÷±ðð |
	 The financial upgradation is purely personal and shall have no relevance to their seniority 

positions.

(iii)	ýçð £ÐÐðÚðÐð ÑðÜ DOPT ¨îð.ìðð.çðü. 35034/3/2008-Estt (D) òÇÐððü¨î 19.05.2009 Ùð÷ü £ââð÷ò®ðÃð äðÃð÷á 
ÃðÆðð ýçð òãðæðÚð Ùð÷ü çðÜ¨îðÜ ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ ¸ððÜó ¡ðÇ÷äð Øðó âðð±ðõ èð÷ü±ð÷ |
This upgradation is also subject to the conditions stipulated by DOPT OM No.35034/3/2008-

Estt(D) dated 19.5.2009, and orders issued by Govt. on the subject from time to time.

Üò¸ðç¾àðÜ/Registrar
ÑßòÃð / To : åó/çðôåó _____________/ Mr/Ms_____________

ÑßòÃðòâðòÑð / Copy to::
1)	 ãð÷ÃðÐð ¡ÐðôØðð±ð/ Salary section
2)	 ãðøÚðò©Ãð¨î Òîðýáâð/ Personal file
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ÑðÇð÷ÐÐðòÃð 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

åó/çðôåó _____________, _________ ¨îð÷ çððêððÃ¨îðÜ ¨îó ÃððÜó®ð __/__/20__ çð÷ Ñð÷-×ðøüÀ Þ._____-
______+ ±ß÷À Ñð÷ Þ. ______/- Ùð÷ü _________ ¨÷î ÑðÇ ÑðÜ, òÐðÙÐð äðÃðð÷áü ÑðÜ ¡±ðâð÷ ¡ðÇ÷äð Ãð¨î ÑðÇð÷ÐÐðÃð ò¨îÚðð 
¸ððÃðð èø :

Mr./Ms. _____________, _________. is hereby promoted to the post of _________ in the Pay 
band of Rs. ______-______ plus Grade Pay of Rs. ______/- with effect from __/__/20__, until 
further orders, subject to the following :

1.	 ãð÷ ¦¨î ãðæðá è÷Ãðô ÑðòÜãðóêðð ÑðÜ Üè÷ü±ðó |

	 He/She will be on probation for a period of one year.

2.	 çðÙðÚð-çðÙðÚð ÑðÜ £Ðè÷ü òÇ¦ ̧ ððÐð÷ ãððâð÷ ̈ îðÚðá ãð÷ ̈ îÜ÷ü±ðó ÃðÆðð £Ðè÷ü òÇ¦ ±ð¦ ̈ îðÚðá ̈ îð÷ £òµðÃð ¦ãðü çðüÃðð÷æð¸ðÐð¨î 
Áü±ð çð÷ ¨îÜÐð÷ è÷Ãðô ãð÷ ò¸ðÙÙð÷ÇðÜ ¡ðøÜ ¸ðãðð×ðÇ÷è èð÷ü±ðó |

	 He/She will carry out such duties as may be assigned to him/her from time to time and will 
be responsible and accountable for the timely execution of the work assigned to him/her 
properly and satisfactorily.

3.	 ãð÷ çðü×ðüòÏðÃð ¡òÏð¨îðÜó / Üò¸ðç¾àðÜ / ÃðÆðð/Úðð çðÙðÚð-çðÙðÚð ÑðÜ çðüçÆððÐð ¨÷î çðêðÙð ÑßðòÏð¨îðÜó ÎðÜð ÚðÆðð 
òÐðÏððáòÜÃð ¡ÐÚð ¡òÏð¨îðòÜÚðð÷ü ¨îó Ç÷®ðÜ÷®ð Ùð÷ü ¨îðÚðá ¨îÜ÷ü±ðó |

	 He/She will work under the supervision of the concerned Offier/Registrar/and /or other 
Officers as may be decided by the competent authority of the Institute from time to time.

åó/çðôåó _____________, ¦Òî¡ðÜ (22) ¨÷î ÃðèÃð ãð÷ÃðÐð òÐðÏððáÜÂð ¨îð òãð¨îâÑð µðôÐð çð¨îÃðó èøü |

Mr./Ms. _____________ will be eligible to exercise option for fixation of pay under FR (22).

		  òÐðÇ÷äð¨î/ Director

ÑßòÃð/To :
åó/çðôåó / Mr/Ms ______________

Øðð.Øðõ.çðü./IIG

Ððãðó Ùðôü×ðýá, New Mumbai

ÑßòÃðòâðòÑð/CC :
ãðøÚðò©Ãð¨î Òîðýáâð/Personal File

ãð÷ÃðÐð ¡ÐðôØðð±ð/Salary Section
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¨îðÚðáÙðôò©Ãð 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

åó / åóÙðÃðó / çðôåó / Àðù.,_____________________________,________ (ÑðÇ) ¨îð÷ £Ðð¨÷î ¨îðÚðáØððÜ çð÷ 
òÐðÙÐðòâðò®ðÃð ¨îðÜÂðð÷ü çð÷ ____________ (ÑðõãððáéÐð/¡ÑðÜðéÐð) ¨îð÷ ¨îðÚðáÙðô©Ãð ò¨îÚðð ±ðÚðð/¸ððÃðð èø:....

Shri./ Smt./Ms./ Dr._____________________________, _______( post) is relieved / being 
relieved ( FN/AN) of his/her duties w.e.f. ____________ on account of :....

1]	 ¡òÏðãðòæðáÃðð / Superannuation

2]	 òãðÇ÷äð ÑßòÃðòÐðÚðôò©Ãð (ÇðøÜ÷ ¨îð Ç÷äð : _________________, ____________çð÷ ____________ Ãð¨î)/

	 Foreign deputation (___________________visiting country from_________to_________)

3]	 ¡çððÏððÜÂð ¡ÏÚðÚðÐð ¶ô¾þ¾ó / Extra Ordinary Study Leave

4]	 òâð¦Ðð/ÑßòÃðòÐðÚðôò©Ãð / Lien/deputation

5]	 ___________çð÷ __________ Ãð¨î çÆððÐððÐÃðÜÂð / Transfer from _______ to ___________

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð / To :-

åó/åóÙðÃðó/çðôåó/Àðù. / Shri./Smt./Ms./Dr._____________________________

¨îðÚðáÙðôò©Ãð 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

åó/çðôåó ______________________, ______________¨îð÷ òÇÐððü¨î __/__/20__ (¡ÑðÜðéÐð) çð÷ 
¡òÏðãðòæðáÃðð ÑðÜ ¨îðÚðáÙðô©Ãð ò¨îÚðð ¸ððÃðð èø |

Mr/Ms ________________________, ________________ is relieved of his duties w.e.f. 
__/__/20__ (AN) on account of Superannuation.

Üò¸ðç¾àðÜ/Registrar

ÑßòÃð/To:-

1)	 åó/çðôåó ____________________/ Mr/Ms ____________________

2)	 Ððð÷ò¾çð ×ðð÷Àá / Notice Board
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Ðð¨îÇ Ñß×ðüÏðÐð ØðÃÃðð 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

åó/çðôåó _______________________, __________(ÑðÇÐððÙð) ¸ðó¦Òî¡ðÜ 31 (òÐðÚðÙð 275(3) Ç÷®ð÷ü) ¨÷î 
¡ÐðôçððÜ òÐðæ¿ð ×ðüÏðÑðëð ¨îó ÑßòÃð ¨÷î çððÆð òÇÐððü¨î __/__/20__ ¨îð ¡ÑðÐðð ¡ðãð÷ÇÐð Ç÷®ð÷ü|

Mr./Ms. ______________________, _________(Designation) may please refer to her application 
dated __/__/20__ alongwith a copy of Fidelity Bond as per GFR 31 [See Rule 275 (3)]. 

çðêðÙð ÑßðòÏð¨îðÜó Ðð÷ òÇÐððü¨î __/__/20__ çð÷ åó/çðôåó _______________ ¨îð÷ Ðð¨îÇ Ñß×ðüÏðÐð ØðÄðð Ý.
___/- ÑßòÃðÙððè ¡ÆððáÃð Ý.___/-ÑßòÃðÙððè + Ý.___/-ÑßòÃðÙððè (Àó.¦. Ùð÷ü ãðöòÊ ¨÷î ¨îðÜÂð) ¨îó çðèæðá Ùðü¸ðõÜó Çó 
èø| ÑðòÜòäðæ¾ 8, ¡ðÇ÷äð(6) ÃðÆðð ¨îð.ìðð. òÇÐððü¨î __/__/20__ ¨÷î ¡ÐðôçððÜ ¸ð×ð çðüäðð÷òÏðÃð ãð÷ÃðÐðÙððÐð ÑðÜ Ç÷Úð 
Àó.¦. 50% ×ðÁÿ ¸ððÃðð èø Ãð×ð Ðð¨îÇ Ñß×ðüÏðÐð ØðÄð÷ ¨îó ÇÜ ÑßÃÚð÷¨î çðÙðÚð 25% ×ðÁÿðýá ¸ðð¦±ðó|

The Competent Authority is pleased to sanction Cash Handling Allowance of Rs. ___/- p.m. 
i.e. Rs. ___/- p.m. + Rs. ___/- p.m. (on account of increase in DA) w.e.f. __/__/20__ to Mr./Ms. 
__________ as the rate of cash handling allowance is to be increased by 25% every time the 
DA payable on revised pay scales goes up by 50%, as per Appendix 8, Order (6) and OM dated 
__/__/20__

åó/çðôåó ________________,  çðÙðÚð-çðÙðÚð ÑðÜ òÐðæ¿ð ¨÷î ÐðãðóÐðó¨îÜÂð ÎðÜð £çð¨îó òãðäãðçÃðÃðð ×ðÐðð¦ 
Ü®ð÷ü±ðó|

Mr./Ms. ____________ will keep the fidelity guarantee in force by renewing it from time to 
time.

Üò¸ðç¾àðÜ/Registrar

¡ÏÚðÚðÐð çðü×ðüÏðó 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

£Ðð¨÷î òÐðãð÷ÇÐð ¨îð÷ ÏÚððÐð Ùð÷ü Ü®ðÃð÷ èô¦ ____________________, ¨îð÷ òÐðÙÐðòâðò®ðÃð äðÃðð÷áü ¨÷î çððÆð 
______ òãðäãðòãðÌððâðÚð çð÷ _________ ¨÷î òâð¦ ¡ÐðôÙðòÃð ÑßÇðÐð ¨îó ¸ððÃðó èø:

1.	 £Ðð¨÷î ¡ÏÚðÚðÐð çð÷ ¨îðÚððáâðÚðóÐð ¨îðÙð¨îð¸ð ÑßØððòãðÃð Ððèóü èð÷Ððð µððòè¦ |
2.	 ¡ÏÚðÚðÐð/ÑðÜóêðð ¨÷î çðü×ðüÏð Ùð÷ü ¶ô¾þ¾ó ¨îð ¡ðäãððçðÐð Ððèóü òÇÚðð ¸ðð çð¨îÃðð |
3.	 ¡ðãðäÚð¨îÃðð ÑðÀÿÐð÷ ÑðÜ £Ðð¨îð çÆððÐððüÃðÜÂð ¡òÐðãððÚðá èð÷ çð¨îÃðð èø |

Considering her request, permission has been granted to ____________________, for 
pursuing __________ from ____________ University on the following conditions :

1.	 The Study should not affect her official functioning.
2.	 Leave cannot be assured in connection with study/exams.
3.	 She can be transferred should the exigencies require so.

Üò¸ðç¾àðÜ / Registrar
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¨îðÚðáãððè¨î òÐðÇ÷äð¨î 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

òÇÐððü¨î ________ çð÷ ________ Ãð¨î Ùð÷Üó ¡ÐðôÑðòçÆðòÃð ¨÷î ÇðøÜðÐð, Ñßð÷.______________________, 
òÐðÇ÷äð¨î ¨÷î ãðÃðáÙððÐð ¨îÃðáãÚðð÷ü ¨îð òÐðãððáè ¨îÜ÷ü±ð÷ |

	During my absence from ________ to ________, Prof. ________________________ will perform 
the current duties of Director.

	̧ ðèðû Ãð¨î çðØðãð èð÷, çðØðó ÐðóòÃð±ðÃð òÐðÂðáÚð òÐðÇ÷äð¨î ¨÷î ÑðÜðÙðäðá çð÷ òâð¦ ¸ðð¦ùü |
	All policy decisions should be taken in consultation with the Director, as far as possible.

	òÐðÇ÷äð¨î ¨÷î ÑðÜðÙðäðá ¨÷î ò×ðÐðð ¨îð÷ýá òãðÇ÷äð Úððëðð Úðð òãðÇ÷äð ÇðøÜ÷ ¨÷î òâð¦ ¶ô¾þ¾ó ¨îó Ùðü¸ðõÜó Ðð Çó ¸ðð¦|
	No foreign tour or leave for going abroad is to be approved without consultation with the 

Director.

òÐðÇ÷äð¨î / Director
Ñßð÷. ________________________, 
Ñßð÷Ò÷îçðÜ___ / Professor___ 
ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð/Indian Institute of Geomagnetism 
ÐÚðõ ÑðÐðãð÷âð/New Panvel 
Ððãðó Ùðôü×ðýá /Navi Mumbai-410 218

çð÷ãðð òãðçÃððÜ-JRF 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

	òÐðÚðôò©Ãð Ñðëð òÇÐððü¨î __/__/20__ ¨÷î ªîÙð Ùð÷ü, òÐðÙÐðòâðò®ðÃð ¸ð÷¡ðÜ¦Òî ¨îð ¨îðÚðá¨îðâð ¦¨î ãðæðá ¨îó 
¡ãðòÏð ¨÷î òâð¦ ×ðÁÿð òÇÚðð ±ðÚðð èø| ¡ÐÚð çðØðó òÐðÚðÙð ¡ðøÜ äðÃð÷á, òÐðÚðôò©Ãð ÑßçÃððãð çðü. ___/______ òÇÐððü¨î 
__/__/20__ ¨÷î ¡ÐðôçððÜ ãðèó Üè÷ü±ðó |

	Further to Letter of Appointment dated __/__/20__, the tenure of the following JRF's is 
extended for further period of one year. All other terms and conditions contained in Offer of 
Appointment No. ___/______dated __/__/20__, remain the same.

ªî. 
Sr.No

¸ð÷¡ðÜ¦Òî ¨îð ÐððÙð
Name of the JRF

òãðçÃððÜ ¨îó ¡ãðòÏð
Period of Extension ãðæðá

Year

Ò÷îâðð÷òäðÑð ¨îó Üðòäð
ÑßòÃð Ùððè

Amount of Fellowship 
per Monthçð÷/ From Ãð¨î /To

Üò¸ðç¾àðÜ / Registrar

ÑßòÃðòâðòÑð /c.c.: ãð÷ÃðÐð ¡ÐðôØðð±ð / Salary section
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çðÙðÚð ¨îó Ñðð×ðüÇó 	 òÇÐððü¨î/Dated: __/__/20__

¨îðÚððáâðÚð ¡ðÇ÷äð / OFFICE ORDER

Úðè Ç÷®ðð ±ðÚðð èø ò¨î ¡ðÑð ¨îðÚððáâðÚð Ùð÷ü çðÙðÚð ¨÷î Ñðð×ðüÇ Ððèóü èø ¡ðøÜ Ùððè_______ 20__ ¨÷î ÇðøÜðÐð 
¨îðÚððáâðÚð Ùð÷ü ¡ðÑð¨÷î Ç÷Ü çð÷ ¡ðÐð÷ ¡ðøÜ ¸ðâÇó ¸ððÐð÷ ¨îó ¡ãðòÏð Ðð÷ Çð÷ ³ðü¾÷ ¨îó ¶õ¾ ¨îó çðóÙðð ¨îð÷ Øðó âððü³ð 
òÇÚðð èø | Çð÷ ³ðü¾÷ ¨îó ¶õ¾ ¡ãððüò¶Ãð ¡ð¨îòçÙð¨î òçÆðòÃðÚðð÷ü ¨÷î òâð¦ Çó ¸ððÃðó èø | ýçðòâð¦ ¡ðÑð¨îð÷ òÐðÇ÷áäð 
òÇÚðð ¸ððÃðð èø ò¨î ¨îðÚðá³ðü¾ð÷ ¨îó ¨îÙðó ¨÷î çðü×ðüÏð Ùð÷ü ¡ò¸ðáÃð ¶ô¾þ¾ó /¡ð¨îòçÙð¨î ¶ô¾þ¾ó (ÙððÙðâð÷ ¨÷î ¡ÐðôçððÜ) 
¨îð ¡ðãð÷ÇÐð ÑßçÃðôÃð ¨îÜ÷ü | ÚðòÇ ýçð Ððð÷¾ ¨÷î ¸ððÜó èð÷Ðð÷ ¨îó ÃððÜó®ð çð÷ ¦¨î çðÑÃððè ¨÷î ØðóÃðÜ ¡ðãð÷ÇÐð ÑßðÑÃð 
Ððèóü èð÷Ãðð èø Ãðð÷ ¡ð¨îòçÙð¨î ¶ô¾þ¾ó/¡ò¸ðáÃð ¶ô¾þ¾ó ¡ðÑð¨÷î ®ððÃð÷ Ùð÷ü çð÷ ¨îð¾ âðó ¸ðð¦±ðó | ¡ðÑð¨îð÷ çðõòµðÃð 
ò¨îÚðð ¸ððÃðð èø ò¨î Ç÷Ü çð÷ ¡ðÐðð ¡ðøÜ ¸ðâÇó ¸ððÐðð ¨îðÚððáâðÚð ¨îó ÙðÚððáÇð ¨÷î òãðÝÊ èø ¡ðøÜ Úðè ¡ðµðÜÂð 
òÐðÚðÙðð÷ü ¨îð £ââðü³ðÐð èø |

¡ðÑð¨îð÷ çðâððè Çó ¸ððÃðó èø ò¨î ¡ðÑð ¨îðÚððáâðÚð Ùð÷ü çðÙðÚð çð÷ ¡ð¦ü ¡ðøÜ òÐðÚðòÙðÃð ÝÑð çð÷ £ÑðòçÆðÃð Üè÷ü 
ÃðÆðð ¨îðÚððáâðÚð ¨îó ÙðÚððáÇð ¨îð £ââðü³ðÐð ¨îÜÐð÷ ¨÷î òâð¦ çðüçÆððÐð ÎðÜð ¨îó ¸ððÐð÷ãððâðó ò¨îçðó ¨îðÜáãððýá çð÷ ×ðµð÷ü |

ýçð÷ òÐðÇ÷äð¨î ¨÷î ¡ÐðôÙðð÷ÇÐð çð÷ ¸ððÜó ò¨îÚðð ¸ððÃðð èø |

It has been observed that your attendance in the office is not punctual, and the shortage of 
working hours you had put in had exceeded Two hours during the month of ______ 20__. The 
concession of Two hours is given to meet the unexpected contingencies.  Therefore, it is 
advised to submit EL/CL (as the case may be) corresponding to shortage of working hours. If 
the same is not received within one week from the date of issue of this note, CL/EL will be 
deducted from your leave account. You are informed that habitual late coming / early going is 
against the office decorum and violates the conduct rules.

 You are advised to be more punctual / regular in your attendance and avoid any action that 
the Institute can initiate for violation of office decorum on your part.

This issues with the approval of Director.

Üò¸ðç¾àðÜ / Registrar

¡±ðÜ ¡ðÑð ¸ðóãðÐð Ùð÷ü ¨ôî¶ 
èðòçðâð ¨îÜÐðð µððèÃð÷ èøÈ, 
¨ôî¶ ×ðÐðÐðð µððèÃð÷ èøÈ, 
Ãðð÷ ¡ðÑð¨÷î òâð¦ Úð÷ ¡òÐðãððÚðá èø ò¨î, 
¡ðÑð çðÙðÚð ¨îó ¨îóÙðÃð ¨îð÷ 
çðÙð»ð÷ü....
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iv. ¨îðÚððáâðÚð ìððÑðÐð / OFFICE MEMORANDUM

¶ô¾þ¾ó çðü×ðüÏðó 	 òÇÐððü¨î / Date : __/__/20__

¨îðÚððáâðÚð ìððÑðÐð / OFFICE MEMORANDUM

òãðæðÚð :- £ÑðòçÆðòÃð ¨÷î òÐðÚðòÙðÃð¨îÜÂð ¨÷î çðüÇØðá Ùð÷ü 
Sub :- Regularisation of attendance ¬ Reg.

Úðè Ç÷®ðð ±ðÚðð èø ò¨î åó/Àðù./åóÙðÃðó/çðôåó ______________________, ¶ô¾þ¾ó ¨îó Ñðõãðá Ùðü¸ðõÜó ¨÷î ò×ðÐðð 
òÐðÙÐðòâðò®ðÃð òÃðòÆðÚðð÷ü ÑðÜ ̈ îðÚððáâðÚð Ùð÷ü ¡ÐðôÑðòçÆðÃð Æð÷/Æðó| £Ðèð÷üÐð÷ ¡×ð Ãð¨î ò¨îçðó Øðó ¶ô¾þ¾ó ¡ðãð÷ÇÐð/¶ô¾þ¾ó 
¨îðÀá ÎðÜð £Ðð¨îó ¡ÐðôÑðòçÆðòÃð ¨îó çðõµðÐðð Ððèóü Çó èø|

It is observed from the record that Shri. /Dr. /Smt. /Ms.____________________, was absent 
from duty on the following dates, without prior sanction of leave. He/She has not submitted 
any leave application / leave card indicating the leave period of his/her absence, so far.

òÇÐððü¨î/Dates:	 1.

	 2.

	 3.

ýçðòâð¦ £Ðè÷ü ýçð Ñðëð ¨îó ÑßðòÑÃð çð÷ ÃðóÐð òÇÐðð÷ü ¨÷î ¡üÇÜ £ÑðÚðôá©Ãð ¡ãðòÏð ¨÷î òâð¦ £Ðð¨îó ¡ÐðôÑðòçÆðòÃð 
¨îð÷ òÐðÚðòÙðÃð ¨îÜÐð÷ ¨îó çðâððè Çó ¸ððÃðó èø, ¦÷çðð Ðð ¨îÜÐð÷ ÑðÜ £ÑðÚðôá©Ãð ¡ãðòÏð ¨îð÷ ¡ÐðòÏð¨öîÃð ¡ÐðôÑðòçÆðòÃð 
¨÷î ÝÑð Ùð÷ü ÙððÐðð ¸ðð¦±ðð ¡ðøÜ òÐðÚðÙðð÷ü ¨÷î ¡ÐðôçððÜ ¨îðÜáãððýá ¨îó ¸ðð¦±ðó|

He / She is, therefore, advised to regularize his / her absence for the above period within 
three days from the receipt of this letter, failing which the above period will be treated as 
unauthorized absence and shall be dealt as per rules.

Üò¸ðç¾àðÜ/Registrar

åó/Àðù./åóÙðÃðó/çðôåó

Shri. /Dr. /Smt. /Ms.__________
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Üð¸ðØððæðð çðèðòÚð¨îð

¶ô¾þ¾ó çðü×ðüÏðó 	 òÇÐððü¨î / Date : __/__/20__

¨îðÚððáâðÚð ìððÑðÐð / OFFICE MEMORANDUM
Úðè Ç÷®ðð ±ðÚðð èø ò¨î ¨îÙðáµððÜó ¶ô¾þ¾ó ÑðÜ ÜèÃð÷ èô¦ ¡ÑðÐðó £ÑðòçÆðòÃð Ç¸ðá ¨îÜ Üè÷ èøü, ¡ðøÜ ¡ò¸ðáÃð 

¡ãð¨îðäð ÑðÜ ¸ððÐð÷ çð÷ Ñðèâð÷ ÑßçÆððÐð òÜÑðð÷¾á ÃðÆðð âððø¾Ðð÷ ÑðÜ ¨îðÚðáØððÜ-±ßèÂð òÜÑðð÷¾á ÑßçÃðôÃð Ððèó ¨îÜÃð÷ èøü |
Instances have been noticed that employees are registering their attendance while on 

leaves, not submitting the departure report while going on EL and not submitting the Joining 
Report on resumption of the duty.

çðØðó ¨îÙðáµððòÜÚðð÷ü ¨îð÷ çðõòµðÃð ò¨îÚðð ¸ððÃðð èø ¸ðð÷ (¡ò¸ðáÃð ¡ãð¨îðäð / ¡Ïðáãð÷ÃðÐð ¡ãð¨îðäð / ÑðòÜÂðÃð 
¡ãð¨îðäð) âð÷Ãð÷ èø, ãð÷ çðüçÆððÐð ¨÷î ÑðòÜçðÜ Ùð÷ü Ñßãð÷äð ¨÷î òâð¦ ¡ÑðÐðó £ÑðòçÆðòÃð ×ððùÚðð÷Ùð÷ò¾à¨î ÑßÂððâðó Ùð÷ü 
Üò¸ðç¾Ü Ðð ¨îÜ÷ü | ýçð¨÷î ×ð¸ððÚð ãð÷ çðôÜêðð ±ð÷¾ ÑðÜ Ü®ð÷ èô¦ Üò¸ðç¾Ü ¨îð £ÑðÚðð÷±ð ¨îÜ÷ü |

This is to inform all that the employees who are availing leaves (EL/HPL/Com. Leave) 
should not register their attendance in the Biometric System by any chance while entering the 
premises of Institute. Instead they should use the register maintained at the security gate.

¡ò¸ðáÃð ¡ãð¨îðäð ÑðÜ ¸ðð Üè÷ ¨îÙðáµððÜó £Ðð¨÷î òÜÑðð÷ò¾áü±ð ¡òÏð¨îðÜó çð÷ òãðòÏðãðÃð èçÃððêðòÜÃð ÑßçÆððÐð 
òÜÑðð÷¾á ÃðÆðð ÀþÚðõ¾ó ÑðÜ ¡ðÐð÷ ¨÷î ÑðäµððÃð ¨îðÚðá±ßèÂð òÜÑðð÷¾á ¸ðÙðð ¨îÜ÷ü |

Employees who are proceeding on EL should submit their departure report duly signed by 
their reporting officers and also submit joining report on resuming the duty.

Úðè òÐðÇ÷äð¨î ¨÷î ¡ÐðôÙðð÷ÇÐð çð÷ ¸ððÜó ò¨îÚðð ¸ððÃðð èø |
This is issued with the approval of the Director.

Üò¸ðç¾àðÜ/Registrar
ÑßòÃð / To :
çðØðó ç¾ðÒî çðÇçÚð / All Staff Members

çð÷ãðð çðü×ðüÏðó 	 òÇÐððü¨î / Date : __/__/20__

¨îðÚððáâðÚð ìððÑðÐð / OFFICE MEMORANDUM

¡ðÑð¨÷î Ñðëð òÇÐððü¨î __/__/20__ ¨÷î çðüÇØðá Ùð÷ü ¡ðÑð¨îð÷ çðõòµðÃð ò¨îÚðð ¸ððÃðð èø ò¨î çð÷ãðð-Ñðü¸ðó Ùð÷ü Ç¸ðá 
Ñßòãðòæ¾Úðð÷ü ̈ ÷î ¡ðÏððÜ ÑðÜ ýçð çðüçÆððÐð Ùð÷ü ¡ðÑð¨îó ¡èá¨î çð÷ãðð __ ãðæðá __ ÙðèóÐð÷ __ òÇÐð èø | çðóçðó¦çð(Ñð÷ÐäðÐð) 
òÐðÚðÙððãðâðó 1972 ¨÷î ¡ÐðôçððÜ, ±ß÷µÚðõ¾ó ¨îó ±ðÂðÐðð ¡èá¨î çð÷ãðð ¦ãðü ¡üòÃðÙð ãð÷ÃðÐð ¨÷î ¡ðÏððÜ ÑðÜ ¨îó ¸ðð¦±ðó |

ýçð÷ òÐðÇ÷äð¨î, Øðð.Øðõ.çðü. ¨÷î ¡ÐðôÙðð÷ÇÐð çð÷ ¸ððÜó ò¨îÚðð ¸ððÃðð èø |

In response to your letter dated __/__/20__, it is to inform you that as per service records, 
your qualifying service in this Institute is __ years __ months __ days. The gratuity will be 
worked out based on the qualifying service and last pay, as per CCS (Pension) rules 1972.

This is issued with the approval of the Director, IIG.

Üò¸ðç¾àðÜ/Registrar
ÑßòÃð / To :-
åó/åóÙðÃðó/çðôåó/Àðù. / Shri./Smt./Ms./Dr._____________________________
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Üð¸ðØððæðð çðèðòÚð¨îð

ÃÚðð±ðÑðëð 	 òÇÐððü¨î / Date : __/__/20_

¨îðÚððáâðÚð ìððÑðÐð / OFFICE MEMORANDUM

	åó/çðôåó __________________, __________(ÑðÇÐððÙð) Ðð÷ ¡ÑðÐð÷ Ñðëð òÇÐððü¨î __/__/20__ÎðÜð ÃÚðð±ðÑðëð 
ÑßçÃðôÃð ò¨îÚðð èø, ò¸ðçð÷ ÑßðòÏð¨îðòÜÚðð÷ü Ðð÷ çãðó¨îðÜ ¨îÜ òâðÚðð èø ÃðÆðð çðü×ðüòÏðÃð ¡ÐðôØðð±ðð÷ü çð÷ Ððð÷ ÀþÚðõ ÑßÙððÂðÑðëð 
âð÷ òâðÚðð ±ðÚðð èø |

Mr/Ms __________________, ________(Designation) has submitted resignation letter dated 
__/__/20__, which has been accepted by the authorities and no due certificate has been obtained 
from related sections.

ÃðÇþÐðôçððÜ, åó/çðôåó ___________________ ¨îð÷ òÇÐððü¨î __/__/20__çð÷ _____________________ ¨÷î 
ÑðÇ çð÷ ¨îðÚðáÙðô©Ãð ò¨îÚðð ¸ððÃðð èø |

Accordingly, Mr/Ms ________________ is discharged from the post of ___________________ 
from __/__/20__

Üò¸ðç¾àðÜ / Registrar

ÑßòÃð / To :-

åó _______________/Shri______________

ÑßòÃðòâðòÑð /CC :- çðü.Ñß.¡./ EMS

ãð÷ÃðÐð ¡ÐðôØðð±ð/Salary section

	 òÇÐððü¨î / Date : __/__/20__

¨îðÚððáâðÚð ìððÑðÐð / OFFICE MEMORANDUM

	òÇÐððü¨î __/__/20__¨îð÷ òÇ¦ ±ð¦ ÃÚðð±ðÑðëð ¨÷î çðüÇØðá Ùð÷ü, åó _______________, ¨îð÷ çðõòµðÃð ò¨îÚðð ¸ððÃðð 
èø ò¨î £Ðð¨îð _____________ ÑðÇ çð÷ ÃÚðð±ðÑðëð çãðó¨öîÃð ò¨îÚðð ±ðÚðð èø ¡ðøÜ £Ðè÷ü òÇÐððü¨î __/__/20__ çð÷ 
¨îðÚðáÙðô©Ãð ò¨îÚðð ¸ððÃðð èø |

With reference to the resignation letter dated on __/__/20__, Mr. ______________, is 
informed that his/her resignation from the post of ______________ has been approved and he/
she was released from __/__/20__.

Üò¸ðç¾àðÜ/Registrar
ÑßòÃð / To :-
åó _______________/Shri______________

ÑßòÃðòâðòÑð /CC :-
âð÷®ðð ¡ÐðôØðð±ð/Account Section
ãðøÚðò©Ãð¨î Ò«îðýáâð/Personal File
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Üð¸ðØððæðð çðèðòÚð¨îð

v. òÐðòãðÇð çðõµðÐðð

òÐðòãðÇð çðõµðÐðð ªî.: IIG / ____/____/ 20__-__/____	 òÇÐððü¨î / Date : __/__/20__

òÐðòãðÇð çðõµðÐðð

Üð¸Úð Úðð ¨÷üîÍ çðÜ¨îðÜ ¨÷î £ÑðÚðô©Ãð ÑßðòÏð¨îðÜó çð÷ ¶õ¾-ÑßðÑÃð/Ñðü¸ðó¨öîÃð çðêðÙð ¦¸ð÷òÐçðÚðð÷ü çð÷ Çð÷ Øðð±ðð÷ü 
¡ÆððáÃð Ãð¨îÐðó¨îó ¡ðøÜ ãÚððãðçððòÚð¨î, ¡âð±ð-¡âð±ð ×ðð÷òâðÚðð÷ü ¨÷î òâð¦ ÙðôèÜ×ðüÇ ãðçÃðô ÇÜ òÐðòãðÇð¦ü ¡ðÙðüòëðÃð 
èøü |

ªî.
çðü. ¨îðÚðá ¨îð ÐððÙð ¦ãðü çÆððÐð

¡ÐðôÙððòÐðÃð 
âðð±ðÃð Ý.
(âðð®ðð÷ü Ùð÷ü)

¾÷üÀÜ ¨îó 
âðð±ðÃð

×ðÚððÐðð 
¸ðÙðð 
Üðòäð

¾÷üÀÜ ÑßçÃðôÃð 
¨îÜÐð÷ ¨îó 

¡ðò°ðÜó ÃððÜó®ð, 
çðÙðÚð ¡ðøÜ çÆððÐð

¾÷üÀÜ ¨îó 
ãðøÏðÃðð

1.

¡òÏð¨î ¸ððÐð¨îðÜó ¨÷î òâð¦ ýµ¶ô¨î ãÚðò©Ãð http://www.iigm.res.in / http://www.eprocure.gov.in 
ãð÷×ðçððý¾ ®ðð÷âð÷ü|

¾÷üÀÜ ¸ððÜó ¨îÜÐð÷ ¨îó ÃððÜó®ð :- __.__.20__,

¾÷üÀÜ-Ñðõãðá ×ðø¿¨î ¨îó ÃððÜó®ð :- __.__.20__ ¨îð÷ __:__ ×ð¸ð÷, çÆððÐð/Place : _____/_____

Àð¨î ¨÷î ¸ðòÜ¦ ¾÷üÀÜ ÇçÃððãð÷¸ð Ððèóü Øð÷¸ðð ¸ðð¦±ðð |

òÐðÇ÷äð¨î, ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð ¨îð÷ ò×ðÐðð ¨îð÷ýá ¨îðÜÂð ×ðÃðð¦ ò¨îçðó Øðó Úðð çðØðó òÐðòãðÇð¡ð÷ü ¨îð÷ 
¿ô¨îÜðÐð÷ ¨îð ¡òÏð¨îðÜ èð÷±ðð |

Üò¸ðç¾àðÜ / Registrar

çðÙðÚð ¡ÐðÙðð÷âð ÏðÐð èø|

ò¸ðçð¨÷î Ñððçð çðÙðÚð Ððèóü ãðè çðµðÙðôµð òÐðÏðáÐð èø |
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Üð¸ðØððæðð çðèðòÚð¨îð

òÇÐððü¨î / Date : __/__/20__

òÐðòãðÇð çðõµðÐðð

1)	 Øðð.Øðõ.çðü. ÑðÐðãð÷âð, ÃðÆðð 2) Àðù. ̈ ÷î¦çð¨÷î¸ðó¡ðÜ¦âð, ýâððèð×ððÇ òçÆðÃð çðüçÆððÐð ̈ ÷î ÑðòÜçðÜð÷ü Ùð÷ü òÐðÙÐðòâðò®ðÃð 
¨îðÚðá ¨÷î òâð¦ Ñððëð ¿÷¨÷îÇðÜð÷ü ¡ðøÜ çðü±ð¿Ððð÷ü çð÷ Çð÷ Øðð±ðð÷ü ¡ÆððáÃð Ãð¨îÐðó¨îó ¡ðøÜ ãÚððãðçððòÚð¨î, ¡âð±ð-
¡âð±ð ×ðð÷òâðÚðð÷ü ¨÷î òâð¦ ÙðôèÜ×ðüÇ ãðçÃðô ÇÜ òÐðòãðÇð¦ü ¡ðÙðüòëðÃð èøü |

¦Ðð¡ðÚð¾ó 
Ððü. ¨îðÚðá ¨îð ÐððÙð 

¡ÐðôÙððòÐðÃð 
âðð±ðÃð Ý.
(âðð®ðð÷ü Ùð÷ü)

¾÷üÀÜ ¨îó 
âðð±ðÃð

×ðÚððÐðð ¸ðÙðð 
Üðòäð

¾÷üÀÜ ÑßçÃðôÃð 
¨îÜÐð÷ ¨îó 
¡ðò°ðÜó 
ÃððÜó®ð, 
çðÙðÚð 

¾÷üÀÜ 
¨îó 

ãðøÏðÃðð

¦¦Ùðçðó 
Ððü./ ___

Øðð.Øðõ.çðü. ÑðÐðãð÷âð ÃðÆðð 
¨ôîâðð×ðð ÑðòÜçðÜ Ùð÷ü 
èð£çð¨îóòÑðü±ð ¡ðøÜ 
×ðð±ð×ððÐðó Ü®ðÜ®ððãð, ¨îó¾ 
òÐðÚðüëðÂð ¡ðøÜ ¨îòÙðáÚðð÷ü ¨îó 
ÃðøÐððÃðó ¨÷î òâð¦ ¦¦Ùðçðó 
ÑßÇðÐð ¨îÜÐðð|

Ý. _____/- Ý. ____/- Ý.________/- __/__/20___
__:__ ×ð¸ð÷

____ 
òÇÐð

¦¦Ùðçðó 
Ððü./ ___

Àðù. ¨÷î¦çð¨÷î¸ðó¡ðÜ¦âð, 
ýâððèð×ððÇ Ùð÷ü ¨îðòÙðá¨î 
¦ãðü çðôÜêðð çð÷ãðð¡ð÷ü ¨÷î 
òâð¦ ¦¦Ùðçðó ÑßÇðÐð 
¨îÜÐðð |

Ý. _____/- Ý. ____/- Ý.________/- __/__/20___
__:__ ×ð¸ð÷

____ 
òÇÐð

¦¦Ùðçðó 
Ððü./ ___

Øðð.Øðõ.çðü. ÑðÐðãð÷âð ÃðÆðð 
¨ôîâðð×ðð ÑðòÜçðÜð÷ü Ùð÷ü 
òãðÌðôÃð, ¦µðãðó¦çðó, 
¡ò±ÐðäðÙðÐð ÃðÆðð âðð÷¨î 
çðü×ðð÷ÏðÐð ÑßÂððâðó ¦ãðü 
£Ñð¨îÜÂðð÷ü ¨÷î ÑßµððâðÐð 
¡ðøÜ òÐðãððÜ¨î Ü®ðÜ®ððãð 
è÷Ãðô ¦¦Ùðçðó ÑßÇðÐð 
¨îÜÐðð|

Ý. ______/- Ý. ____/- Ý.________/- __/__/20___
__:__ ×ð¸ð÷

____ 
òÇÐð

¡òÏð¨î ¸ððÐð¨îðÜó ¨÷î òâð¦ ýµ¶ô¨î ãÚðò©Ãð http://www.iigm.res.in / http://www.eprocure.gov.in 
ãð÷×ðçððý¾ ®ðð÷âð÷ü |

òÐðÇ÷äð¨î, ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð ¨îð÷ ò×ðÐðð ¨îð÷ýá ¨îðÜÂð ×ðÃðð¦ ò¨îçðó Øðó Úðð çðØðó òÐðòãðÇð¡ð÷ü ¨îð÷ 
¿ô¨îÜðÐð÷ ¨îð ¡òÏð¨îðÜ èð÷±ðð |

Üò¸ðç¾àðÜ
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Üð¸ðØððæðð çðèðòÚð¨îð

òÐðòãðÇð çðüÇØðá: Øðð.Øðõ.çðü./òÐðòãðÇð/20__	 òÇÐððü¨î / Date : __/__/20__

òÐðòãðÇð çðõµðÐðð

¨ôîâð ¡ÐðôÙððÐð: ___________

ÏÚððÐð Ç÷ü: ¨îðòÙðá¨î ¦ãðü çðôÜêðð çð÷ãðð ÑßÇðÃðð, Ñð÷ç¾ ¨üî¾àð÷âð ¨÷î ¿÷¨÷îÇðÜ, 
òÑßü¾óïü±ð ¨îðÚðá, EPABX ãððÚðòÜü±ð ¿÷¨÷îÇðÜ

ØððÜÃð Ùð÷ü çðüçÆððÐð ¨÷î òãðòØðÐÐð çÆððÐðð÷ü ÑðÜ £ÑðÚðôá©Ãð ¨îðÚðð÷áü ¨÷î òâð¦ ¡âð±ð-¡âð±ð ÙðôèÜ×ðüÇ òÐðòãðÇð è÷Ãðô 
¡ðÙðüëðÂð èÙððÜó ãð÷×ðçððý¾ ÑðÜ ¡Ñðâðð÷À ò¨îÚðð ±ðÚðð èø| ¡òÏð¨î ¸ððÐð¨îðÜó ¨÷î òâð¦ iigs.iigm.res.in. ãð÷×ðçððý¾ 
®ðð÷âð÷ü| òÐðòãðÇð ¸ðÙðð ¨îÜÐð÷ ¨îó ¡üòÃðÙð òÃðòÆð __/__/20__ èø |

Üò¸ðç¾àðÜ

òÐðòãðÇð çðüÇØðá: Øðð.Øðõ.çðü./òÐðòãðÇð/20__	 òÇÐððü¨î / Date : __/__/20__

òÐðòãðÇð çðõµðÐðð

çðüçÆððÐð ¨îó òãðòØðÐÐð ãð÷Ïðäððâðð¡ð÷ü ÃðÆðð êð÷ëðóÚð ¨÷üîÍð÷ü ¸ðøçð÷ ¡âðó×ðð±ð, ÑðôÇõµð÷Üó, òãðäðð®ððÑð¾þ¾ÐðÙð, 
Üð¸ð¨îð÷¾, ±ðôâðÙð±ðá, ¨îð÷âèðÑðôÜ ¡ðøÜ ýâððèð×ððÇ Ùð÷ü ¨îðòÙðá¨î ¦ãðü çðôÜêðð çð÷ãðð ÑßÇðÐð ¨îÜÐð÷ ¨÷î òâð¦ £ÑðÚðô©Ãð 
ÑßðòÏð¨îÜÂð çð÷ ¶õ¾-ÑßðÑÃð / Ñðü¸ðó¨öîÃð çðêðÙð ¦¸ð÷üòçðÚðð÷ü çð÷ Çð÷ ¡âð±ð-¡âð±ð Øðð±ðð÷ Ùð÷ü ÙðôèÜ×ðüÇ òÐðòãðÇð¦ü 
¡ðÙðüòëðÃð èø | çðØðó ¸ð±ðèð÷ü ¨÷î òâð¦ òÐðòãðÇð ¨îó ¨ôîâð ¡ÐðôÙððòÐðÃð âðð±ðÃð Ý.________ |

òÐðòãðÇð ¸ððÜó ¨îÜÐð÷ ¨îó ÃððÜó®ð __/__/20__çð÷ __/__/20__, __.__ ×ð¸ð÷ Ãð¨î ÃðÆðð çðü×ðüòÏðÃð çÆððÐð ÑðÜ 
çðØðó òÐðòãðÇð¦ü ¸ðÙðð ¨îÜÐð÷ ¨îó ¡üòÃðÙð ÃððÜó®ð __/__/20__¨îð÷ __.__ ×ð¸ð÷ Ãð¨î èø |

¨öîÑðÚðð ¡òÏð¨î ¸ððÐð¨îðÜó ¨÷î òâð¦ ýµ¶ô¨î ãÚðò©Ãð www.iigm.res.in / http://www.eprocure.gov.in 
ãð÷×ðçððý¾ ®ðð÷âð÷ü |

òÐðÇ÷äð¨î, ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð ¨îð÷ ò×ðÐðð ¨îð÷ýá ¨îðÜÂð ×ðÃðð¦ ò¨îçðó Øðó Úðð çðØðó òÐðòãðÇð¡ð÷ü ¨îð÷ 
¿ô¨îÜðÐð÷ ¨îð ¡òÏð¨îðÜ èð÷±ðð |

Üò¸ðç¾àðÜ
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Üð¸ðØððæðð çðèðòÚð¨îð

òÇÐððü¨î / Date : __/__/20__

òÐðòãðÇð çðõµðÐðð

çðüçÆððÐð ¨÷î ÑðÐðãð÷âð ¨îðÚððáâðÚð ¨÷î ¡ÐðôÑðÚðð÷±ðó £Ñð¨îÜÂðð÷ü/ ¨îÙÑÚðõ¾Ü ¨÷î Ñðõ¸ð÷á /¾õ¾÷ èô¦ ÒîòÐðáµðÜ ¨îð÷ ×ð÷µðÐð÷ 
è÷Ãðô òÐðÏððáòÜÃð Ñßð÷ÒîðÙððá Ùð÷ü ÙðôèÜ×ðüÇ òÐðòãðÇð¦û ¡ðÙðüòëðÃð èøü | çðüçÆððÐð ¨îó ãð÷×ðçððý¾ http://www.iigm.res.in  
Úðð http://eprocure.gov.in. çð÷ òÐðòãðÇð ÇçÃððãð÷¸ð Àð£Ððâðð÷À ¨îÜ çð¨îÃð÷ èøü | òÐðòãðÇð ÇçÃððãð÷¸ð Àð¨î ÎðÜð 
Ððèóü Øð÷¸ðð ¸ðð¦±ðð | òÐðòãðÇð ¨îó ¡üòÃðÙð òÃðòÆð __/__/20__èø |

ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð ¨îð÷ ò×ðÐðð ¨îð÷ýá ¨îðÜÂð ×ðÃðð¦ ò¨îçðó Øðó Úðð çðØðó òÐðòãðÇð¡ð÷ü ¨îð÷ çãðó¨îðÜÐð÷ 
Úðð ¿ô¨îÜðÐð÷ ¨îð ¡òÏð¨îðÜ èð÷±ðð |

Üò¸ðç¾àðÜ

òÇÐððü¨î / Date : __/__/20__

äðôòÊ - Ñðëð

âðø×ð £Ñð¨îÜÂð ¨îó ®ðÜóÇ ¨÷î ×ððÜ÷ Ùð÷ü ÇøòÐð¨î çðÙððµððÜ Ñðëð òÇ. __ ÃðÆðð __/__/20__ Ùð÷ü 
Øðð.Øðõ.çðü òãðìððÑðÐð ¨÷ çðüÇØðá Ùð÷ü|

¾÷üÀÜ ¸ðÙðð ¨îÜðÐð÷ ¨îó ¡üòÃðÙð ÃððÜó®ð ¾÷üÀÜ çðü. ¡ðýá¡ðýá¸ðó/¾÷üÀÜ/¦âð ýá/__/20__ ¨îó òÇÐððü¨î : 
__/__/20__çð÷ ×ðÁÿð ¨îÜ __/__/20__ Ãð¨î ÃðÆðð ¾÷üÀÜ çðü. ¡ðýá¡ðýá¸ðó/ ¾÷üÀÜ/¦âð ýá/__/20__ ¨îó òÇÐððü¨î : 
__/__/20__çð÷ ×ðÁÿð ¨îÜ __/__/20__ Ãð¨î ¨îó ±ðýá èø|

äðôòÊ - Ñðëð Øðð.Øðõ.çðü. ¨îó ãð÷×ðçððý¾ www.iigm.res.in ÃðÆðð www.eprocure.gov.in ÑðÜ £Ñðâð×³ð èø |

Üò¸ðç¾àðÜ



ò¾ÑÑðò
ÂðÚð

ðü
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13.	 ò¾ÑÑðòÂðÚððü
1.

çðôÜêðð ¦ãðü åÙðçðüçððÏðÐð çð÷ãðð¦ü / SECURITY & MANPOWER SERVICES

çÆððÐð / Location : _________ ÑðòÜçðÜ/ Campus

òãðæðÚð : Ùððè ____________- 20__ ¨÷î òâð¦ çðôÜêðð/åÙðçðüçððÏðÐð çð÷ãðð Üðòäð ¨îð Øðô±ðÃððÐð
SUB : Payment for Security/Manpower Services for month of ________ 20__.

Ùð÷çðçðá ______________________ ¨îð÷ çðüçÆððÐð ¨÷î µðôü.ãð÷._________ ÑðòÜçðÜ Ùð÷ü çðôÜêðð /åÙðçðüçððÏðÐð 
çð÷ãðð¦ü ÑßÇðÐð ¨îÜÐð÷ ¨îð ¡Ððô×ðüÏð òÇÚðð ±ðÚðð èø |

M/s. _______________________ have been given contract to provide Security /Manpower 
services to Institute at its M.O. __________ Campus extended upto ___________.

Ùð÷çðçðá _____________________ Ðð÷ __________ çð÷ __________ ¨÷î òâð¦ ¡ÑðÐðð ò×ðâð Ñß÷òæðÃð ò¨îÚðð èø |
M/s. ______________________ has forwarded their bill for the period from _______to 

_________.

An amount of RS./Ý._________/- (ÝÑðÚð÷_________________________________________Ùððëð) 
¡ÐðôÙðð÷ÇÐð ¨÷î òâð¦ ÑßçÃðôÃð èø / is in order and put-up for approval please.

çãðó¨öîòÃð ¡ðÇ÷äð ¨öîÑðÚðð èçÃððêðÜ ¨÷î òâð¦ ÑßçÃðôÃð èø / sanction order is put-up for signature please.

2.

òãðæðÚð : Ùððòçð¨î ¾÷òâðÒîð÷Ðð ò×ðâð ¨÷î òâð¦ Øðô±ðÃððÐð
SUB : PAYMENT FOR MONTHLY TELEPHONE BILL

¦Ùð.¾ó .¦Ðð.¦âð.(MTNL) Ðð÷ Ùððè _________20__ ¨îð `PRA' ¾÷òâðÒîð÷Ðð âððýáÐð ¨îð ò×ðâð Øð÷¸ðð èø |
MTNL has forwarded `PRA Telephone bill for the month of _________ 20__.

Ùððè òÇçðü×ðÜ, 20__ ¨îð ò×ðâð Ý.________Æðð | / Month of ________ 20__bill was Rs.________/-

òãðãðÜÂð òÐðÙÐððÐðôçððÜ èøü / The details are as follows:

ªî. çðü
Sr.No.

ÇõÜÏãðòÐð Ððü. 
TELEPHONE NO.

£ÑðØðð÷©Ãðð Ððü
CA NO.

ò×ðâð çðü®Úðð
BILL NO.

ò×ðâð òÇÐððü¨î 
BILL DATE

Üðòäð 
AMOUNT (Ý.)

1

¨öîÑðÚðð Ý.________/-(ÝÑðÚð÷ _________________________ Ùððëð) ¨îð çãðó¨öîòÃð ¡ðÇ÷äð ¡ÐðôÙðð÷ÇÐð ¨÷î 
òâð¦ ÑßçÃðôÃð èø|

Sanction order of Rs._________/-(Rs.____________________only) is put for approval please.
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3.

çðôÜêðð çð÷ãðð / SECURITY SERVICE
çÆððÐð / Location : ___________ÑðòÜçðÜ/Campus

òãðæðÚð : Ùððè __________________________ ¨÷î òâð¦ çðôÜêðð çð÷ãðð Üðòäð ¨îð Øðô±ðÃððÐð
SUB : PAYMENT FOR SECURITY SERVICES FOR MONTH OF _____________

ÜðÚð±ðÀ ò¸ðâðð çðôÜêðð ±ððÀá ×ðð÷Àá (ÑðÐðãð÷âð), òÇÐððü¨î __/__/20__ çð÷ çðüçÆððÐð ¨÷î ÑðÐðãð÷âð ÑðòÜçðÜ Ùð÷ü 
çðôÜêðð çð÷ãðð ÑßÇðÐð ¨îÜ Üèð èø |

The Raigad Dist. Security Guards Board (Panvel), have been re-engaged to provide security 
services to Institute at its Panvel Campus w.e.f. __/__/20__.

çðôÜêðð çð÷ãðð¡ð÷ü ¨îð÷ £Ñðâð×Ïð ¨îÜðÐð÷ ¨÷î òâð¦ ÙðèðÜðæ¾à çðÜ¨îðÜ (GOM) Ðð÷ çðôÜêðð ±ððÀá ×ðð÷Àá ¨îð ±ð¿Ðð 
ò¨îÚðð èø | ãð÷ÃðÐð ÃðÆðð ¨îÜ ¨îó ÇÜ÷ü ÙðèðÜðæ¾à çðÜ¨îðÜ ¨÷î çðêðÙð ÑßðòÏð¨îðÜó ÎðÜð çðÙðÚð-çðÙðÚð ÑðÜ (ÑßòÃðãðæðá 1 
¸ðÐðãðÜó ¦ãðü 1 ¸ðôâððýá ¨îð÷ Ç÷Úð) ¡òÏðçðõòµðÃð ¨îó ¸ððÃðó èøü |

The Security Guards Board is a body set up by the Govt. of Maharashtra (GOM), for 
providing security services. The rates of wages & Levy on it are notified by the competent 
authority of GOM from time to time (due on 1st January and 1st July of every year).

ÜðÚð±ðÀ ò¸ðâðð çðôÜêðð ±ððÀá ×ðð÷Àá (ÑðÐðãð÷âð) Ðð÷ Ùððè ¨÷î ÇðøÜðÐð ÑßÇðÐð ¨îó ±ðýá çðôÜêðð çð÷ãðð¡ð÷ü ¨÷î òâð¦ 
òãðòÏðãðÃð ÑßÙððòÂðÃð ÒîðÙðá Ððü×ðÜ 1 Ùð÷ü òÇÐððü¨î __/__/20__ çð÷ __/__/20__ Ãð¨î ÑßØððãðó ãð÷ÃðÐð ÃðÆðð ¨îÜ çðü×ðüòÏðÃð 
òãðãðÜÂð ¡±ß÷òæðÃð ò¨îÚðð èø |

The Raigad Dist. Security Guards Board (Panvel), has forwarded a statement showing the 
wages & Leavy due for the period from __/__/20__ to __/__/20__ in Form No.1 duly certified for 
the security services rendered during the month.

An amount of Rs./Ý. ________/-(ÝÑðÚð÷ ________________________________ ¨÷îãðâð) çðèó èø ¦ãðü 
¡ÐðôÙðð÷ÇÐð ¨÷î òâð¦ ÑßçÃðôÃð èø / is in order and put-up for approval please.

çãðó¨öîòÃð ¡ðÇ÷äð ¨öîÑðÚðð èçÃððêðÜ ¨÷î òâð¦ ÑßçÃðôÃð èø |
sanction order of put-up for signature please.

4.

TRA / ãððèÐð
òãðæðÚð : ¨îðÚððáâðÚð ãððèÐð __________Ùð÷ü Ððýá 12 volt 13 Ñâð÷¾ exide ×ðø¾Üó ÀÿðâðÐð÷ ¨÷î çðüÇØðá Ùð÷ü |

	̈ îðÚððáâðÚð ãððèÐð ªî. ______, ________¨÷î ãððèÐð µððâð¨î åó ________________ ÎðÜð ãððèÐð ¨îð÷ çðô×ðè 
¨÷î çðÙðÚð ÃðÆðð Çð÷ çð÷ ÃðóÐð ³ðü¾÷ Ãð¨î ãððèÐð ®ðÀÿó ÜèÐð÷ ÑðÜ ãððèÐð ¨îð÷ ç¾ð¾á ¨îÜÐð÷ Ùð÷ü ¨î¿Ðððýá èð÷Ãðó èø| 
ýçðòâð¦ ãððèÐð ¨îð÷ ×ðø¾Üó ¨îó Çô¨îðÐð ÑðÜ ¿ó¨î ¨îÜðÚðð ±ðÚðð| £Ðð¨÷î ÎðÜð ×ðø¾Üó ¨îð ¦¨î çð÷âð ®ðÜð×ð èð÷ ¸ððÐð÷ 
¨÷î ¨îðÜÂð ãððèÐð ¨îð÷ ç¾ð¾á ¨îÜÐð÷ Ùð÷ü ¨î¿Ðððýá èð÷Ãðó èø| ãððèÐð Ùð÷ü ×ðø¾Üó ¨îó ¨ôîâð ¡ðÚðô À÷Áÿ çð÷ Çð÷ ãðæðá Ãð¨î 
èó èð÷Ãðó èø| ãððèÐð Ùð÷ü 12 Volt 13 Ñâð÷¾ (Model No. _________ ) ________ ¨üîÑðÐðó ¨îó ×ðø¾Üó ÀÿðâðÐð÷ è÷Ãðô 
¡òÏð¨öîÃð ÀÿóâðÜ _____________ çð÷ çðüÑð¨áî ò¨îÚðð ±ðÚðð | 12 Volt 13 Ñâð÷¾ (Model No. ___________ ) 
_______ ¨üîÑðÐðó ¨îó ×ðø¾Üó ¨îó ¨îóÙðÃð ÝÑðÚð÷ ______/- èø|

òãðµððÜ ¦ãðü ¡ÐðôÙðð÷ÇÐð è÷Ãðô ÑßçÃðôÃð èø|
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5.

Çãðð®ððÐðð / Dispensary

çðüçÆððÐð ¨÷î òµðò¨îÃçð¨î Àðù. _________________ Ðð÷ òÇÐððü¨î __________ ¨îð÷ ¨îðÚððáâðÚð Ùð÷ü Ñðëð òÇÚðð èø 
| Ñðëð ¨÷î ÙððÏÚðÙð çð÷ £Ðèð÷üÐð÷ ¡ãð±ðÃð ¨îÜðÚðð èø ò¨î òµðò¨îÃçðð ¨÷î çðü×ðüòÏðÃð Ü©ÃðµððÑð ¸ððüµð ¨îÜÐð÷ ¨÷î £Ñð¨îÜÂð 
Ùð÷ü Ãð¨îÐðó¨îó ®ðÜð×ðó ¡ðÐð÷ çð÷ ãðè ×ðüÇ ¡ãðçÆðð Ùð÷ü èø | £Ðèð÷üÐð÷ çãððçÆÚð çð÷ çðü×ðüòÏðÃð ¸ððÐð¨îðÜó âð÷Ðð÷ è÷Ãðô 1 Ðð±ð 
`Diamond Deluxe' (ISI Marked) ¨îð Ü©ÃðµððÑð ¸ððüµðÐð÷ ¨îð £Ñð¨îÜÂð ¨îðÚððáâðÚð çð÷ Ùððü±ðð èø |

ýçð çðüÇØðá Ùð÷ü ¡òÏð¨îðÜó±ðÂð ¨öîÑðÚðð Ü©ÃðµððÑð ¸ððüµðÐð÷ ¨îð ¦¨î ÐðÚðð £Ñð¨îÜÂð ØðüÀðÜ òãðØðð±ð ¨÷î ¸ðòÜ¦ 
®ðÜóÇÐð÷ ¨îó ¡ÐðôÙðòÃð ÑßÇðÐð ¨îÜ÷ü |

¡òÏð¨îðÜó±ðÂð ¨÷î òãðµððÜ ¦ãðü ¡ÐðôÙðð÷ÇÐð è÷Ãðô ÑßçÃðôÃð |

6.

¾àùãè÷âçð /Travels

òãðæðÚð : Ùð÷çðçðá ____________¾àøãè÷âçð ¨÷î ò×ðâð ¨îð Øðô±ðÃððÐð 
Sub : Payment to M/s ______________________ Travels

òÇÐððü¨î __________¨îð÷ äððçðó ÑðòÜæðÇ (GC) ÃðÆðð RAC çðÇçÚðð÷ü ¨îð÷ òãðÙððÐð Ãðâð çð÷ âððÐð÷ ãð ¶ð÷ÀÿÐð÷ ¨÷î 
òâðÚð÷ Ùð÷çðçðá _________¾àøãè÷âçð ¨÷î ÎðÜð ò¨îÜðÚð÷ ÑðÜ ãððèÐð Ùðü±ðð¦ ±ð¦ èø, ò¸ðçð¨îð òãðãðÜÂð òÐðÙÐð Ñß¨îðÜ çð÷ 
èø|

ªî. ÑßÚðð÷©Ãðð ¨îð ÐððÙð
ãððèÐð
¦.çðó/

ÐððùÐð ¦.çðó

òÇÐððü¨î 
è÷Ãðô òÇÐð ò×ð.ªî. 

(çÆððÐð)
ò×ðâð 

òÇÐððü¨î
TDS 
Üðòäð ò×ðâð Üðòäð

1.

ò×ðâð Úðð÷±ð Üðòäð ______ ______

Ùð÷çðçðá____________¾àøãè÷âçð ¨÷î ò×ðâð ¨îó ¨ôîâð Üðòäð çðØðó ¨îÜðü÷ çðòèÃð Ý.______/-(Ý. 
__________________________Ùððëð) èø, ¸ðð÷ ¨îðÚððáâðÚð ¨îð÷ Øðô±ðÃððÐð è÷Ãðô ÑßðÑÃð èô¡ð èø|

Ý. ______/- (Ý. ________________________ Ùððëð) ¨îð çãðó¨öîòÃð ¡ðÇ÷äð ¡òÏð¨îðÜó±ðÂð ¨îð÷ èçÃððêðÜ è÷Ãðô 
ÑßçÃðôÃð èøü|

çãðó¨öîòÃð ¨÷î òâð¦ ÑßçÃðôÃð èø |
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7.

ÑðÐðãð÷âð ¨îðÚððáâðÚð

òãðæðÚð : ¦Ùð.¦çð.ýá.Àó.çðó.¦âð.(ÑðÐðãð÷âð ¨îðÚððáâðÚð) ¨÷î ò×ðâð çðü®Úðð 201611156588635

òÇÐððü¨î 03.12.2016 ¨îð Øðô±ðÃððÐð ¨÷î çðü×ðüÏð Ùð÷ü|

¦Ùð.¦çð.ýá.Àó.çðó.¦âð.¨÷î ÎðÜð ÑðÐðãð÷âð ¨îðÚððáâðÚð Ùð÷ü Ùððè _____20__ ¨îð ò×ðâð òÇÐððü¨î __/__/20__ # 
________/- (______ units consumption) ¨îðÚððáâðÚð Ùð÷ü òÇÐððü¨î __.__.__ ¨îð÷ âð±ðØð±ð__.__ ×ð¸ð÷ Øðô±ðÃððÐð 
è÷Ãðô ÑßðÑÃð èô¡ð èø| ¨îðÚððáâðÚð ÚðòÇ __/__/20__ Ãð¨î # ______/- ¨îð Øðô±ðÃððÐð ¨îÜÃðð èø, Ãðð÷ ¨îðÚððáâðÚð ¨îð÷ ¶õ¾ 
¨÷î âððØððüäð # ______/- ¨îó ×ðµðÃð èð÷±ðó|

òÑð¶âð÷ ÃðóÐð ÙðèóÐðð÷ü ¨îð òãðãðÜÂð

¡.ªî.  Ùððè  ò×ðâð Üðòäð  £ÑðØðð÷±ð ý¨îðýá

1 _____ # _________/- ______ (òãðÌðôÃð ¨î¾ðøÃðó __ ³ðü¾÷ )

# ______/- (#____________________ Ùððëð) ¨îð ¡ÐðôÙðð÷ÇÐð ¦üãð çãðó¨öîòÃð ¡ðÇ÷äð ¡òÏð¨îðÜó±ðÂð ¨îð÷ 
èçÃððêðÜ è÷Ãðô ÑßçÃðôÃð èø|

çãðó¨öîòÃð ¨÷î òâð¦ ÑßçÃðôÃð èø |

8.

òçðÀ¨îð÷ / ¸ðâð äðôâ¨î

òãðæðÚð : Øðð.Øðõ.çðü. ÑðÐðãð÷âð Ùð÷ü òçðÀÿ¨îð÷ ÎðÜð Ùððè _____ çð÷ _______ 20__ 
¨îð ¸ðâð äðôâ¨î ¨÷î Øðô±ðÃððÐð ¨÷î çðü×ðüÏð Ùð÷ü |

Ùððè _______ÃðÆðð________20__¨÷î ̧ ðâð äðôâ¨î ̈ îð ò×ðâð ±ßðè¨î ªî. 206/IU-18001 òÇÐððü¨î __.__.20__ 
¨îð÷ òçðÀÿ¨îð÷ ÎðÜð ¨îðÚððáâðÚð ¨îð÷ Øðô±ðÃððÐð è÷Ãðô ÑßðÑÃð èô¡ð èø | ýçð ¨îðâððãðòÏð ¨îð ¨ôîâð ¸ðâð äðôâ¨î Ý._______ 
(Ý.______________________Ùððëð) ¡ðÚðð èø |

Ùððè _______ÃðÆðð Ùððè_________ ¨îð ¸ðâð äðôâ¨î Ý._______ (Ý.____________________Ùððëð) ¡ðÚðð 
Æðð |

Ý._______(Ý.___________________Ùððëð)¨îð çãðó¨öîòÃð ¡ðÇ÷äð ¡òÏð¨îðÜó±ðÂð ¨îð÷ èçÃððêðÜ è÷Ãðô ÑßçÃðôÃð 
èø |

¨öîÑðÚðð çãðó¨öîÃð ¨îÜ÷ü |



60 ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð

Üð¸ðØððæðð çðèðòÚð¨îð

9.

__________ òãðäãðòãðÌððâðÚð / __________ UNIVERSITY

òãðæðÚð : _________ òãðäãðòãðÌððâðÚð Ùð÷ü Ñðó¦µð.Àó Üò¸ðç¾à÷äðÐð ¨÷î òâð¦ ¡ðãð÷ÇÐð
Sub : Application for the Ph.D. registration in _____________ University

òÐð×ðüÏðÐð ÑðøÜð(iii) ¨÷î ¡üÃð±ðáÃð ______ òãðäãðòãðÌððâðÚð ¨÷î Ñðó¦µð.Àó ¨îðÚðáªîÙð Ùð÷ü Ñßãð÷äð ¨îð Ñðü¸ðó¨îÜÂð, åó/
çðôåó_____________ òÜçðµðá ç¨îðâðÜ Ðð÷ çðüçÆððÐð Ùð÷ü ¡ÑðÐð÷ ¡ðãðÇ÷Ðð ¨÷î çððÆð ¸ðÙðð ò¨îÚðð èø | òãðäãðòãðÌððâðÚð 
¨÷î òÇäððòÐðÇ÷áäðð÷ü ¨÷î ¡ÐðôçððÜ £ÙÙðóÇãððÜð÷ü ¨îó £ÑðÚðô©ÃðÃðð ¨îð ÙðõâÚððü¨îÐð ¨îÜÐð÷ ¨÷î òâð¦ òÐðÙÐðòâðò®ðÃð çðòÙðòÃð 
¨îð ±ð¿Ðð ò¨îÚðð ¸ðð¦±ðð :

In terms of Para (iii) under procedure for Registration of Admission to Ph.D. programme 
of _______ University, Mr./Ms._____________, Research Scholar has submitted her application 
to the Institute. As per the University guidelines, for assessing the suitability of candidate, the 
following Committee shall be constituted:

1.	 	òÐðÇ÷äð¨î (¡ÏÚðêð) / Director (Chairman)

2.	 	Çð÷ òãðæðÚð òãðäð÷æðìð / Two subject experts

3.	 	¡ÐðôçðüÏððÐð çðüçÆððÐð ¨÷î çðü×ðüòÏðÃð òãðØðð±ð ¨÷î ÑßÙðô®ð / Head of the concerned Dept. of the 
Research Institute.

4.	 	¡ÐðôçðüÏððÐð ±ððýÀ / Research Guide

5.	 	çðü×ðüòÏðÃð çðü¨îðÚð ¨îó ¡ðÜòêðÃð å÷Âðó çð÷ ¦¨î ¡ÐðôÙðð÷òÇÃð òäðêð¨î ¸ðð÷ ÜóÀÜ ¨îó å÷Âðó ¨÷î çðÙð¨îêð èð÷Ððð 
µððòè¦ (¡±ðÜ £ÙÙðóÇãððÜ ¡ðÜòêðÃð å÷Âðó çð÷ èø) |

One approved teacher not below the rank of Reader from the reserved category of the 
concerned faculty (if the candidate is from reserved category).

	¡Ãð: òÐðÇ÷äð¨î çð÷ ¡ÐðôÜð÷Ïð èø ò¨î £ÑðÚðáô©Ãð çðòÙðòÃð ¨÷î òâð¦ çðÇçÚðð÷ü ¨îð÷ ÐððòÙðÃð ¨îÜ÷ü |

Director, is therefore, requested to kindly nominate members to the above Committee.

	̈ öîÑðÚðð òãðµððÜðÆðá / For consideration please.
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10.

òãðæðÚð / Sub: £ÑðòçÆðòÃð ¨îó ¨îÙðó / Shortage of Attendance

£ÑðòçÆðòÃð òÜ¨îðÀá ÃðÆðð ¡ðÐð÷/¸ððÐð÷ ¨÷î Üò¸ðç¾Ü çð÷ Úðè ÑððÚðð ±ðÚðð èø ò¨î òÐðÙÐðòâðò®ðÃð ç¾ðÒî çðÇçÚðð÷ü Ðð÷ 
__________, 20__ Ùððè ¨÷î ÇðøÜðÐð ¡ÑðÐðð ¨îðÚðá-çðÙðÚð ÑðõÜð Ððèóü ò¨îÚðð èø | ¨îðÚðáçðÙðÚð ¨îó ¨îÙðó ¨îð âð÷®ðð-
¸ðð÷®ðð ÙðèóÐð÷ Ùð÷ü 2 ³ðü¾÷ ¨îó ¶õ¾ Ç÷Ðð÷ ¨÷î ×ððÇ ÃðÚð ò¨îÚðð ±ðÚðð èø |

It has been found from the attendance records and in/out register that the following staff 
members are short of prescribed working hours during the month of _________, 20__ as 
mentioned below. The shortage of working hours have been arrived at after giving a grace 
period of 2 hours in the month.

Òîðýáâð 
çðü.

File No.

¨îÙðáµððÜó ¨îð ÐððÙð
Name of the 
Employee

Ç÷Üó / ¸ðâÇó (¨ôîâð 
òÙðÐð¾) Late/Early 
(Total Minutes)

 ³ðü¾÷ / òÙðÐð¾
Hours/Minutes

¨îð¾ó ±ðýá ¶ô¾þ¾ó
Leave deduction

ç¾ðÒî çðÇçÚðð÷ü çð÷ ¡ÐðôÜð÷Ïð èø ò¨î ãð÷ ýçð ¨îðÚðá ³ðü¾ð÷ ¨îó ¨îÙðó ¨÷î òâð¦, ¸ðð÷ ò¨î 4 ³ðü¾÷ è÷Ãðô ¡ðÏðð òÇÐð 
ÃðÆðð 4 çð÷ 8 ³ðü¾÷ è÷Ãðô ÑðõÜð ¦¨î òÇÐð, ¨îó ¶ô¾þ¾ó ¨îð ¡ðãð÷ÇÐð äðó³ß ¨îÜ÷ü | ¡±ðÜ ¶ô¾þ¾ó ¨îð ¡ðãð÷ÇÐð ýçð 
çðõµðÐðð ¨÷î ÑðäµððÃð ¦¨î çðÑÃððè ¨÷î ¡üÇÜ Ððèóü ÑßðÑÃð èð÷Ãðð èø Ãðð÷ £Ðð¨÷î ®ððÃð÷ çð÷ ¶ô¾þ¾ó ¨îð¾ âðó ¸ðð¦±ðó |

They are requested to submit leave application for the shortage of hours i.e. upto 4 hours 
half day and 4 to 8 hours full day, immediately. If their leave applications are not received within 
one week from the date of issue of this note, leave will be deducted from their account.

¨öîÑðÚðð òãðµððÜðÆðá ÑßçÃðôÃð /For consideration please.
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11.

¸ðóÑðó¦Òî ¡üäðÇðÐð / GPF CONTRIBUTION

¸ðóÑðó¦Òî òÐðÚðÙð 7, ¸ðó¡ðýáÀó(1) ¨÷î ¡ÐðôçððÜ, çð÷ãððòÐðãðöòÃÃð ¨÷î ÃðóÐð ÙðèóÐð÷ Ñðèâð÷ çð÷ ¨îÙðáµððÜó ¨îð 
¸ðóÑðó¦Òî ¡üäðÇðÐð ×ðüÇ ¨îÜÐðð ¡òÐðãððÚðá èø |

__________________¨îð÷ çð÷ãððòÐðãðöÄð èð÷ü±ð÷ | ¡Ãð:, ___________¨÷î ãð÷ÃðÐð çð÷ £Ðð¨îð ¸ðóÑðó¦Òî ¡üäðÇðÐð 
×ðüÇ ò¨îÚðð ¸ðð¦ |

ÚðòÇ çãðó¨öîÃð ò¨îÚðð ±ðÚðð Ãðð÷ èÙð âð÷®ðð ¡ÐðôØðð±ð çð÷ ¡ðãðäÚð¨î ¨îðÚðá è÷Ãðô ¡ÐðôÜð÷Ïð ¨îÜ÷ü±ð÷ |

	According to GPF Rule 7, GID (1), no subscription should be recovered during the last three 
months of employee's service.

_________________, will be retiring on superannuation w.e.f. ________. Hence, his 
contribution towards GPF may be stopped from _______ salary.

If approved, we may request the Accounts department to do the needful.

12.

òãðæðÚð : ________________________ Ùððè è÷Ãðô ãð÷ÃðÐð çð÷ ¨î¾ðøÃðó
Sub. : Deduction from Salary for the Month of __________.

Ððóµð÷ òÇ¦ ±ð¦ òãðãðÜÂð ¨÷î ¡ÐðôçððÜ ¨îÙðáµððòÜÚðð÷ü ¨îó ãð÷ÃðÐð ¨î¾ðøÃðó ¨îó ¸ðð¦ :-

Salary of following employees may be deducted as per the details given below :-

¶ô¾þ¾ó ¨îó 
ò¨îçÙð /
Leave 
Type

ÐððÙð/Name ÑðÇÐððÙð
Designation

çÆððÐð
Station

òÇÐððü¨î / Dates ¨ôîâð 
òÇÐð
Total 
Days

çð÷ /
From

Ãð¨î / 
To

òÇÐð 
Days

¡.ãð÷.¶ô.
HPL

¡ãðø.¶ô.
LWP

¡ðãðäÚð¨îÃððÐðôçððÜ ¨îðÜáãððýá ¨îÜÐð÷ ¨îð ¡ÐðôÜð÷Ïð èø / It is requested to do the needful.
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13.

òãðæðÚð : _______________________ ¨÷î ÑðÇ çð÷ ÃÚðð±ðÑðëð

Sub : Resignation from the post of ______________

åó _________________, Ðð÷ __/__/20__ ¨îð÷ _________ ÑðÇ ÑðÜ ¨îðÚðá±ßèÂð ò¨îÚðð Æðð | £Ðèð÷üÐð÷ Ñðëð 
òÇÐððü¨î __/__/20__ ÎðÜð ýçð ÑðÇ çð÷ ¡ÑðÐðð ÃÚðð±ðÑðëð òÇÚðð èø| òãðòØðÐÐð ¡ÐðôØðð±ðð÷ü çð÷ `¡Ç÷ÚðÃðð ÑßÙððÂðÑðëð' 
ÑßðÑÃð ¨îÜÐð÷ ¨÷î ÑðäµððÃð £Ðè÷ü ¨îðÚðáÙðô©Ãð ò¨îÚðð ¸ðð çð¨îÃðð èø |

Shri ________________ joined as __________on __/__/20__. He has submitted his resignation 
from the post vide letter dated __/__/20__. Institute can be relieved him on obtaining `No Due 
Certificate' from different sections.

¨öîÑðÚðð òãðµððÜðÆðá ÑßçÃðôÃð /For consideration please.

14.

çðÃð¨áîÃðð / VIGILANCE

òÇÐððü¨î___________ ¨÷î çðü×ðüÏð Ùð÷ü òÐðÙÐðòâðò®ðÃð Ùððòçð¨î òÜÑðð÷¾á èçÃððêðÜ ¨÷î òâð¦ ÑßçÃðôÃð èø |

The following monthly report in respect of dt____________is put-up for signature please.

1)	 ¨øîò×ðÐð÷¾ çðòµðãð çð÷ ÑßðÑÃð òÐðÇ÷áäð ¨÷î ¡ÐðôçðÜÂð Ùð÷ü ¡ÐðôäððçðÐððÃÙð¨î ÙððÙðâðð÷ü ¨îó Ùððòçð¨î çðÙðóêðð

	 Monthly review of disciplinary cases in pursuance of the direction received from cabinet 
secretary.

2)	 çðÃð¨áîÃðð Ùð÷ü Øßæ¾ðµððÜ-òãðÜð÷Ïð ¨÷î ×ððÜ÷ Ùð÷ü çðÃð¨áîÃðð ÙððÙðâðð÷ü ¨îó Ùððòçð¨î òÜÑðð÷¾á|

	 Monthly report regarding anti-corruption in vigilance in vigilance cases.

3)	 ãÚðò©Ãð±ðÃð ÙððÙðâðð÷ü ¨îó ¸ððüµð|

	 Monitoring of personal matters.
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15.

òãðæðÚð : _____________________ òÑßü¾Ü ________ ¨÷î òâð¦ ¨îð¾áòÜ¸ð ¨îó ®ðÜóÇ

Sub: - Purchase of cartridges for ________________________ Printer ______.

åó/çðôåó _____________________ ¨÷î ¡ÐðôÜð÷Ïð ÑðÜ ________________òÑßü¾Ü ¨îð¾áòÜ¸ð ¨îó ®ðÜóÇó 
¨÷î òâð¦ ¡ÐðôÙðð÷ÇÐð ÑßÇðÐð ¨îÜ÷ü| Ùð÷çðçðá ________________________çð÷ ¨îð÷¾÷äðÐð ¡ðÙðüòëðÃð ò¨îÚðð ±ðÚðð èø |

Approval may kindly be accorded for Purchase of ________________ Printer cartridges requested 
by Mr./Mrs. ____________________. Quotation is invited from M/s. ______________________

òãðãðÜÂð òÐðÙÐðòâðò®ðÃð èø / The details are given below.-

ªî.çðü.
Sr. No. òãðãðÜÂð / Particulars Ùððëðð/Qty ÇÜ/Rate Üðòäð/Amt

1.  _ _ _ _ _ _ _ _ _ _ _ _ _ _ No. ______ ______

Total- ______

Úðè ÑßÙððòÂðÃð ò¨îÚðð ̧ ððÃðð èø ò¨î,î®ðÜóÇ ̈ ÷î òâð¦ òçðÒîðòÜäð ̈ îó ±ðýá ãðçÃðô ÑßµðòâðÃð ×ðð¸ððÜ ÇÜ ÑðÜ ¡Ñð÷òêðÃð 
òãðòÐðÇ÷áäðð÷ü ¦ãðü ±ðôÂðãðÃÃðð ãððâðó èø ÃðÆðð òçðÒîðòÜäð ò¨î¦ ±ð¦ çðÑâððÚðçðá Ùð÷çðçðá _____________________ 
çððÙððÐð ¨îó ¡ðÑðõòÃðá Ùð÷ü òãð«äãðçðÐðóÚð ¦ãðü çðêðÙð èøü |

Certified that goods recommended for purchase are of the requisite specification and quality 
priced at the prevailing market rate and the supplier M/s. ____________________. is reliable and 
competent to supply goods in question.

£ÑðÚðáô©Ãð ®ðÜóÇ ¨÷î òâð¦ ¨ôîâð ãÚðÚð Ý._________ + ¸ðó¦çð¾ó èð÷±ðð | Ý._______+¸ðó¦çð¾ó ¨îð ãÚðÚð 
¡ÐðôÙðð÷òÇÃð ò¨îÚðð ¸ðð çð¨îÃðð èø | ÚðòÇ ¡ÐðôÙðð÷òÇÃð èð÷ Ãðð÷ èÙð Ùð÷çðçðá ___________________ ¨îð÷ ¡ðùÀáÜ ¨îÜ 
çð¨îÃð÷ èø | çðó¦Òî-2 çð÷ òÐðòÏð ¨îð £ÑðÚðð÷±ð ò¨îÚðð ¸ðð¦±ðð |

Total expenditure would be Rs. ________________ + GST for above purchase. Expenditure 
of Rs. ____________ + GST may kindly be approved. If approved we may place the order to 
M/s. ____________________. Fund will be utilize from CF-2.

	̈ öîÑðÚðð ¡ÐðôÙðð÷ÇÐð ¨÷î òâð¦ ÑßçÃðôÃð èø |

	Put up for approval please.
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16.

òãðæðÚð :- µðôü.ãð÷. ________________ Ùð÷ü ×ðø¾Üó ¨îó ®ðÜóÇ
Sub: - Purchase of Batteries at M. O. ___________

	µðôü.ãð÷. ________________ Ùð÷ü ýüÀ©äðÐð ÚðõÑðó¦çð ¨÷î òâð¦ ×ððÚð-×ðø¨î ¡ðÏððÜ ÑðÜ ×ðø¾Üó ¨îó ®ðÜóÇ è÷Ãðô 
ÑßØððÜó ¡òÏð¨îðÜó, µðôü.ãð÷. òãðäðð®ððÑð¾þ¾ÐðÙð çð÷ Ùðü¸ðõÜó ÑßðòÏð¨îðÜó ̈ îð÷ Ùððü±ð Ñðëð ÑßðÑÃð èô¡ð èø | ÑßØððÜó ¡òÏð¨îðÜó 
µðôü.ãð÷. ______________ Ðð÷ òãðòØðÐÐð Ñððò¾áÚðð÷ü ¨îð ¨îð÷¾÷äðÐð ÑßðÑÃð ò¨îÚðð èø |

Indent Form is received from Sanctioning Authority's Officer Incharge, M. O. 
_________________ for purchase of Batteries on buyback basis for Induction UPS at M. O. 
Visakhapatnam. Officer Incharge, M. O. __________________ has forwarded quotations from 
different parties for the same.

	ÃðôâðÐððÃÙð¨î òãðãðÜÂð òÐðÙÐðòâðò®ðÃð èø / The Comparative statement is given below.

ªî.çðü.
Sr.No.

òãðãðÜÂð /
Description

çðü®Úðð
Qty Ñðð¾óá ¨îð ÐððÙð Ñðð¾óá ¨îð ÐððÙð Ñðð¾óá ¨îð ÐððÙð

1.
2.

¨ôîâð/TOTAL

ÃðôâðÐððÃÙð¨î òãðãðÜÂð ¨÷î ¡ÐðôçððÜ Ùð÷çðçðá __________________ ¦âð 1 èø
As per comparative statement M/s. ____________________ is L1 quoted party.

Úðè ÑßÙððòÂðÃð ò¨îÚðð ̧ ððÃðð èø ò¨î,î®ðÜóÇ ̈ ÷î òâð¦ òçðÒîðòÜäð ̈ îó ±ðýá ãðçÃðô ÑßµðòâðÃð ×ðð¸ððÜ ÇÜ ÑðÜ ¡Ñð÷òêðÃð 
òãðòÐðÇ÷áäðð÷ü ¦ãðü ±ðôÂðãðÃÃðð ãððâðó èø ÃðÆðð òçðÒîðòÜäð ò¨î¦ ±ð¦ çðÑâððÚðçðá Ùð÷çðçðá _____________________ 
çððÙððÐð ¨îó ¡ðÑðõòÃðá Ùð÷ü òãð«äãðçðÐðóÚð ¦ãðü çðêðÙð èøü |

Certified that goods recommended for purchase are of the requisite specification and quality 
priced at the prevailing market rate and the supplier M/s. _____________________ recommended 
is reliable and competent to supply goods in question.

£ÑðÚðáô©Ãð ®ðÜóÇ ¨÷î òâð¦ ¨ôîâð ãÚðÚð Ý._________ + ¸ðó¦çð¾ó èð÷±ðð | Ý._______+¸ðó¦çð¾ó ¨îð ãÚðÚð 
¡ÐðôÙðð÷òÇÃð ò¨îÚðð ¸ðð çð¨îÃðð èø | ÚðòÇ ¡ÐðôÙðð÷òÇÃð èð÷ Ãðð÷ èÙð Ùð÷çðçðá ___________________ ¨îð÷ ¡ðùÀáÜ ¨îÜ 
çð¨îÃð÷ èø | ODAR(OBD) çð÷ òÐðòÏð ¨îð £ÑðÚðð÷±ð ò¨îÚðð ¸ðð¦±ðð |

Total Expenditure for above purchase would be Rs. __________ including Tax. Expenditure 
of Rs. ___________ including Tax and buyback of old Batteries for Rs. __________ may kindly 
be approved. If approved we may place the order with M/s. __________________. Fund will be 
utilized from ODAR(OBD).

¨öîÑðÚðð ¡ÐðôÙðð÷ÇÐð è÷Ãðô ÑßçÃðôÃð èø|
Put up for approval please.
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17.

	 òÇÐððü¨î / Date: __/__/20__

ÏÚððÐððÆðá / Kind Attention: òÐðÇ÷äð¨î / The Director

òÐðÙÐðòâðò®ðÃð ò×ðâð ÑðôçÃð¨îðâðÚð Ùð÷ü âð÷®ð Ñßð÷çð÷òçðü±ð äðôâ¨î ¨÷î òâð¦ ÑßðÑÃð ò¨îÚðð ±ðÚðð èø| Ñßð÷çð÷òçðü±ð äðôâ¨î 
__/__/20__ ¨÷î âððý×ß÷Üó Ððð÷¾ Ùð÷ü òÐðÇ÷äð¨î ÎðÜð ¡ÐðôÙðð÷òÇÃð ò¨îÚðð ±ðÚðð Æðð (çðüâð±Ðð)| Øðô±ðÃððÐð òÇÐððü¨î 
__/__/20__ ¨÷î Ððð÷¾ Ùð÷ü òÐðÇ÷äð¨î ÎðÜð¡ÐðôÙðð÷òÇÃð ò¨îÚðð ±ðÚðð Æðð (çðüâð±Ðð)| òÐðÇ÷äð¨î Ùðèð÷ÇÚð ¨öîÑðÚðð Øðô±ðÃððÐð 
¨îó çãðó¨öîòÃð Ç÷ü|

Following bill has been received for the article processing charges. The processing charge 
was approved by the Director vide Library Note dated __/__/20__ (enclosed). The payment was 
also approved by the Director vide note dated __/__/20__ (enclosed). The Director may kindly 
sanction the payment.

ªî.çð./ 
S. No

ò×ðâð ¨îð òãðãðÜÂð/ 
Bill Details 

ÙðÇ ¨îð òãðãðÜÂð / 
Item Details

Üðòäð / 
Amount

1. Inv. # ANGEO-PUC-2017-23
òÇ.: 02.02.2017

âð÷®ð Ñßð÷çð÷òçðü±ð äðôâ¨î
_____________

¨ôîâð / Total _____________

	 Ãð¨îÐðó¨îó çðèðÚð¨î	 ÑðôçÃð¨îðâðÚððÏÚðêð	 ¡ÏÚðêð, Ñðô.Ñß.çð. 
	Technical Assistant	 Librarian	 Chairman, LDC

	Ððð÷Àâð ¡òÏð¨îðÜó	 Üò¸ðç¾àðÜ	 ÑßäððçðòÐð¨î çðüÚðð÷¸ð¨î	 òÐðÇ÷äð¨î 
	 Nodal Officer	 Registrar	 Administrative Coordinator	 Director

(¨öîÑðÚðð ÑðôçÃð¨îðâðÚð ç¾ðÒî ¨îð÷ µð÷¨î òÇÚðð ¸ðð¦)

(Cheque may please be handed over to Library Staff)

¨öîÑðÚðð Øðô±ðÃððÐð ¨îÜ÷ü |

For payment please.

çãðó¨öîòÃð ¡ðÇ÷äð çðü®Úðð              òÇÐððü¨î

	Sanction Order No.                dated

âð÷®ðð ¡òÏð¨îðÜó / Accounts Officer



äð×Ç
ðãðâ

ðó
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14.	 ØððÜÃðóÚð Øðõµðôü×ð¨îÃãð çðüçÆððÐð Ùð÷ü ÑßÚðô©Ãð äð×Çðãðâðó

Abduction ¡ÑðãðÃðáÐð
Abetment ¡ãðÑß÷ÜÂð
Abrade ¡Ñð³ðæðáÂð
Absolute òÐðÜÑð÷êð/ ÑðÜÙð/ ÑðõÂðá/ 

ÑðòÜäðôÊ
Abstract çðüòêðÑÃð, çððÜðüäð
Acceleration ÃãðÜÂð
Accessibility ¡òØð±ðÙÚðÃðð
Acclimatization ¡Ððô¨õîâðÐð
Accretion ¡òØðãðöòÊ
Acoustic ÏãððòÐð¨î
Acquisition ¡òÏð±ßèÂð/ ¡¸ðáÐð/ ÑßðòÑÃð
Active çðòªîÚð
Activity ±ðòÃðòãðòÏð
Adiabatic theory ÞÊð÷æÙð òçðÊðüÃð
Aerodynamic ãððÚðô±ðòÃð¨î
Aeromagnetic ãððÚðôµðôÙ×ð¨îóÚð
Aeronomy ãððÚðòãð¨îó
Agency ¡òØð¨îÜÂð
Airglow ãððÚðôÇóòÑÃð
Alfven ¦÷âÒ÷îãðÐð
Algae äðøãððâð
Alien ¡çðü±ðÃð/ ×ððéÚð
Alluvium ¸ðâðð÷Áÿ¨î
Altitude Ãðôü±ðÃðð/ ¤üµððýá/ £ÐÐðÃððäðü
Ambient ÑðòÜãð÷äð
Amplifier ÑßãðÏðá¨î/ ¦ÙÑâðóÒîðÚðÜ
Amplitudes ¡ðÚððÙð/ òãðçÃðóÂðáÃðð
Analysis òãðäâð÷æðÂð
Anisotropic òãðæðÙðÇøòäð¨î
Anisotropy òãðæðÙðÇøòäð¨îÃðð
Anomalous ¡çðü±ðÃð
Anomaly ¡çðü±ðòÃð/ ¡òÐðÚðòÙðÃðÃðð

Anticlinal ¡ÑðÐðòÃð¨î/ ¡ÚðÐðÃð
Antisymmetric ÑßòÃðçðÙðòÙðÃð
Apophyes òãðãðÏðá
Apparent çÑðæ¾
Appears Ñß¨î¾/ ÑßÃðóÃð èð÷Ððð
Application ¡ÐðôÑßÚðð÷±ð
Aquifer ¸ðâðØðöÃð
Arid äðôæ¨î/ òÐð¸ðáâð/ ×ðü¸ðÜ
Arrow ÃðóÜ/ òÇäðð-çðü¨÷îÃð
Artificial ¨öîòëðÙð
Aspect Ñðèâðõ
Assessment òÐðÏððáÜÂð
Associate çðÙ×ðÊ/ çðü×ðüòÏðÃð
Asthenia Çô×ðáâðÃðð, òäðòÆðâðÃðð
Asthenosphere êðóÂðÃððÙðüÀâð
Astronomical 
Society

®ð±ðð÷âðóÚð çðð÷çððÚð¾ó

Atmospheric ãððÚðôÙðüÀâðóÚð
Atomic ÑðÜÙððÂðô
Audio frequency åãÚð-¡ðãðöòÄð
Aurora ÏßôãðóÚð ¸Úðð÷òÃð
Automatic çãðµððòâðÃð
Autonomous çãððÚðÄð
Average ¡ðøçðÃðÐð
Axial surface ¡êðóÚð çðÃðè
Azimuthal òÇ±ðüäðóÚð
Back scatter Ñðäµð Ñß¨îóÂðá¨î
Backwind ãððÙððãðÃðóá ÑðãðÐð
Bad rock ¡ðÏððÜ äðøâð
Balanced çðüÃðôòâðÃð
Bar Ñð¾þ¾ó/ çÃðüØð/ Üð÷µð¨îð/ 

Ü÷ò®ð¨îð
Barograph ãððÚðôÇð×ðâð÷®ðó
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Basalt ×ð÷çððâ¾
Basaltic layer ×ð÷çððòâ¾¨î ÑðÜÃð
Basement ¡ðÏððÜ-çÆðâð, Ãðâð³ðÜ
Basic ×ðôòÐðÚððÇó/ Ùðõâð/ ¡ðÏððÜØðõÃð
Basin ³ðð¾ó/ ÐðÇó ¨îó ³ðð¾ó
Bathymetry ±ðýÜðýá-ÙððÑðÐð
Beacon Ñß¨îðäð-çðü¨÷îÃð
Beam ò¨îÜÂðÑðôü¸ð
Beat wave òãðçÑðüÇÐð ÃðÜü±ð
Beating òãðçÑðÐÇÐð/ ÃððÀÿÐð
Bedding çðüçÃðÜÂð
Behavior ×ðÃððáãð/ ¡ÐðôòªîÚðð
Belt ¨îò¾×ðüÏð
Beneath Ãðâð÷/ Ððóµð÷
Bias ¡òØðÐðòÃð/ »ðô¨îðãð
Blanketing çðÙððµ¶ðÇó
Blood plasma ÞòÏðÜ Ñâðð¸Ùðð
Boundary map çðóÙððÐÃð ÙððÐðòµðëð
Broadening òãðçÃððÜÂð
Bulk ¡ðÚðÃðÐð/ çÆðõâðÃðð/ òãðäððâð-

Ñðôü¸ð 
Bursts ÑßçÒîð÷¾/ çÒîð÷¾
Calculated ÑðòÜ¨îòâðÃð
Cataclysmic ¸ðâð ÑßâðÚðó
Catapulted Ñßêð÷òÑðÃð
Cavity ±ðôòè¨îð/ ¨îð÷¾Ü
Chaotic ¡çÃð-ãÚðçÃð/ ¡ãÚðãðòçÆðÃð
Charge ¡ðãð÷äð/ ÑßØððÜ/ µðð¸ðá
Chronic ªîòÙð¨î/ Çó³ðá¨îðòâð¨î 
Chronology ¨îðâððÐðôªîÙðó/ ¨îðòâð¨îð
Circuits ÑðòÜòÏð/ ÑðòÜªîÙðð/ ÑðòÜÑðÆð
Cluster çðÙðõè/ ±ðôµ¶
Coast Ãð¾ 
Coast line Ãð¾ Ü÷®ðð
Coastal Ãð¾ãðÃðóá/ Ãð¾óÚð

Coercivity ¡ãðÑðóÀÿÐð
Coherent çðÙðÐðô±ðÃð/ çðüçð©Ãð
Coincide çðüÑððÃðó
Collaboration çðð»ðð-¨îðÚðá/ çðüÚðô©Ãð
Collision çðü³ð¾þ¾Ðð/ ¾©¨îÜ
Collisional çðü³ð¾þ¾/ çðü³ð¾þ¾óÚð
Combined ¸ðôÀÿãðð, Úðôò±ÙðÃð
Cometary ÏðõÙð¨÷îÃðõ-çðü×ðüÏðó
Commencement ¡ð±ðÙðÐð
Committed ÑßòÃð×ðÊ
Comparable ÃðôâðÐððÃÙð¨î
Complex çðòÙÙðå, ¸ðò¾âð
Compression çðüÑðóÀÿÐð
Comprised çðÙððòãðæ¾
conative òªîÚððÃÙð¨î
Concentrations çððüÍÃðð/ çðü¨÷üîÍÂð
Concordant çðôçðü±ðÃð
Concurrent çðÙðãðÃðóá, çððÆð-çððÆð
Conductor µððâð¨î
Confidence ÇöÁÃðð
Configuration òãðÐÚððçð
Conjecture ¡ÐðôÙððÐð
Conjugate çðÙ×ðÊ
Connection çðüÇØðá
Consequence ÑðòÜÂððÙð/ òÐðæ¨îæðá
Conspicuous çðôçÑðæ¿
Constant òçÆðÜ
Constraints ãÚðãðÜð÷Ïð
Constriction çðü¨îð÷µðÐð/ çðü¨îóÂðáÐð
Contiguous çðüâð±Ðð/ çðüçð©Ãð/ òÐð¨î¾çÆð
Continental ÙðèðÎóÑðóÚð
Continuation çððÃðÃÚð/ òÐðÜüÃðÜÃðð
Contour çðÙÙðð÷µð-Ü÷®ðó
Contra-streaming òãðÑðÜóÃð-Ñßãððèó
Control òÐðÚðüëðÂð
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Convection çðüãðèÐð
Convergence ¡òØðçðÜÂð
Convolution ×ðâð, ¦÷ü¿Ðð
Co-ordinant òÐðÇ÷áäððü¨î
Coordinated òÐðÇ÷áäðó/ çðÙððÚðð÷ò¸ðÃð
Coronal ò¨îÜó¾ó 
Correlation çðèçðü×ðüÏð
Corresponding çðüÇöäÚð, çðü×ðÊ
Counter ÑßòÃð¨õîâð/ òãðÞÊ/ ±ðÂð¨î
Crater òãðãðÜ
Crest äðóæðá/ òäð®ðÜ/ òäð®ðð
Cretaceous ®ð¾óÙðÚð/ µðð¨îÙðÚð
Crevass òèÙð-ÇÜðÜ
Crust ÑðÑðá¾ó
Cultural çðüãðÊá¨î 
Current Ñßãððè/ ÏððÜð
Curve ãðªî Ü÷®ðð
Cusp ãðâðÐð
Cycle µðªî
Damping ¡ãðÙðüÇÐð
Datum plane ¡ðÏððÜ Ãðâð
Day degree òÇãððüäðü¨î
Daylight òÇãððâðð÷¨î
Declination òÇ©ÑððÃð
Deduced ãÚðôÃÑðÄð
Deep seated ±ðèÐð-çÆððòÑðÃð 
Deep sounding ±ðèÜðýá ÙððÑðÐð
Deformability òãðÞÑðÂðóÚðÃðð
Delamination òãðÑð¾âðó¨îÜÂð
Delineate òÐðÞÑðÂð ¨îÜÐðð
Demonstration ÑßÃÚðêð ÑßÇäðáÐð
Density çð³ðÐðÃðð
Depict ÇäððáÐðð 
Deployment ÑßçÃðÜÂð/ ÑðòÜòÐðÚðð÷¸ðÐð
Deposit(ion) òÐðêð÷Ñð(Âð)/ ÑðÜÃð

Depression ¡ãðÐðÙðÐð
Depth ±ðèÜðýá/ ±ðèÐðÃðð
Derivatives ¡ÑðçððÜÂð/ ãÚðôÃÑðëð
Derived ãÚðôÃÑðÐÐð/ ÑßðÑÃð ÑðòÜÂððÙð
Designing ¡òØð¨îâÑðÐð
Destabilized ¡çÆððÚðó¨öîÃð
Determined òÐðÏððáòÜÃð
Dextral ÇòêðÂððãðÄðá/ ÇðòèÐðð
Diagenetic Ñßçðü³ððÃðó
Dielectric constant ÑðÜðãðøÌðôÃððü¨î/ òçÆðÜðü¨î
Differential òãðØð÷Çó
Diffraction òãðãðÃðáÐð
Diffusion òãðçðÜÂð/ òãðÜÂð
Digital ¡ü¨îóÚð
Dilatancy òãðçÒîðÜÂðóÚðÃðð/ Çð×ðçððòÇÃðð
Dilatation ¡ðÚðÃðÐð/ ÑßçððÜ
Dip equater ÐðòÃð òãðæðôãðÃð 
Dipolomagnetic 
field

òÎÏßôãðóÚð µðôÙ×ð¨îóÚð êð÷ëð

Discernible òãðãð÷µðÐðóÚð
Discontinuity òãðò¶ÐÐðÃðð/ ¡çðü±ðòÃð
Discrete òãðòµ¶ÐÐð/ ®ðüòÀÃð/ ÑðöÆð¨î
Dispersion Ñß¨îóÂðáÐð/ ò×ð®ðÜðãð/ òãðêð÷ÑðÂð 
Disruptive òãð³ð¾Ðð¨îðÜó
Dissipative êðòÚð¨î/ êðÚð¨îðÜó
Distance ¡üÃðÜ, ÇõÜó
Distorted òãð¨öîÃð
Distortion òãðÞÑðÂð
Distribution òãðÃðÜÂð, òãðØðð¸ðÐð
Disturbance òãðêðð÷Øð
Diurnal òãðêðð÷Øð 
Diurnal pattern ÇøòÐð¨î çãðÞÑð
Diverge òãðµðâðÐð/ òãð±ðÙðÐð
Doleritic ¡ð±Ðð÷Úð äðøâð
Domain Ñßêð÷ëð/ ÑßÇ÷äð
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Domal ¡ðüÃðòÜ¨î/ ¡üÇÞÐðó
Dominate period ÑßØððãðó/ ÑßÙðô®ð/ ÑßÙðô®ð¨îðâð
Dominates ÑßØððãðó
Doppler ÀðùÑâðÜ
Dormant òÐðòæªîÚð
Doyen ãðòÜæ¿ çðÇçÚð
Drift òãðçÆððÑðÐð
Driven çðüµððâðÐð/ µððâðÐð
Dusk ±ðð÷Ïðõòâð, çðüÏÚðð¨îðâð 
Dynamics ±ðòÃð¨îó/ ±ðòÃð¸ð
Dynamo theory ÀðÚðÐð÷Ùðð÷ òçðÊðüÃð
Earth & Planetary ÑðöÆãðó ¦ãðü ±ßèóÚð
Earthquake Øðõ¨îÙÑð
Earth's crust ØðõÑðÑðá¾ó
Ebb Øðð¾ð
Eccentric £Ã¨÷îÐÍ
Echo ÑßòÃðÏãðòÐð
Eclipse ±ßèÂð
Ecological ÑððòÜòçÆðòÃð¨î
Economical ò¨îÒîðÚðÃðó, òÙðÃðãÚðÚðó
Effective ÑßØððãðó
Ejection £Ãêð÷ÑðÂð
Elastic ÐðÙðÐðäðóâð/ ÑßÃÚððçÆð
Electrojet òãðÌðôÃðÑßãððè/ ýâð÷©¾àð÷¸ð÷¾
Electrokinetic òãðÌðôÃð×ðâð±ðòÃð¨î
Electromagnetic òãðÌðôÃðµðôÙ×ð¨îóÚð
Electron ýâð÷©¾àðÐð
Electrostatic òçÆðÜ-ãðøÌðôÃð
Element ¡ãðÚðãð/ ÃðÃãð
Elevation £ÃÆððÐð/ £ÃÆððÑðÐð/ £µµðÃðð
Eliminator òãðâðð÷Ñð¨î
Ellipses Çó³ðáãðöÄð
Embedded ¡üÃð:çÆððòÑðÃð
Emission £Ãçð¸ðáÐð
Emphasized ÙðèÃãð ÑßÇÄð

Empirical ¡ÐðôØðãð¸ðÐÚð/ ÑßÚðð÷±ðòçðÊ
Emplacement ¡òØðçÆððÑðÐð
Enable çðÙðÆðá/ äðò©ÃðÇ÷Ððð/ Úðð÷±Úð 

×ðÐððÐðð 
Enhanced ¡ðÚðòÐð¨î/ çðüãðöÊ 
Entrusted çððøüÑðÐðð/ çðôÑðôÇá ¨îÜÐðð
Environment ãððÃððãðÜÂð, ÑðÚððáãðÜÂð
Envisaged ¨îð ÏÚððÐð/ ¡ðÙðÐð÷ çððÙðÐð÷
Ephemeral ¡âÑð¨îðòâð¨î/ êðòÂð¨î
Epicenter ¡òÏð¨÷îÐÍ
Epoch ¨îðâð
Equation çðÙðó¨îÜÂð
Equator ØðõÙðÏÚðÜ÷®ðð, òãðæðôãðÃð
Equatorial òãðæðôãðÃðóÚð ØðõÙðÏÚðÜ÷®ðóÚð
Equipment £Ñðç¨îÜ/ £Ñð¨îÜÂð
Erosion ØðõêðÜÂð
Erratic òãðçÆððòÑðÃð
Eruption çÒôî¾Ðð
Essential ¡òÐðãððÚðá
Event ¡ÐðôãðöÄð
Evolution Úðô±ðÑðÃð
Excitation ¡ðãð÷äð
Exhume £Ã®ðÐðÐð
Exploration ®ðð÷¸ð/ ¡ÐðôçðüÏððÐð/ ¡Ðãð÷æðÂð
Explosive òãðçÒîð÷¾¨î
Exponent ³ððÃððü¨î
Exponentially ³ððÃððü¨îó
Expression £¿ðãð
Extreme µðÜÙð/ ¡ÃÚðòÏð¨î/ ³ðð÷Ü
Extrusion ãðòèãð÷áÏðÐð
Fabricating çðüòãðÐÚððçð/ òÐðÙððáÂð
Facies çðüâðêðÂðó
Factor ³ð¾¨î/ £ÑððÇðÐð
Fault Øßüäð/ Çð÷æð
Feeble êðóÂð, ÃðÐðô
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Filament ÃðüÃðô
Filling ØðÜðãð/ ØðÜðýá
Filtering òÐðçÚðüÇÐð
Fine ×ððòÜ¨î/ çðõêÙð/ ÑðòÜæ¨öîÃð
Fine structure çðõêÙð çðüÜµðÐðð
Flanks Ñððäãðá
Flattening çðÙðÃðâðóÚð
Flexed ¡ð¨ôüîòµðÃð
Fluctuation £µµððãðµðÐð
Fluid ÃðÜâð, Íãð
Flux ¡òØðãððÇ/ ±ððâð¨î/ Ñßãððè 
Fluxgate Óâð©çð±ð÷¾
Focus £ÍÙð ¨÷îÐÍ
Foliation ÑðââðãðÐð
Foothill ò±ðòÜÑððÇ
Foraminifers ò¶ÍÏðÜ
Forced ¨öîòëðÙð, ×ðâððÃðþ
Forecast ÑðõãððáÐðôÙððÐð
Form ÞÑð/ ¡ð¨öîòÃð
Fountain ¼ðÜÐðð
Fractal ®ðüÀóÚð
Fractal ®ðüÀóÚð
Fraction ÑßØðð¸ðÐð
Framework Áðüµðð, çðüÜµðÐðð
Freak âðèÜ/ ÃðÜü±ð
Frequency ¡ðãðöòÄð
Fringing forest Ãð¾óÚð ãðÐð
Front ãððÃðð±ß
Frozen field ¸ðÙðð èô¡ð/ ¡ãðÝÊ êð÷ëð
Fusion çðü±ðâðÐð
Fuzzy ¡çÑðæ¾/ ÏðôüÏðâðð
Generated £ÃÑððòÇÃð/ ¸ðòÐðÃð
Generation £ÃÑðòÃð/ ¸ðÐðÐð
Genes ¸ðóÐçð/ ãðüäð
Geo ò¸ðÚðð÷/ ØðõòÙð/ ÑðöÆãðó

Geodynamo Øðõ±ðòÃð¸ð
Geoid Øðõ¡ðØð/ ò¸ð¡ðùýáÀ
Geomagnetic field ØðõµðôÙ×ð¨îóÚð êð÷ëð
Geometry Øðõ±ðòÂðÃð
Geometry Ü÷®ðð±ðòÂðÃð/ ¸ÚððòÙðòÃð
Geoscientist ØðõãðøìððòÐð¨î
Geostationary ØðõòçÆðÜ
Geotectonic ØðõòãðãðÃðáòÐð¨î
Giant ×ðöèÃð/ Ùðèð/ òãðäððâð
Glacial òèÙððÐðó/ òèÙððãðÃðóá
Global data ãðøòäãð¨î ¡ðü¨îÀÿ÷
Glow ÇóòÑÃð
Graben Íð÷òÂð¨îð
Gradient ÑßãðÂðÃðð/ ÁâððÐð
Gradual ªîòÙð¨î
Grain flow ¨îÂð Ñßãððè
Granulite ¨îòÂð¨îðäÙð
Gravity ±ðôÞÃãð
Ground based Øðõ ¡ðÏððòÜÃð
Ground 
penetrating radar

ØðõØð÷Ç¨î ÜÀðÜ

Hail ¡ð÷âðð, òèÙð ±ðôòâðÚðð
Half power 
frequency

¡Ïðá äðò©Ãð ¡ðãðöòÄð

Halo ÑðòÜãð÷äð/ ÑßØððÙðüÀâð
handing ÑßèçÃðÐð, ãÚðãðèðÜ
hanging wall £ÑðòÜ òØðòÄð
Hardness ¨î¿ð÷ÜÃðð/ ãð÷ÏðÐð êðÙðÃðð
Harmonic ±ðôÂððãðÃðóá
Hazards ¸ðð÷ò®ðÙð/ çðü¨î¾
Head äðóæðá/ òçðÜ
Head ward ¡òØðäðóæðá
Heading äðóæðá¨î
Heat ÃððÑð/ ±ðÙðá
Heat flux £æÂð ¡òØðãððÇ
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Heating £æÙðð Ç÷Ððð/ ÃððÑðÐð
Height ¤üµððýá/ £µµðÃðð/ Ãðôü±ðÃðð
Helicoidal ¨ôüîÀâðóÇðÜ
Hemicycle ¡Ïðáµðªî/ ¡ÏðáãðöÄð
Hemisphere ±ðð÷âððÏðá/ ¡Ïðá±ðð÷âðð
herringhone gear òÎ¨ôüîÀòâðÐðó ò±ðÚðÜ
Heterogeneity òãð¸ððÃðóÚðÃðð
High level 
modulation

£µµðçÃðÜóÚð ¡òÏðòÙðåÂð

High tide £µµð ¸ãððÜ
Highpower field £µµð äðò©Ãð êð÷ëð
Highway ÙðèðÙðð±ðá
Hill top ò±ðòÜ òäð®ðÜ/ ÑðèðÀó òäð®ðÜ
Hinterland Ñðöæ¿ ÑßÇ÷äð
Historical geology ¦÷òÃðèðòçð¨î ØðõòãðìððÐð
hoist £µµððâð¨î
hoisting £µµððâðÐð
homogeneous çðÙððü±ðó
Hope ³ðð¾ó
Horizon çðüçÃðÜ/ òêðòÃð¸ð
Horizontal ¡ÐðôÑßçÆð/ êðøòÃð¸ð
horst fault £Ã®ðüÀ Øßüäð
hose ¡òØðÐððâð
Hot spot ÃðÑÃð çÆðâð
Hot wave ÃðÑÃð ÃðÜü±ð 
Hourly ³ðü¾÷ãððÜ, ÑßòÃð³ðü¾ð
Huge sub surface òãðäððâð ¡ÏðçÆðâð
hull Ðððø¨îðÚð
humidity ¡ðÍáÃðð
Hybrid çðü¨îÜ 
hydraulic ÍãðµððòâðÃð
Hydraulic power ÍãÚðµððòâðÃð äðò©Ãð
hydrogeology Øðõ¸ðâð òãðìððÐð
hydrographic peak ÑâððòãðÃð òäð®ðÜ
hydrologic cycle ¸ðâð µðªî

hydrology ¸ðâðòãðìððÐð
hydrolysis ¡Ñð³ð¾Ðð
Hydromagnetic ÍãÚð µðôÙ×ð¨îóÚð
hydrometeorology ÙððøçðÙð-¸ðâðòãðìððÐð
hydrostatic ÍãðçÆðøòÃð¨î
Hypabyssal £Ñð-ÑððÃððâðóÚð
Hypothesized ÑðòÜ¨îâÑðÐðð
Hysteresis äðøòÆðâÚð
Ice age òèÙð ¨îðâð
Ice waters ×ðÒîóáâðð çðð±ðÜ
igneous ¡ð±Ðð÷Úð
illuminator ÑßòÃðÇóÑð¨î
Image ÑßòÃðò×ðÙ×ð
imageries òãðÙ×ð òãðÏððÐð
imagery òãðÙ×ð
Imitation ¨öîòëðÙð
impedence ÑßòÃð×ððÏðð
impeller ÑßÂðð÷Ç¨î
Impermeable ¡Øð÷Ìð
Implication òãðãðêðð
Implode ¡üÃð:çÒîð÷¾
impregnated çðüçð÷òµðÃð
Impulse £Äð÷¸ðÐðð/ ¡ðãð÷±ð
impulsive ¡ðãð÷±ðÑðõÂðá
Inadequate ¡ÑðÚððáÑÃð
incident ³ð¾Ððð, ãðöÄððüÃð
Inclination »ðô¨îðãð
Inclination ÐðÙðÐð/ ÑßãðÂðÃðð
Inclusion ¡üÃðãð÷áÏð
indicated òÐðòÇáæ¾
Induction Ñß÷ÜÂð/ ¡ð±ðÙðÐð/ òãðÑß÷ÜÂð
Infer ¡ÐðôÙððÐð/ òÐðæ¨îæðá
Influence ÑßØðôÃðð/ ÑßØððãð
Infrasonic ¡ãðåãÚð
Inhibition ¡ãðÜð÷ÏðÐð



74 ØððÜÃðóÚð ØðõµðôÙ×ð¨îÃãð çðüçÆððÐð

Üð¸ðØððæðð çðèðòÚð¨îð

Instabilities ¡òçÆðÜÃðð¦ùü
Installed çÆððòÑðÃð
Intensity ÃðóãßÃðð/ £±ßÃðð/ Ñß¨îæðáÃðð
Intensity ÃðóãßÃðð/ ±ðèÐðÃðð
Interaction ÑððÜçÑðòÜ¨î òªîÚðð
Interchange ¡ðüÃðòÜ¨î ×ðÇâððãð
Interferometer ãÚðòÃð¨îÜÂðÙððÑðó
Interpretation òÐðãðáµðÐð/ ãÚðð®Úðð
Interstellar ¡üÃðÜðÃððÜ¨îóÚð
Intricacy ¸ðò¾âðÃðð
Intriguing Ñðè÷âðó ¸ðøçðð
Intrusion Ñßãð÷äð
Intrusion ¡üÃðãð÷áÏðÐð
Inversely, 
inversion

ÑßòÃðâðð÷Ùð/ òãðÑðÜóÃð

Inversion òãðâðð÷Ùð/ ãÚðôÃªîÙð
Ionogram ¡ðÚðÐðð÷±ßðÙð/ ¡ðÚðÃðÐðâð÷®ð
Ionosphere ¡ðÚðÐðÙðüÀâð
Irregularity ¡òÐðÚðòÙðÃðÃðð
Isochrones çðÙð¨îðâðóÐð Ãðâð¶¾÷ü
Isothermal çðÙðÃððÑðó
Isotopic çÙðçÆððòÐð¨î
Karyology ¨÷îÐÍ¨î òãðìððÐð
Kataseism ¡ãð¨îÙÑðÐð/ ¡Ïð:Øðõ¨îÙÑðÐð
Key map òÐðÇ÷áäð ÙððÐðòµðëð
Keying frequency ¨ôüî¸ðóÚðÐð ¡ðãðöòÄð
Kick Ñßêð÷Ñð
Kinematics äðôÊ±ðòÃð¨îó 
Kinetic ±ðòÃðëð/ ±ðòÃð¨î
Kinetic potential ±ðòÃð¨î òãðØðãð
Kink òãðØðü±ð
Knowo ¾÷¨îÜó
Labile ¡òçÆðÜ/ ÑðòÜãðÃðóá
Laminar Ñð¾òâðÃð
Laminate Ñð¾âð/ çÃðÜ

land set Øðõ-çðÙðôµµðÚðó
Landmark Øðõ òµðéÐð
Landmass Øðõ ®ðÂÀ
Latent ÑßçðôÑÃð
Lateral Ñððäãðá/ Ñððäðáòãð¨î
Latitude ¡êððüäð
Lava âððãðð
Law òÐðÚðÙð/ òçðÊðüÃð
Layer ÑðÜÃð/ çÃðÜ
Leaching òÐðêððâðÐð
Light âð³ðô/ èâ¨îð/ Ñß¨îðäð
Lightning ÃðòÀÿÃð/ ò×ð¸ðâðó
Lime µðõÐðð
Limit çðóÙðð
Line Ü÷®ðð
Lineament çÆðâððÐðôÜ÷®ð/ òãðòäðæ¿ 

¡ð¨öîòÃð
Linear Üøò®ð¨î/ Üø®ðóÚð
Lithological ¡äÙðòãðìððÐð çðü×ðüÏðó
Lithosphere çÆðâðÙðüÀâð
Lobe ®ðüÀ/ ¡üäð/ òÑðüÀ¨î
Local çÆððÐðóÚð
Location çÆððÐð/ òÐðÏððáÜÂð/ ¡ãðçÆððÑðÐð
Logarithmic âð³ðô±ðÂð¨îóÚð
Logistics çðõÑßµððâðÐð òãðìððÐð
Long profile Çó³ðá ÑðòÜµ¶÷òÇ¨îð
Longitude Ü÷®ððüäð/ Ç÷äððüÃðÜ
Longituditional Ç÷äððüÃðÜóÚð/ ¡ÐðôÇø³Úðá
Low density òÐðÙÐð ³ðÐðÃãð
Low hill òÐðÙÐð ÑðèðÀó
Low latitudes òÐðÙÐð ¡êððüäð
Luminescene ÑßÇóòÑÃð
Magnetic 
excitation

µðôÙ×ð¨îóÚð £Äð÷¸ðÐð

Magnetic survey µðôÙ×ð¨îóÚð çðãð÷áêðÂð
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Magnetic variation µðôÙ×ð¨îóÚð ÑðòÜãðÃðáÐð
Magnetization µðôÙ×ð¨îÐð
Magneto pause µðôÙ×ð¨îÃãðó ÙðüÀâð çðóÙðð
Magnetometer µðôÙ×ð¨îóÚðÙððÑðó
Magnetosphere µðôÙ×ð¨îÙðüÀâð
Magnetostatic òçÆðÜ µðôÙ×ð¨îóÚð
Magnitude limit ¨îðüÃðóÙððÐð-çðóÙðð
Main line Ùðô®Úð âððýÐð/ ÑßÙðô®ð Ùðð±ðá
Manifestation Ñß¨î¾ó¨îÜÂð/ ¡ðòãðØððáãð
Manifested ãÚð©Ãð ¨îÜÐðð
Mantle ÑßðãðÜ/ ¡ðãðÜÂð
Marine çðÙðôÍó
Mass Ñðôü¸ð/ òÑðüÀ
Material ØððøòÃð¨î/ ÙðèÃãðÑðõÂðá
Matrix çðüÑðô¾¨î
Maximum ¡òÏð¨îÃðÙð, £µµððü¨î
Measurement ÙððÑðÐð
Mechanism ÑßòªîÚðð
Megalithic ÙðèðÑððæððÂðó
Meridional ÚððÙÚðð÷ÄðÜó
Mesopause ÙðÏÚðçðóÙðð
Mesosphere ÙðÏÚðÙðüÀâð
Metamorphic ¨îðÚððüÃðÜó
Metamorphosis ¨îðÚððüÃðÜÂð/ ÞÑððüÃðÜÂð
Meteor £â¨îð
Meteorological ÙððøçðÙðãðøìððòÐð¨î
method òãðòÏð, ÃðÜó¨îð
Microbe çðõêÙð ¸ðóãð
Migration ¡òØð±ðÙðÐð
Mitigation ¡âÑðó¨îÜÂð/ ÐÚðõÐðó¨îÜÂð
Momentum çðüãð÷±ð
Morphological ¡ð¨öîòÃð¨î
Morphology ¡ð¨öîòÃð òãðìððÐð
Multi-ion ×ðèô¡ðÚðÐð
Narrow çðü¨îóÂðá/ ×ððÜó¨î

Natural Ñßð¨öîòÃð¨î/ Ñßð¨öîÃð
Nature Ñß¨öîòÃð
Nautical Ðððòãð¨î/ çðÙðôÍó
Navigational ÐððøãðèÐð
Negative ¥Âð 
Net ¸ððâð
Neutral £ÇðçðóÐð
Night range Üðëðó ÑðÜðçð
Nocturnal Üðòëð¨î
Non limiting ¡çðóÙððüÃð
Non linear ¡Üøò®ð¨î
Non resonate ¡ÐðÐðôÐððÇó
Normal ÑßçððÙððÐÚð/ Ñßð¨öîÃð/ ÙððÐð¨î
North polar 
distance

£ÄðÜ ÏßôãðóÚð ÇõÜó

Northern 
hemisphere

£ÄðÜó ±ðð÷âððÏðá

Nose Ðððçðð/ Ðððòçð¨îð
Notch ®ððüµðð/ çðü¨îÜð Ùðð±ðá
Numbering ¡ü¨îÐð
Nunatak òèÙðòäð®ðÜ
Oasis ÙðÞÎóÑð
Objective ãðçÃðôòÐðæ¿/ £É÷äÚð
Oblique òÃðÜ¶ð/ òÃðÚðá¨î
Obliquely ¡çðÙð ¡êðóÚð ÞÑð çð÷
Obscure ¡çÑðæ¾/ ÏðôüÏðâðð
Observe Ñß÷êðÂð/ ¡ãðâðð÷¨îÐð
Obstacles ×ððÏðð/ ¡ãðÜð÷Ïð/ Þ¨îðãð¾
Occurrence £ÑðòçÆðòÃð/ ÑßðòÑÃð/ ³ð¾Ððð
Ocean Ùðèðçðð±ðÜ
Opaque ÙðòâðÐð
Opening ÑßðÜüØð
Optical Ñß¨îðäðóÚð
Order ªîÙð
Oriented ÑßðµÚð
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Origin £Çþ±ðÙð/ £ÃÑðòÄð
Orogeny ÑßãðÃðáÐð
Orthogonal âðü×ð¨îð÷ÂðóÚð
Oscillation Çð÷âðÐð
Outcrop äðøâð ÇöäÚððüäð
Overland ÆðâðµðÜ
Oyster Úðôò©Ãð/ çðóÑð
Paleomagnetic ÑðôÜðµðôÙ×ð¨îóÚð
Palynology ÑðÜð±ððÂðô òãðìððÐð
Paradigm £ÇðèÜÂð
Paradox ¡çðü±ðòÃð/ òãðÜð÷ÏððØððçð
Paramagnetic ¡ÐðôµðôÙ×ð¨îóÚð
Parameters ¡ÐðôÑððÃð/ ¡ðÚððÙð
Pastoral µðÜð±ððèó/ ±ßðÙðóÂð
Pattern ÐðÙðôÐðð ÑßòÃðÙððÐð/ òãðÐÚððçð
Peak hight äðóæðá ¤üµððýá
Peninsular ÑßðÚðÎóÑðóÚð
Period ¡ãðòÏð/ ¨îðâð
Periodicity ¡ðãðòÏð¨îÃðð
Perpendicular âðÙ×ð/ âðÙ×ðãðÄð
Perpetual òµðÜçÆððÚðó
Petrological äðøâð-ãðøìððòÐð¨î
Petrophysical äðøâðØððøòÃð¨î
Phase ¨îð÷Âððü¨î/ ÑßðãðçÆðð
Phenomenon ÃðÆÚð/ ÇöäÚð/ ÑßòÃðØððçð
Pier çÃðüØð
Piezo Çð×ð
Piezo magnetic Çð×ð µðôÙ×ð¨îÃãð
Plain ÙðøÇðÐð/ çðÑðð¾
Plane Ãðâð
Planetary ±ßèóÚð
Planktonic Ñâðãð¨îóÚð
Plate ØðõÑð¾âð
Plausible Úðôò©Ãðçðü±ðÃð
Playa £Æðâðó »ðóâð

Plume òÑðµ¶¨î
Plutonic òãðÃðâðóÚð
Polarized Ïßôãðó¨öîÃð
Poro ÜüÏßÃðð
Positive çð¨îðÜðÃÙð¨î/ ³ðÐððÃÙð¨î
Potential òãðØðãð
Power äðò©Ãð
Precession ¡±ß±ðÙðÐð
Precipitation ¡ãðêð÷ÑðÂð
Precursory Ñðõãðá±ððÙðó/ Ñðõãð÷áêð¨î
Predictable ÑðõãððáÐðôÙððÐð Úðð÷±Úð
Prediction ¨îÆðÐð/ ØðòãðæÚðãððÂðó/ 

ÑðõãððáÐðôÙððÐð
Preliminary ÑßðÜòÙØð¨î
Prependicular ¡òØðâðü×ð/ âðü×ð
Pressure Çð×ð
Previous ÑðõãðáãðÃðóá
Probability ÑßðòÚð¨îÃðð
Processes ÑßòªîÚðð
Profile Ñððòäãð¨î/ ¡ÐðôÇø³Úðá
Progress Ñß±ðòÃð/ ¡ÐðôªîÙð
Projection Ñßêð÷ÑðÂð
Prolonged 
intervals

ÑßÇó³ðá ¡üÃðÜðâð

Promontory £Ç±ß ØðõòÙð
Pronounced Ñß×ðâð
Properties ±ðôÂðÏðÙðá
Propogation ÑßçððÜÂð/ ÑßµððÜÂð/ çðüµðÜÂð
Proposal ÑßçÃððòãðÃð
Prospection Ñðõãð÷áêðÂð
Proterozoic Ñßð±¸ðóãð
Proton Ñßð÷¾ð÷Ðð
Provided ×ðäðÃð÷á/ ÑðÜüÃðô
Pseudo ¡ðØððçðó
Quadrature çðÙð¨îð÷òÂð¨î
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Quality ±ðôÂð/ ±ðôÂðÃðð
Quantitative ÙððëððÃÙð¨î/ ÑðòÜÙððòÂð¨î
Quartz çÒîò¾¨î
Quasi ¡Ïðá/ ¡üäð
Quasi benneial 
oscillation

¡Ïðá òÎãðæðóá Çð÷âðÐð

Quasi fluid 
behaviour

¡Ïðá-ÃðÜâð ¡ÐðôòªîÚðð

Quiet day field äððüÃð òÇãðçð êð÷ëð
Radial ¡ÜóÚð/ òëð¸Úðð
Radiant òãð¨îÜÂðó/ µðÙð¨îÇðÜ
Radius ãÚððçð/ ³ð÷Üð
Random ¡òÐðÚðòÙðÃð/ çðüÚðð÷ò±ð¨î
Range ÙðøÇðÐð/ å÷Âðó/ ãð±ðá/ ÑðòÜçðÜ
Ranging ªîÙð×ðÊ
Rarefactive òãðÜâð¨î
Reactivating ÑßòÃðòªîÚððÃÙð¨î
Realm ÑðòÜÙðüÀâð
Reconnaissance ¡ðÜüòØð¨î/ ¾ð÷èó
Reconnection ÑðôÐðÚðôá±ÙðÐð
Recovery çðÙðôÃÆððÐð
Recurrent ÑßÃÚððãðÃðóá
Reduction èàðçð/ ¨îÙðó
Redundant ¡ÐððãðäÚð¨î
Refinement ÑðòÜæ¨îÜÂð
Reflation ÑðÜðãðÃðáÐð
Reflected ÑßòÃðò×ðüò×ðÃð 
Refractive ¡ÑðãðÃðá¨î
Regime ÑßãðöòÄð/ äððçðÐð/ Ñß¨öîòÃð
Regression ÑßòÃð±ðÙðÐð
Relative phase çðÙ×ðÊ ÑßðãðçÆðð
Relevance çðü×ðüÏðÃðð
Relics ¡ãðäð÷æð
Relief £ØððÜ/ òäðòÆðâðÃðð
Remanent ¡ãðòäðæ¾

Reminiscent çðüçÙðÜÂðäðóâð
Replication ÑðôÐðÜðãðöòÄð
Resistance ÑßòÃðÜð÷Ïð¨î 
Resistivity ÑßòÃðÜð÷Ïð¨îÃðð
Resolution òãðÚðð÷¸ðÐð/ ®ðüÀÐð/ òãðØð÷ÇÐð/ 

çðü¨îâÑð 
Resonant ¡ÐðôÐððÇó
Respectively ªîÙðäð:/ ªîÙððÐðôçððÜ
Responses ÑßòÃðòªîÚðð
Retardation òãðâðÙ×ðÐð/ ×ððÏðð
Reversal £ÃªîÙðÂð
Reverse ÑßòÃðãðÃðóá
Rheology Ñßãððòè¨îó
Ridge ÑðãðáÃðÙððâðð
Rift ¨î¾ðãð/ òãðØßüäð
Robust çð®Ãð/ Ñðôæ¾/ ×ðâðäððâðó
Rotation ³ðõÂðáÐð
Rugged ×ðóèÀÿ
Salient result ×ðòèêð÷Ñðó ÑðòÜÂððÙð
Saturated çðüÃðöÑÃð/ ³ðÐðó¨öîÃð
Scanning ªîÙðãðóêðÂð
Scattered ò×ð®ðÜ÷ èô¦
Schist µð¾þ¾ðÐðó ÑðÜÃð
Scintillation ÑßçÒôîÜÂð
Seasonal ÙððøçðÙðó
Secular òµðÜ¨îðòâð¨î, òÐðÜÑð÷êð
Seismic Øðõ¨îÙÑðóÚð
Semiannual ¡Ïðáãððòæðá¨î
Sharp ÃðóêÂð/ Ãðóãß
Sharp gradient ÃðóêÂð ÑßãðÂðÃðð 
Shear ¡ÑðÞÑðÂð
Sheath ¡ðµ¶Ç/ ¡ðãðÜÂð
Sheet ÑðÜÃð/ äðó¾
Shelf edge ¤ÑðÜó ÑðÜÃð
Shocks ¡ð³ððÃð/ Ïð©¨îð/ ¸ðÀÿÃðð
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Short wave length âð³ðô ÃðÜü±ð Çø³Úðá
Shrinkage çðü¨ôîµðÐð
Signature òµðéÐð¨î
Sill äðøâð-ÑðÜÃð
Simulation ¡Ððô¨îÜÂð
Simultaneous Úðô±ðÑðÃð/ çðÙð¨îðòâð¨î
Sine ¸Úðð
Slip ç®ðâðÐð
Solitary ¦¨îâð
Sounding ÏãðòÐðòµðëðÂð
Southern most çðôÇõÜ ÇòêðÂð Øðð±ð ¨îð
Spatial ¡ð¨îðäðóÚð/ çÆððòÐð¨î
Specialised 
vehicle

òãðäð÷æð ãððèÐð

Species Ñßãð±ðá/ Ñß¸ððòÃðÚððû
Spectrum ãðÂðáªîÙð
Specular ÑðÜðãðÃðá¨î
Sporadic ò¶¾Ñðô¾/ òãð¨îóÂðá
Spread òãðçÃððÜ
Stabilized çÆððÚðó
Station Ñß÷êðÂð çÆðâð/ ç¾÷äðÐð
Steep decrease ¡ÃÚðòÏð¨î èàðçð
Strain òãð¨öîòÃð/ ÃðÐððãð
Stratosphere çðÙðÃððÑðÙðÂÀâð
Structure ÜµðÐðð/ Áðüµðð/ çðüÜµðÐðð
Subduction ¨î¾ðøÃðó/ ãððÑðçðó
Supression ÇÙðÐð/ Ç×ððãð
Surface çðÃðè/ ¤ÑðÜó ÑðÜÃð/ Ãðâð
Surge Ñßãððè
Susceptibility ÑßØððãÚðÃðð
Suture çðüòÏðÜ÷®ðð
Synchronize ÃðôâÚð¨îðòâð¨î
Syntaxis çðüÜµðÐðð

Tandem ¡Ððô×ðÊ
Temporal ¨îðòâð¨î
Tensor ÑßòÇäð
Terrain ØðõØðð±ð/ ýâðð¨îð
Terrestrial çÆðâðóÚð/ ØððøòÙð¨î
Terrigenous ØðõòÙð¸ð 
Tongue âðð÷âð¨î
Topography çÆððâðð¨öîòÃð-òãðìððÐð
Trace ¡ãðäð÷æð
Trajectory Ñßêð÷Ñð-ÑðÆð
Transect ¡ÏÚðÚðÐððÆðá ØðõÑð¾âð
Transient ¡âÑð¨îðòâð¨î/ êðòÂð¨î
Transition ÑððÜ±ðÙðÐð
Transpressional ÑððÜ-çðüÑðóÀ¨î
Traverse âððü³ðÐðð, òÃðÜ¶ð
Trench ®ððýá, òãðãðÃðá
Trending £ÐÙðô®ð
Tropical £æÂð¨îò¾×ðüÏðóÚð
Troposphere êðð÷ØðÙðüÀâð
Turbulent òãðêðô×Ïð
Undulation ÃðÜü±ðÂð
Upwarp ¤ÑðÜó ×ðâð
Vanish âðð÷Ñð
Variation òÇ©ÑððÃð
Varved ¡ÐðôãðæðáçÃðòÜÃð
Vector çðòÇäð
Vernal ãðçðüÃð¨îðâðóÐð
Vertical £Ç±ß/ äðóæðá/ ¤Ïãðá
Virtual ¡ðØððçðó
Wander òãðØßðüòÃð
Warping òãð¨öîòÃð
Weathering ¡ÑðêðÚð
Zenith òäðÜð÷ò×ðüÇô
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15.	 çðÜ¨îðÜó ¨îðÙð¨îð¸ð ¨÷î ¨ôî¶ £Ñðãðð©Úð
Accepted çãðó¨öîÃð
Action may be taken accordingly ÃðÇÐðôçððÜ ¨îðÜáãððýá ¨îó ¸ðð¦
Action may be taken against defaulters µðõ¨î¨îÃððá¡ð÷ü ¨÷î òãðÝÊ ¨îðÜáãððýá ¨îó ¸ðð¦
Address all concerned çðãðá çðü×ðüòÏðÃðð÷ü ¨îð÷ òâð®ðð ¸ðð¦
The suggestion is not be in order çðô»ððãð òÐðÚðÙðð÷ü ¨÷î ¡Ððô¨õîâð Ððèóü èø
Approved as proposed ÑßçÃððãð ¨÷î ¡ÐðôçððÜ ¡ÐðôÙðð÷òÇÃð 
Call for the inspection report òÐðÜóêðÂð òÜÑðð÷¾á Ùððü±ð÷ü
Check and give remarks ¸ððüµð÷ü ¡ðøÜ ò¾ÑÑðÂðó Ç÷ü
Case may be processed in accordance with 
the extant orders on the subject

ýçð òãðæðÚð çð÷ çðü×ðüòÏðÃð ãðÃðáÙððÐð ¡ðÇ÷äðð÷ü ¨÷î 
¡ÐðôçððÜ ÙððÙðâð÷ ÑðÜ ¨îðÜáãððýá ¨îó ¸ðð¦

Do the needful ¡ðãðäÚð¨î ¨îðÜáãððýá ¨îÜ÷ü
Examine the proposal in the light of 
Observation at `A' above

£ÑðÚðôá©Ãð `¨î' ÑðÜ ¨îó ±ðýá ò¾ÑÑðÂðó ¨îð÷ ÏÚððÐð Ùð÷ü 
Ü®ðÃð÷ èô¦ ÑßçÃððãð ¨îó ¸ððüµð ¨îÜ÷ü

Follow-up action is required at your end ¡ðÑð¨îó ¡ð÷Ü çð÷ ¡ÐðôãðÃðóá ¨îðÜáãððýá ¨îó ¸ðð¦
Get clarification of the staff concerned çðü×ðüòÏðÃð ¨îÙðáµððòÜÚðð÷ü çð÷ çÑðæ¾ó¨îÜÂð Ùððü±ð÷ü
Give Top priority to this work ýçð ¨îðÚðá ¨îð÷ ÑðÜÙð ¡±ßÃðð Ç÷ü
I agree with `A' above Ùðøü £ÑðÚðôá©Ãð `¨î' çð÷ çðèÙðÃð èõû
Issue as corrected çðüäðð÷òÏðÃð ÞÑð Ùð÷ü ¸ððÜó ¨îÜ÷ü
Necessary action may be taken ¡ðãðäÚð¨î ¨îðÜáãððýá ¨îó ¸ðð¦
Order may be issued ¡ðÇ÷äð ¸ððÜó ò¨îÚðð ¸ðð¦
Orders stand ¡ðÇ÷äð âðð±ðõ Üè÷ü±ð÷
Pend reply £ÄðÜ Üð÷¨î¨îÜ Ü®ð÷ü
Please discuss ¨öîÑðÚðð µðµððá ¨îÜ÷ü
Please put up ¨öîÑðÚðð ÑßçÃðôÃð ¨îÜ÷ü
Put up draft-reply accordingly ÃðÇÐðôçððÜ £ÄðÜ ¨îð ÙðçððøÇð Ñð÷äð ò¨îÚðð ¸ðð¦
Regretted ¡çãðó¨öîÃð/ ÐððÙðü¸ðõÜ
Sanctioned as a special case òãðäð÷æð ÙððÙðâð÷ ¨÷î ÞÑð Ùð÷ü Ùðü¸ðõÜ
Seen and spoken Ç÷®ð òâðÚðð ¡ðøÜ ×ððÃð ¨îÜ âðó
Status quo be maintained ÚðÆððòçÆðòÃð ×ðÐðð¦ Ü®ðó ¸ðð¦
Take no action ¨îð÷ýá ¨îðÜáãððýá Ðð ¨îó ¸ðð¦
There is no reason to modify the orders 
already passed.

¸ðð÷ ¡ðÇ÷äð Ñðèâð÷ òÇ¦ ¸ðð µðô¨÷î èøü £ÐðÙð÷ü ÑðòÜãðÃðáÐð 
¨îð ¨îð÷ýá ¨îðÜÂð Ððèóü èø

What is the position? ©Úðð òçÆðòÃð èø?
Where delayed? òãðâðü×ð ¨îèðü èô¡ð
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Üð¸ðØððæðð ¨îðÚððáÐãðÚðÐð è÷Ãðô ÑßðÑÃð ÑðôÜç¨îðÜ-åöü®ðâðð

ÚððÇð÷ü ¨÷î »ðÜð÷®ðð÷ü çð÷ ............



¨ôîâðð×ðð ÑðòÜçðÜ

¡òâð×ðð±ð ãð÷Ïðäððâðð


